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EXTRACT FROM THE PUBLIC-PRINTING
LAW OF JANUARY 12, 1895 : : :

ECTION 51. The forms and style in which the
printing or binding ordered by any of the depart-
ments shall be executed, and the material and the size
of type to be used, shall be determined by the Public
Printer, having proper regard to economy, workman-
ship, and the purposes for which the work is needed.
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APPROVAL BY THE
JOINT COMMITTEE ON PRINTING

Congress of the United States,
Joint Committee on Printing,
Washington, February 4, 1922.

Dear Sir: Receipt is acknowledged of the proof pages of the
Government Printing Office Style Manual for inspection and
approval.

The Style Manual as compiled and submitted is approved by
the Joint Committee on Printing.

Respectfully,
GEORGE H. MOSES,

Chairman.
To the PUBLIC PRINTER,

Government Printing Office.

RESOLUTION OF THE
PERMANENT CONFERENCE ON PRINTING

The following resolution was unanimously adopted on Janu-
ary 11, 1922, by the Permanent Conference on Printing, composed
of representatives of the various executive departments and inde-
pendent establishments of the Government, as organized with
the approval of the President and the Director of the Bureau of
the Budget:

RESOLVED, That the Government Printing Office
Style Manual as compiled under direction of the Public
Printer be approved and adopted as the style to be
followed in all Government departments and independent
bureaus on and after February 15, 1922.

VI




SUGGESTIONS TO AUTHORS AND DEPARTMENT
EDITORS.

Copy should be carefully edited, in accordance with the style laid down in this Style
Manual before being sent to the Government Printing Office; that is, editing should
not be done on proof sheets.

This StyLE MAaNvALis intended to facilitate public printing. If those submitting
copy for publication will carefully observe the following suggestions, they will con-
tribute materially toward that end.

Copy should be sent flat, numbered consecutively, typewritten if possible, unless
reprint, and each page should begin with a paragraph, as the passing of ‘“‘run downs”
is an expensive operation.

The Government Printing Office style must be followed in department printing
in all cases.

Write on one side of the paper only. Duplicate copy of reprint must be fur-
nished when possible if both sides are to be used.

Authors and departments are requested to send to this office the first sheets of
copy, not the carbon copies, for the first sheets are much plainer than the carbons.
This is especially requested for copy in foreign languages and copy containing figures.

Proper names, foreign words, and technical terms should be written plainly and
verified. Illegible signatures and figures should be rewritten. Corrections of figures
should not be written over the originals.

Manuscript and typewritten copy in a foreign language should be marked accu-
rately to show capitalization, punctuation, accents, etc.

Abbreviations should not be used unless they are to be printed as written, in
which case they should be marked ‘‘follow.”

Answer all queries on proof, as delay and errors often result from neglecting them.

All tabulated statements should be written on separate sheets; that is, end the
preceding paragraph of text on one sheet, placethe table on the next, and commence
the next paragraph on the following sheet.

Reference marks in text and tables should be arranged consecutively across each
page. (See table, p. 36.) -

Photographs, drawings, etc., for illustrations should accompany manuscript, each
bearing the name of the publication in which it is to be inserted and the figure num-
ber or plate number. The proper place for each illustration should be indicated on
the copy by title, legend, or otherwise.

If a publication is composed of several parts, a scheme of the desired arrangement
should accompany the first installment of copy.

All corrections should be made on first proofs submitted, later proofs being intended
for the purpose of verification only. Plate corrections will be made only when abso-
lutely necessary.

Requisitions for work containing illistrations should give explicit instructions as
to whether or not illustrations are to be furnished by the Government Printing Office,
giving the number and indicating the process of reproduction. Instructions should
be given on the margin of each illustration if reduction is necessary.

A publication containing illustrations should be accompanied by a letter certifying
that the illustrations are necessary and relate entirely to the transaction of public
business. (See 33 Stat. L. 1213.)

Samples are desirable and should be furnished if possible. They should be
plainly marked, showing clearly whether intended for style of type, size of type
page, paper, trim, lettering, or binding. ’
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Tt is 1mperat1ve that ¢ correctlons should be marked on the margins of a proof sheet
opposite the indicated errors. Do not attempt to make a correction by writing over
the print or between the lines. Errors marked in this way are in danger of being -
overlooked and are generally illegible.

Proofs read by authors or department readers should be marked to conform to
the following style:

® Period.
9 Comma,
- Hyphen,
¢ Colon.
% Semicolon.
¥ Apostrophe.
17 2 Quotations.
L7 Em quadrat.
5% One-em dash.
F Two-em parallel dash.
~ Push down space.
< Close up.
V" Less space.
A Caret—left out, insert.
9 Turn to proper position.
FH~ Insert space.
L= Ciopiacil, Move to left or to right.
/7 or L/ Move up or move down.
, Transpose.

amaa-or &%a%; Letitstand.
é Dele—take out.

& Broken letter

Y Paragraph. 7
?20' ﬂ No paragraph.

Mj Wrong font, :
v 7 or £ Equalize spacing.
= or @a%,q/ Capitals.
—aa A.C, Small capitals.
/Z, €. Lower-case.
2o A Superior or inferior.
__or ,(,ZZ,Z Italic.
/Lo, Roman,
47 Brackets.

( / ) Parentheses,



SUGGESTIONS TO AUTHORS AND DEPARTMENT EDITORS. 3

Ay -S> 4 Caten
TYPOGRAPHICAL ERRORD/ f\;Z :
(1. C. @not appear that the earligst printers had €
14 v ,any method of‘forrectlng,\errors" before”the form 4 v o
/ was on the press/ The learned Fhedearned cor- 9?
rectors of the first two centuries of printing were ~
#7 not proof readers in our sense/they wytre rather 3 /
@ what we should Jerm office editors. Their labors
were,chiefly to see that the proof corresponded to
9(’ the copy, but that the printed page was correct
7

= and
that the sense was right. They cared ‘u little
about orthography, bad letters,or purely printerf}) )/ /A
errors, and when the text seemed to them wrong
they consulted fresh authorities or altered it on
their own responsibility. Good proofs,in the »
0l ;fé modern sense, were #possfﬁle until professional
%  readers were employed/ men who [had | first] a
. printer’s education, and then spent many years
in the correct}pn of proof. The orthography of
English, which for the past century has under, -.~/
_gone little change, was very fluctuating until after "4 f
— _the publication of Johnson’s chtlonary, and capi-
“tals, which have been used with considerable reg- :9 by,
ularity for the past years, were previously used ;
ﬁ.. on the [miss [OF\ hit/plan. The approach to regu-
9/ ysa larity, o far as we havey may be attributed to the
growth of a class of professional proof readers, and
it is to them that we owe the correctness of mod-
ern printing. o More er/ors have been found in the

Bible than in any other one work. For many gen,, __
erations it was frequently the case that Bibles

were brought out stealthily, from fear of govern- °
L~ [mental interference. A They were frequently Owéw%
printed from imperfect texts, and were often mod- %
ified to meet the views of those who publised
Vo) them/’\[‘he story is related that a certain woman
in Germany, whe—wes the wife of a Printer, and /a/afﬂr
had become disgusted with the continual asser-
4 /% //wm tionf of thefsuperiority)of man over woman which
/ she had heard, hurried into the composing room
> thxle her husband was at supper and altered a
e / sentence in the” ]>1ble, whichhe wasprinting, so 7 7
\{"/V that it read ,l\arr,\mstead of Herr athus making \(} s
the verse read ‘‘And he shall be thy fool” instead
/:___a/ of “#nd he shall be thy ford.” The word \not o&/{/é/&y
O

?j% was omitted by Barker, the Fing’s printer in Ep-
gland in1632,inprinting theseventh commandfment,,
‘%‘/ He was fined £8)000 on this account. 4
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INSTRUCTIONS TO COPY EDITORS, COMPOSITORS,
OPERATORS, READERS, AND REVISERS.

EDITING COPY.

The first duty of copy editors is to mark those things which are not readily under-
stood and to indicate headings, indentions, dashes, new pages, new odd pages, and
such other matters as are necessary to give the completed book a good typographic
appearance. Mark size of text type and whether it is to be leaded or double leaded,
etc.; verify folio numbers, and plainly indicate references, footnotes, cut-ins, etc.
Copy not otherwise marked will be set solid.

It is not absolutely necessary to mark again anything which has been plainly indi-
cated at the beginning of a sheet, as the preparation is to be followed if the same
thing should appear more than once on the sheet; but on copy marked “follow’’ the
preparation must be carried throughout.

Copy which is ordered to be kept clean and returned intact must be marked
as lightly as possible, so that erasures may be easily made.

Copy editor’s instructions, which accompany each job, are written to cover the
general style and certain peculiarities or deviations from style. These instructions
must be followed.

The following rules will apply to manuscript, typewritten, or printed copy:

Abbreviations.
In marking abbreviations to be spelled, copy editors must.show what the spelled

form will be, unless the abbreviations are common and not susceptible of two con-
structions.

Addresses.

Mark caps, small caps, italic, and abbreviations. indicating where lines are to be
broken if necessary.
Capitalization.

Capital and lower-case letters must be indicated, especially unusual forms.

Decimals.
In figure columns containing decimals, editors must indicate at top of each folio
the number of decimal places necessary to align the points.

Footnotes and References.

Footnotes and references should run consecutively from 1 to 99. Copy editors must
gee that references and footnotes are plainly marked and indicate full, half, or third
measure. Last footnote number must be given to chief reviser, who will enter it
on his copy book, so that there will be no question as to the next footnote number.
(See also Page and stone revising, p. 7.)

Headings.

Mark case number of headings on each sheet once; if two or more sizes are used,
mark eachin every instance; indicate italic, small caps, and caps and small caps,
specifying size of type.

Pick-up.

Always indicate jacket number of job from which matter is to be picked up.

‘ 1 5
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Reprint Copy.
Copy editor must ascertain whether reprint can be picked up; and if it can, he must
state the jacket number of the pick-up.

Signs, Symbols, Etc.

In text and tables all signs, symbols, dashes, superiors, etc., must be plainly
marked; write names of Greek letters when used, as they are frequently mistaken for
italic or signs.

The symbols Al, Cl, T] are sometimes mistaken for Al, Cl, T1 in typewritten
matter. Copy editors must indicate that the character is an “1,”’ not the figure 1.

Casting Tables.
In making cast for tables care must be taken to allow sufficient space in columns for
the footnote figures. (See p. 36.)

COMPOSITION.

Compositors and operators are directed to study carefully the rules governing com-
position. A failure to do this will show plainly on the proof.

Every precaution must be taken to prevent the soiling of proof sheets, as it is neces-
sary for the reviser to see clearly every mark on the margin of a proof after it has been
corrected.

After a proof is read the first time, if a word or line is pied or a *drop-out’’ occurs,
it is the duty of the workman to call attention to it in writing on the latest proof sheet.
If a proof sheet is not available or immediately at hand, the types involved must
be placed feet uppermost when returning them to position. This direction is for all
who handle type.

In correcting matter set on the linotype machine, care must be taken to insert cor-
rected type slugs in their proper places and to remove only such type slugs as contain
errors. Matter must be ‘“‘run down’’ to see that lines have not been duplicated or
eliminated. If in doubt, read the slugs.

It is often impossible to decide whether a poor proof is due to bad type or cold
metal or only to a poor impression; therefore, in order to insure accuracy and to save
time, the operator must indicate such portions as have been reset.

Do not make corrections when queries are in a ring, as the queries are intended for
the author. p

READING AND COPY HOLDING.

Foremen of composing rooms will see that copy editor’s instruction sheet is sent
to proof room with first installment of each job.

Readers must consult copy editor’s instruction sheet.

Speed is desirable and must be aimed at, but accuracy 1is of first importance.

If the reader detects inconsistent and erroneous statements, obviously made by the
writer through lapse of memory or slip of the pen, it is his duty to correct them.
He must know, not suspect, that they are errors, and be prepared, if called upon, to
vindicate the soundness of his correction by recognized authority. If he does not
know, he should query.

When the grammatical construction of a sentence or clause is questioned by a
reader and it seems desirable to change the form, indicate the proposed correction,
add a query mark, and inclose all in a ring. If a statement of factis thought erro-
neous or is doubtful, underscore the matter in doubt and carry query mark in ring
on margin.

Queried corrections inside a ring are not to be made, but are intended to go to the
author. If it is desired to have a correction made and the query stand for the
author, place query outside the ring.

Proofs which are not clearly printed or which! are in any manner defective must
be refused.



INSTRUCTIONS TO COPY EDITORS AND OTHERS. 7f

The manner in which correction marks are made on a proof is an element of

considerable importance. Straggling, unsymmetrical characters, disconnected marks

.placed on the margins above or below the lines to which they relate, irregular lines
leading from an incorrect letter or word to a correction, large marks, marks made
with a blunt pencil, indistinct marks, and a frequent use of the eraser to obliterate
marks hastily or incorrectly made are all faults to be avoided. In reading proof of
wide tables, the reader should take advantage of white space as near as possible to
the error and place the correction therein, thus aiding all who have occasion to
handle the proof afterwards. Obliterate entirely a broken or defective figure and
rewrite it in a ring.

In marking errors in display type always indicate the case number.

On discovering any wrong-font matrices readers must immediately notify referee,
who will at once send notice to the operator.

Readers must never make important changes in indentions or tahles without con-
sulting the referee or copy editor.

The marks of the copy editor must be given consideration by all, as he is in a
position to know more about the peculiarities of a job than one who reads but a small
portion of it.

Instructions on copy as to the confidential nature of work, number of proofs, size
of paper, number of copies, location of illustrations, new pages, new odd pages, etc.,
mustin every instance be carried on prooi eheet by readers. In passing ‘‘run downs,”’
the galley slug of the following galley must be carried on copy where break occurs.

Folios of copy must be ‘‘run” by copyholder on first reading of proofs. This
applies to all work and is especially important on indexes.

In reading copy avoid an unnecessarily loud tone of voice. Remember that small
words are as important as large ones, and should be pronounced distinctly. Plurals
must be clearly sounded.

REVISING.
Galley Revising.

‘fhe importance of revising proofs well can not be overestimated. While a reviser
is not expected to read proof, it is not enough for him to follow slavishly the marks
found on the proof sheet. He must see that all corrections have been properly
made in the type, that words or lines have not been transposed by the compositor in
making the corrections, and that the rules governing spacing, division of words, and
good printing generally have been observed. The reader or reviser who passes bad
spacing will be held at fault.

A reviser must not remodel the punctuation of the readers or make any important
changes in the work. If he thinks that an important change should be made, he
must submit the proposed change to the foreman for decision.

All instructions on proofs must, in every instance, be transferred to revised sheets.

All queries made by readers must be carefully transferred to the revises.

Every paragraph in a proof containing an alteration which makes one or more over-
runs should be reread as first proof.

Revising must be done with reasonable dispatch, but good work must not be
sacrificed to haste.

The slug number of the corrector must be marked on revises if errors have been
made by him in correcting.

Page and Stone Revising.

Page and stone revising is work which requires great diligence and care. Not
only must the reviser see that the rules governing the work of those who precede
him have been followed, but he must be on the alert for a multiplicity of points not
coming within their sphere.

Special care must be exercised in revising linotype matter. It is necessary to read
the lines in which corrections have been made, to see that the line has been inserted
in the proper place and that the lines above and below it have not been disturbed.

Revisers must promptly notify the foreman of the proof room when variations from this
Style Manual are being made by department readers.
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General rules only can be given to guide the reviser. He handles a variety of
work and must decide each point as it presents itself. He is cautioned never to allow
his work to get behind (calling for assistance when rushed) and never to sacrifice.
accuracy for the sake of speed.

The following rules must be carefully studied:

1. See that the proof sheets are clean and clear; send for another proof in case they
are not.

2. See that galley proofs run consecutively and, in continuous make-up, that galley
slips connect, before beginning the page revise.

3. See that page folios are consecutive, that running heads are correct and uniform,
and that the proper signature is correctly placed. If an error is found in running
heads or in signature, notify chief reviser immediately, so that the correction may
‘be made in other forms of same job. (See note regarding signature numbers, p. 135.)

4. Revise carefully, observe connection between pages, carry all unanswered
queries if the proof goes again to the author, or if not see that all queries are answered,
and take care that continued and repeated lines are free from errors.

5. If a revise is not properly corrected or is not reasonably free from error, call
for another correction and proof (stating number wanted) and destroy all duplicates.

6. Be on the lookout for ‘“‘drop-outs,”” ‘“‘doublets,”” and ‘‘transpositions.”

7. Read all running heads and box heads in continued tables; see that all leading
lines are carried at the top where subordinate matter turns over; that dollar marks
and italic captions of columns are properly placed and uniform; that the matter is as
compact as circumstances will permit, and that footnotes fall on the page containing
the corresponding references and are properly arranged.

8. Preserve complete files of all proofs returned to the desk in the ordinary course
of business, especially of the final proofs from which work is sent to press or foundry.

9. On first page of a signature of a stone revise carry the number of copies and
kind of paper, with any special directions that may be necessary, and see that the
form is properly imposed.

10. Be particular in making the “mark off” on a galley slip when the first page
proofs are sent out, cutting the proof sheet and noting upon it the connecting galley
slug, the folio of the succeeding page, and the proper signature of the same. Retain
the ‘“mark off ” and deliver the galley slips with the clean proof to the chief reviser.

11. Always make sure that different sets of proof sheets on any work are correctly
marked in series, as “R,” ‘“2R,” ‘“3R,” etc.; where a sheet is stamped ‘“An-
other proof,” carry the same designating “R” on the corresponding clean proof,
destroying the stamped proof when it has served its purpose. Advance the “R”
(““2R,” “3R,” etc.) on each set of page proofs returned from department if a dummy
folio has been used, but when the true folio is finally given revert to the single “R.”

12. If two or more jobs are imposed in one form, the reviser must separate
the parts to verify the imposition. Until familiar with the ‘“fold,” caution must be
exercised in cutting the sheet.

13. Page, stone, and foundry revises are equally important. With the latter
special care must be taken that rules do not lap, that work is not jammed in the
*“lockup,” that damaged letters and “slips” are indicated, and that the matter is
ready in all respects to pass severe criticism.

14. Government publications will be made up in the following order:

Page 1, title; page 11, blank; page 111, table of contents; when contents end on page
1, then page 1v, blank; page v, letter of transmittal; page vi, blank. The text proper
will begin with page 1. (See note regarding signature numbers, p. 135.)

In the body of the work new pages will be properly indicated on the proof sheet.
Tables of contents, letters of transmittal, lists of illustrations, the text proper of a
book, and all matter following half titles (except parallel tables) must begin on a
new odd page unless instructions to the contrary are given.

The legend lines of full-page cuts which run the broad way should read up; thatis,
the even-page legend should be on the binding, or mslde, margin, and the odd-page
legend on the outside margin: £
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Footnotes.—Footnote reference figures must be run consecutively from 1 to 99.
This rule applies not only to text but also to tabular matter, each new table to begin
with 1.

In publications that are divided into chapters, parts, or separates, begin each
chapter, part, or separate with footnote 1.

If a reference is repeated on another page, it should carry the original footnote;
but to prevent repetition, especially in the case of long notes, copy editor may use the
words ‘‘ See footnote 3 (or 6, 10, etc.) on p. —’’ instead of the entire footnote.

If a footnote is eliminated in proof, change reference figures down to last reference
on page only. For example, if reference figures on pages 4 and 5 run from 1 to 10 on
page 4 and 11 to 20 on page 5, reference 8 being eliminated, change 9 and 10 to read
8 and 9, making no change in reference figures on page 5. Remember that the pur-
pose of ignoring breaks caused by elimination of footnotes in proof is to avoid, as far
as possible, the changing of footnote references and that all text references and foot-
notes are to be left as prepared by copy editor; therefore consult the proper official
before making any change. If footnotes in entire job have been made uniform, even
though not according to style, do not change. Footnotes to be made paragraphs.
Short notes may be doubled up. If a footnote is added by department, use an italic
reference letter. - Where table with footnotes falls on bottom of page containing foot-
notes in text, change references in table to italic letters.

In revising galleys into pages, reviser must be careful to enter on ‘‘mark-off”’ slip
the number of the last footnote and see that instructions to maker-up and copy editor
are followed.

(See also Footnotes and references, p. 35.)

Press Revising.

Press revising calls for the exercise of extreme care. The press reviser must
“be thoroughly conversant with the style and make-up of Government publications
and have a general knowledge of printing in its various branches. He is required to
0. K. all forms that go to press—bookwork, covers, job work, etc. He must nec-
essarily have a knowledge of the bindery operations required to complete a book’
or job and be familiar with the imposition of forms, with special reference to head,
back, and side margins, in order to allow the trimming of the book or job to the
required size. The press reviser must work to a large extent upon his own respon-
sibility and he is accountable for the work as finally printed.

The press reviser must have a fair knowledge of the different grades of paper used
in the office, so as to be positive that the right stock has been issued to the pressman.

SIGNATURE MARKS, ETC.
(See note on signature numbers, p. 135.)

The following instructions and examples serve as a guide for signature marks, ete.:
Year should follow jacket number in signatures. (See below.)
Place signature mark below the “all” (O) mark if both appear on the same page.
Place the ‘‘all” mark below the bulletin or circular number if both appear on the
same page.
All jobs to be cast take a degree mark (°) immediately after the jacket number in
the signature line.
With the exception of pasters, and pages smaller than document, signature lines
will be set in 8-point. On pages smaller than document and on pasters use 6-point.
The Government Printing Office imprint must appear on all printed matter.
A black star (%) should be placed on all jobs reprinted on account of error. The
star should appear in signature line, thus:
17234—22—2 5.
A black star should be placed on title page also, 3 ems from left.
64061°—22—_ 9
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HOUSE AND SENATE DOCUMENTS AND REPORTS.

H. Doc. 73, 67-1—2 8. Doc. 57, 67-1, pt 1—2  H. Rept. 120, 67-1—2
S. Doc. 57, 67-1—2 8. Doc. 57, 67-1, vol 1—2  S. Rept. 100, 67-1— 2

In a document or report which makes more than 100 pages, jacket number, degree
mark (°), if a plated job, and em dash should precede the above.

SIGNATURES FOR HEARINGS.
Use jacket number and year, 4321—22——2
PASTERS.

Regular mark used on job, in 6-point, adding page, as follows:

12344—22.(7)(Face p. 10.)

On pasters facing even pages, marks are to go at lower right-hand side; on those
facing odd pages, at lower left-hand side.

If more than oné paster faces same page, add numbers, as follows (note punectua-
tion):

12344—22.)(Face p. 19.)_INo. 1

12344—22.)(Face p. 19.)JNo. 2




RULES AND STYLE OF COMPOSITION.

INTRODUCTION.

A consistent and orderly system of capitalizing, compounding, and spelling is
importantin Government work. As far as the requirements of the éoyemment rint-
ing can be provided for, specific directions covering them are given in this volume.
In meeting special cases as they arise the application of the principles of the StyLE
MANUAL wilF be valuable. The principles adopted in the past have been largely
retained. Changes have been made only where they agpeared to be necessary to
meet new conditions and to add to the efficiency of the Government Printing Office
in its handling of the Government printing. .

AUTHORITY.

Following the custom of past years, Webster’s Dictionary has been accepted as
the authority in spelling, compounding, and dividing of words. The current edition -
of Webster’s New International Dictionary will be followed in the work of the office.

CAPITALIZATION. .

(See also Guide to capitalization, p. 20.)
Proper Names, Etc.

Ca;f)italize proper names, or words used as such, singular or plural; also when used
as adjectives, unless the adjective form is a different word, derived from a common
noun used as a proper noun in specific cases; for example, President (presidential),
Senate (senatorial), Congress (congressional), Province (provincial). Exceptions:
Democratic, Territorial, as relating to the Democratic Party or a Territory of the
United States.

National Legislatures, Etc.

Capitalize, singular or plural, with the name or standing alone, the title of any
ruler, the naime of any national legislative body and its constituent branches, and
the name of domain or administrative subdivisions of any country. This includes
dependencies like Australia, Canada, etc. Capitalize also the adjective forms, unless
embraced in the exceptions noted in the preceding paragraph.

State Legislatures.

Capitalize the titles of State legislative bodies when accompanied by the name, as
the Massachusetts General Court, the General Court of Massachusetts, the New York
Assembly, the Assembly of New York, the Rhode Island House of Representatives,
the House of Representatives of Rhode Island, Ohio Legislature, the Legislature of
Ohio; but lower-case the general court, the assembly, the house of representatives,
the legislature, etc., if standing alone.

United States Departments, Bureaus, and Offices.

Capitalize the titles of United States executive departments, bureaus, services,

etc., and organizations of the Army and Navy, singular, plural, and adjective forms;
lower-case department, bureau, corps, etc., when standing alone.
_ Capitalize department, bureau, division, office, etc., when used with a name that
ig capitalized, even though it is not a é)art of the exact title, as Pension Office for
Bureau of Pensions, Census Office for Bureau of the Census, Land Department. for
General Land Office, Corporations Division for Bureau of dorporations, etc. This
refers only to branches of the Government.

11
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Miscellaneous Capitalized Terms.

Capitalize all geographic terms, singular or plural, when with the name. (See
also Geographic names, p. 23.)

Capitalize street, avenue, road, lane, etc., singular or plural, when with the name.

Capitalize all titles immediately preceding names of persons, but lower-case when
following, except as noted on page 29, and those always capitalized. In addresses
and with signatures capitalize both before and after name.

Capitalize a fanciful or pol{)ular appellation as if a real name, as Keystone State,
Bay State, City of Churches, Monumental City, Capital City, Twin Cities (Minneapolis
and St. Paul), Windy City, the Hub, Great Father (the President), etc.

Capitalize monuments, tombs, statues, etc., if of a public character and pre-
ceded or followed by a proper name or a word used as such, as Bunker Hill Monument,
Cleopatra’s Needle, Grant’s Tomb, Rochambeau Statue, Statue of Liberty, etc.; but
lower-case the words ‘‘ monument,’” ¢‘tomb,”’ *‘statue,’’ etc., if used in a general way
or mentioned casually, as a statue of Columbus, the tomb of John Brown, etec.

Capitalize such terms as the following when with a name or number and used as a
proper noun: Breakwater, chute, dam, house, light, woods, etc. Care must be
taken, however, not to confound a proper adjective and common noun with a proper
noun. For instance, the Johnson House, meaning a hotel, would be a proper noun;
but the Johnson house (lower-case letter) shows the word ‘‘Johnson” as a proper
adjective and the word ‘“‘house” as a common noun. Pier A or Pier 19, but at the
White Star Line’s pier; Boston Light, Boston and Boone Island Lights, etc., but
Massachusetts Bay lights.

Lower-case Forms.

t  Lower-case, when standing alone, the common noun in titles, except Government,
Army, and Navy; for example, Treasury De{)artment, Patent Office, Labor Bureau,
and Interstate Commerce Commission should be printed as the department, the
office, the bureau, and the commission; but the Government, the Army, and the
Navy for United States Government, United States Army, and United States Navy.
These exceptions are made because the short form is the one commonly used, and
if lower-cased would be brought into direct contrast with titles of subordinate
organizations which are capitalized.

Lower-case the names of districts (congressional, judicial, etc.), except District
of Columbia, the District of Alaska, Federal District, and District of Washington
(a military district embracing the District of Columbia). Also lower-case wards
and precincts.

Lower-case words of common usage, originally proper names, whose significance as
such has been lost, such as nouns in common use to specify merchandise, industrial
processes, etc., viz, britannia ware, chinaware, china clay, delitware, fuller’s earth,
gothic (type), macadamized road, mercerized cloth, taggers tin, etc.

A list of capitalized and lower-cased words will be found on pages 2026, arranged
alphabetically by items, in most cases, but in some instances placed under appro-
priate heads to avoid unnecessary repetition. The list iz not to be regarded as
complete.

(See also Miscellaneous caps and lower case, p. 24.)

Addresses, Etc.

Capitalize the principal words in addresses (whether specific or general), signatures,
and date lines. (See also Addresses, p. 38.)

Army.

Capitalize the United States Army, the Army, the Army Establishment, the
Regular Army, the Volunteer Army, the Regular and Volunteer Armies, the Regulars,
the Volunteers.

Capitalize standing alone and also if used as an adjective, as the Army, an Army
officer, etc.

Capitalize its organizations and branches, as the Cavalry, Infantry, Field Artillery,
Coast Artillery, Engineer Corps, Nurse Corps, Pay Corps, etc.; also if used as an
adjective, as Infantry or Cavalry officer, a Regular or Volunteer officer, Marine Corps
man, National Guard man, Engineer Corps work, etc.; but lower-case artilleryman,
infantryman, cavalryman; also regular or volunteer if used in the general sense,
as a regular, a volunteer. ~Similar capitalization to apply to State organizations.

Capitalize the names of foreign organizations, as British Army, the Royal Guards,
Gordon Highlanders, Eighty-eighth Connaught Rangers, etc.

Foreign: Lower-case army, navy, cavalry, etc., unless name is given.

Lower-case organizations béaring-names of persons; as'Robinson’s brigade, Wheat’s
regiment, etc.

(See also Guide to capitalization, p. 20.)
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Board, Bureau, Commission, Division, and Experiment Station.

Capitalize all United States Government boards, bureaus, commissions, divisions,
and experiment stations, as the Board of Visitors, the General Board, the Naval
Retiring Board, the Bureau of Yards and Docks, the Interstate Commerce Commis-
sion, the Bureau of Soils, Storrs Experiment Station, etc.; but lower-case when
standing alone, as the board, bureau, etc.

Lower-case minor departmental organizations if officially unimportant and per-
forming operations that are chiefly clerical or mechanical; for example, the exam-
ining board, the accounting bureau, the bureau of appointments, and such divisions
as applications, allowance and allotments, certificates, classification, correspondence,
disbursing, distribution, drafting, equipment and supplies, examining, finance,
inspection, insurance, investigation and review, mails and files, medical, pending
files, personnel, planning, printing and stationery, property transfer, publications,
record, requisitions and accounts, retirement, review, supplies, telegraph, telephone,
transportation, etc. The purpose of this direction is to limit the capitalization of
board, bureau, department, and division to Government organizations having impor-
tant official functions. In case of doubt follow copy, but make uniform if conflicting.

Capitalize State and other boards when accompanied by proper name, as Board of
Health of Montgomery County, Ohio Board of Health, Chamber of Commerce of Bos-
ton, etc.; but lower-case if standing alone, as the board, board of health, board of
pharmacy, etc. (See also Guide to capitalization, p. 20.)

College Degrees.
Lower-case when spelled, as degree of doctor of laws, degree of master of arts, etc.

Committee.

Capitalize all standing and select committees of the Senate and the House of
Representatives, as the Committee on Post Offices and Post Roads (Senate), Committee
on the Post Office and Post Roads (House), Committee of the Whole House on the
state of the Union, Subcommittee on Appropriations, etc.; also National Advisory
Committee for Aeronautics, Republican Ii\Ia\J;iona,l Committee, Democratic National
Committee, etc.

Lower-case committees of organizations, as committee on resolutions of the Ohio
Board of Health, etc.

Sometimes important national organizations, as the Committee on Public Safety,
Committee of One Hundred, etc., are formed. Their capitalization will be indicated
by copy editor.

Deity.

Capitalize all words denoting Deity, as All-Wise; also all pronouns except those
commencing with the letter “w,’”’ as who, whom, or whose.
Department.

Capitalize if referring to an executive department or a bureau of the United
States Government if name is given, singular or plural; lower-case when standing
alone, as the department; also if used as an adjective, as a department clerk, a
departmental position.

Lower-case 1f referring to the coordinate branches of the Government, as the
legislative, executive, and judicial departments.

District.

Capitalize when referring to the District of Columbia or the District of Alaska; also
any synonymous term, as Federal District, also Washington District (District of
Columbia, military).

Lower-case congressional, State, judicial, and other districts.

Estate and Foundation.

C@pitalize_ if with name and used to describe, an organization, as Girard Estate
(Philadelphia), Sage Foundation, the Carnegie and Rockefeller Foundations, Chemical
Foundation, etc.

Lower-case if standing alone, as the estate, the foundation.

Foreign Cabinets.

Capitalize foreign titles of cabinet rank, as Prime Minister, Chancellor, Secretary
(or l\ﬁnisge)r) for Foreign Affairs, etc. Thisis limited to a few important titles. (See
pp. 14, 15.

Foreign Governments.

Capitalize, singular or plural, with name or standing alone, the titles of rulers,
legislative bodies, and' ‘eonstituent branches;’ domains, ‘and ' administrative subdivi-
sions given in the following table:
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Table of principal foretgn governments.

Country.

Title of ruler.

Legislative body and branches.

Domain and adminis-
trative subdivisions.

Abyssinia (Ethi-
opia).
Afghanistan

Andorra..
Argentina

Bolivia..

Bragdlees . 210

Ghinal.. L2501 L

Colombia

Czechoslovakia.

Ruthenia. . ...
Danzig.. .. 5
Denmark.........

ublic
omingo).
Ecuador..........

Far Eastern Re-
publie.

Finland.
Fiume
Erandes-¥.. . 3iey
Georgia........... President of the
Counecil.
Germany......... President.. ..........
Groece s ... ¥ AN ¢ % e o e
Guatemala. ...... President...........
Haiti=z o0 X AT des. 5.0 p
Hejaz. ... S KR e
Honduras. ...| President..
Hungary < T % SgentE s
Iceland...........} KingSEsssionc v (17
i/ G e be oz AORa e e i S et
JapaT, .o T il | Emperor (Mikado). .
Chosen. ...... |sicad i St BB 2
Latvia........... | President of Con-
‘ stituent Assembly.
Liberia........... President...........
Liechtenstein. .. .| Prince . ... oSt
Lithuania........ President of Con-
stituent Assembly.
Luxemburg...... Grand Duchess..
Mexico........... President.......
Monaco Prince.
Morocco. .| Sultan
epal..... King..
Netherland .| Queen..

President

King..
Maharaja.
President. .

King (Czar).........
President.. .........

United States mili-

President...........
President of Na-

President of Coun-

L T RN IR | S AL g ) ey A

.1 Counecil of Regents..
.| First Syndic........ |
President........... |

of
Council.

President...........

tary governor.

tional Assembly.

cil of Ministers.

| National Couneil

-| Provisional National Assembly.......

Legislative Assembly.

Counci

National Congress: Senate, House of
Deputies.

Assembly (Nationalrat), First Cham-
ber (Bundesrat).
Senate, Chamber of Representatives...

ongress: Senate, Chamber of Depu-

es.
National Congress: Senate, Chamber
of Deputies.

National Assembly (Sobranjé)........

National Congress: Senate, Chamber
of Deputies.

National Assembly: Upper House,
Lower House.

Congress: Senate, House of Represent-
atives.

Congress: Chamber of Representatives.

Congress: Senate, House of Represent-
atives.

National Parliament: Senate, Chamber
of Deputies.

Parliament of the Free City of Danzig.

Ri%sdag (or Diet): Landsthing, Folke-

thing.
Uniteg States naval administration. ..
National Congress: Senate, Chamber

of Deputies.
National Assembly

National Assembly or Congress:
ate, Chamber of Deputies.

Legislature of the Republic (Reichs-
tag), Council (Reichsrath).
Legislative Assembly (Bulé)..........

National Assembly... ................
Senate, Chamber of Communes.

Congress of Deputies..........

Parliament (Althing): Upper House,
Lower House.

Parliament: Senate, Chamber of Dep-
uties.

Im?erial Diet: House of Peers, House
of Representatives.

Parliament: Senate, House of Repre-
sentatives.
Diet

Chamber of Deputies.............c..e.
Congress: Senate, House of Repre-
sentatives.

CONBress:;. Jf - £ A8 SBRF R -
Storthing: Lagthing, Odelsthing......

Province

Kingdom: Province.

Principality.
Republic,

Republic: Province,
Territory, Federa

Distriet.
Republic.

Republic: Province.

Kingdom: Province.

State.
Republie:
ment, Territory.

Kingdom,

Depart-

Republic: State, Terri-

Republic:
Territory.
Republic: Province.

Republic: Province.
Do.

Republic (administra-

tive districts).

Autonomous district.

Free City.
Kingdom: Amt.

Republic: Province.

Republic:
erritory.

&
Republic: District.

Republie.

Republic: Province.

Free State.
Republic: Department.

Republic: Province.
Republic: State.

Kingdom: Nome or De-

paitment.

Republic: Department.
Do. '

Kingd(;m.

Republic: Department,

Kingdom.
State: Division.

Kingdom: Province.

Empire: Fu and Ken

(Prefecture).
Province.
Republic.

Republic: County.

Principality.
Republic.

Grand Duchy: Canton.
Republic: State, Terri-
tory, Federal District.

Principality.
Sultanate: Province.
Kingdom.

Kingdom: Province.

Republic: Department,

Comarcas.
Kingdom:

(Fylke).
Sultanate.

Province,

County

Federal Dis.

Kingdom: Province.
Province,

Republic: Department.

t
1
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Table of principal foreign governments—Continued.

Country.

[Bapama..........
Paraguay.........

Easlac ... ......
7 A .

Poland....... s
Portugal...... o8
Rumanie:s i2:. coo
Russin.y s oo -

Salvader. .
San Marino

United Kingdom
of Great Britain. |

Australia.....
Capada....... i

Treland....... |

South Africa..
Uruguay......... J
Veneznela........ ‘
{

Yugoslavia (Serb, |

Croat. and Slo-
vene Kingdom).l

Title of ruler.

Legislative body and branches.

President...........
..... o Ve 2 0 e S )

President  of
Council, etc.
President...........

Governor General...

KD sk hiceens

Chamber of Deputies....... s Al
Congress: Senate, House of Deputies..

National Council (Mejliss).............

Congress: Senate, House of Representa-
tives.

National Assembly: Senate, Diet......

Cortes Geraes: House of Peers, House

of Commons.
Parliament: Senate, Chamber of Dep-
eadat Wy s W . s

uti
All-Russian Congress of Soviets.......

Congress of Deputies..................
Great Council
Legislative Council....................

.| Cortes: Senate, Congress of Deputies. ..

Parliament (or Diet): First Chamber,
Second Chamber.

Parliament: State Council (Stiinde-
ra:g , National Council (National-

rath).

Parliament: Senate, Chamber of Dep-
uties.

Parhiament: House of Lords, House of
Commons.

Federal Parliament: Senate, House of
Representatives.

Parliament: Senate, House of Com-
mons.

Provisional Government..............

General Assembly: Legislative Coun-
cil, House of Representatives.

Parliament: Senate, House of Assem-

Parl?ément: Senate, Chamber of Rep-
resentatives.

Congress: Scnate, Chamber of Depu-
ties.

Parliament: Senate, Constituent As-
sembly. L

Domain and adminis-
trative subdivisions.

Republic: Province.
Republic: Partido
(County).
Kingdom: Province.
Republic:Department.

Republic: County, Dis-
trict.
Republic: Province.

Kingdom:Department.

Republic: Govern-
ment, Province.

Republic:Department.

Republic.

Kingdom: Province.

0.

Kingdom: Lin (Gov-
ernment).

Republic: Canton.

Empire: Vilayet.

Empire: Kingdom, Do-
minion, Colony, Pro-
tectorate, Depend-
ency.

Commonwealth: State.

Dominion: Province.

Free State.
Dominion.

Union: Province.
Republic:Department.

Republic: State, Terri-
Federal Dis-

NoTe.—The usual titles of cabinet members connected with foregoing Governments are Sccretary,

Minister, Chancellor, Premier, Prime Minister, etc. Examples: Secretary of State, Secretary of Finance,

Minister of Justice, etc. Capitalize when used definitely in connection

Geologic Ages, Etc.
The orthography, capitalization, compounding, and use of quotations shown in

the terms below must be followed in general work.

th countries in above list.

It should be noted that ‘‘Coal

Measures” is a subdivision of the Carboniferous system; ‘‘Calciferous” and ‘‘Mag-
nesian” are lithologic subdivisions of the Cambrian and Ordovician, respectively;
and ‘““Red Beds” is used for Permo-Triassic rocks of the West; and that these terms,
if used in a common-noun sense, are not capitalized or quoted. The adjectives upper,

middle, and lower, if used with

copy as to any of the preceding terms.

Acadian.
Algonkian,
Archean.
“Calciferous,”
caleiferous.
Cambrian:

Lower.

Middle.

re-Cambrian.

pper.
Carboniferous:
lower.
upper.
Cenozoic.
Cincinnatian.
“Coal Measures.”
coal measures.
“Corniferous.”
Cretaceous:
Lower.
Upper.

Devonian:
Lower.
Middle.
Upper.

Eocene:
lower.
middle.
upper.

Georgian.

glacial:
interglacial.
postglacial.
preglacial.

Jurassic:
Lower.
Middle.

pper.
“¢Juratrias,”
“Lignitle.”
lignitic.
“Magnesian.”

Carboniferous or Tertiary, are not to be capitalized
unless the term is quoted (upper Carboniferous; ‘‘Upper Carboniferous”).

Follow

magnesian, Pliocene:

Mesozolc. post-Pliocene.

Miocene: pre-Pliocene.
lower. Proterozoic.
middle. uaternary.
upper. Recent.

Mohawkian. “Red Beds

Neocene. red beds.

Oligocene: Saratogan.
lower. Silurian.
middle. Tertiary.
upper. Triassic:

Ordovician: Lower.
Lower. * Middle.
Middle. Upper.
Upper.

Paleozoic.

Permian. /|

“Termo-Carboniferous.”

Pleistocene.
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The scheme for the use of hyphens in %etrogmphic terms is based on the single
rinciple that like names are connected by a hyphen and unlike names are not.
I1)‘he names used in such terms are of four classes—(a) rock names, (J) mineral names,
(c) textural names, and (d) names expressing the kind of clastic aggregation. Any
two or more names of either class are connected by a hyphen; others are not. The
principal names of classes ¢ and d are as follows: (¢) Felsophyre, gneiss, porphyry,
schist, vitrophyre; (d) agglomerate, breccia, conglomerate, sand, tu
The subjoined examples will serve to illustrate the principle:

biotite gneiss. leucite granite porphyry. quarfz-mieca latite.
diabase-gabbro. mica diorite porphyry. quartz monzoaite porphyry.
glaucophane schist. olivine-augite andesite. quartz-tourmaline porphyry.
granite gneiss. orthoclase gabbro-diorite. . syenite-pegmatite.
ornblende-mica andesite. pyroxene-mica diorite.
latite-phonolite. quartz-biotite-garnet gneiss.
Government.

Capitalize if referring to the United States Government or definitely to any farei
government, as the Government of the United States, the Japanese Governme®; the
Canadian Government, National and State Governments, etc., the Governments of
the United States and England, the two Governments, the Governments of Europe,
the Government (when some specific government is referred to), Government control,
Government employee, Government ownership, etc.

Lower-case in the abstract sense, as this Government is a government, the reins of
government, the seat of government, ete.

Lower-case if referring to a State of the United States, as the State government.
United States possessions to be treated same as State governments, as Philippine gov-
ernment, Porto Rican government. Philippine and Porto Rican governments; but
United States and Philippine Governments, etc.

Lower-case general descriptions, as island government, provincial government,
insular government, a foreign government (when no specific government is referred
to), to establish a government, etc.

Governor.

Capitalize the word ‘governor’’ preceding name of any State, as the Governor
of Wisconsin, etc.; lower-case word standing alone, as the governor. Other State -
officials, lower-case.

Headings.
Display headings should be all capitals unless otherwise indicated.

Lower or Upper.

Capitalize when part of a proper name, as Lower California (Mexico), Lower Egypt,
Lower (or Upper) Peninsula ofp Michigan; but lower-case lower (or upper) peninsula
unaccompanied by name; also if used merely as a descriptive word, as lower
Mississippi, etc.

Members of Congress.

Capitalize, singular or plural, when referring to a Senator, Representative, Member,
Delegate, or Resident Commissioner in the Congress of the United States.

Nation.

Capitalize if used as a synonym for the United States; also in referringto a geographic
subdivision of Oklahoma, singular or plural, if immediately preceded by name, as
Creek Nation, etc.; also, singular or plural, with names of any of the Five Civilized
Tribes; otherwise lower-case. Lower-case and hyphenate the word ¢‘ nation-wide.”

National.

Capitalize if preceding any word that is capitalized, as National Government; also
National and State Governments and National Capital; otherwise lower-case, as the
national spirit.

National Forest.

Capitalize with name, as the Angeles National Forest, Coconino and Prescott
National Forests, Okanogan Forest, etc.
Lower-case standing alone, as the national forests, the forest, etc.
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Navy.

Capitalize United States Navy, the Navy, the Naval (or Navy) Establishment,
Navy Regulations (book), the Marine Corps, etc. Capitalize Navy as an adjective,
as Navy officer, Navy expenditures, Navy regulations (general use of word ‘regula-
tions”), etc.

Low?s’r—case naval if used generally, as naval expenditures, naval station, naval
constructor.

Capitalize foreign navies only if preceded by name, as British Navy, French Navy,
Royal Navy, etc.

Capitalize plurals, as the Navies of America and France, French and English
Navies, etc. 4 ;

Lower-case navy yard, navy-yard employee, etc.; but capitalize navy yard follow-
ing proper name, as Washington Navy Yard, ete. )

Numbers Used as Names.

Capitalize if a part of a name of an organization, or as a title that is capitalized,
as First Regiment, Twelith Census, Charles the First; Document Numbered One
hundred and twenty, One hundred and tenth Street; otherwise lower-case, as second
district, fifth ward, tenth precinct.

President.

Capitalize; also any synonymous title referring to the President of the United
States, as Chief Magistrate, Commander in Chief, Executive, His Excellency, etc.
Lower-case presidential.

Province.

Capitalize if used as a synonym for State and the Provinces of the Philippine
Islands, as the Province of Manila, Province of Ontario, the Province, etc. Lower-
case provincial. (See also Table of principal foreign governments, p. 14.)

Republic.

Capitalize, singular or plural, with name or standing alone, if referring definitely
to the government of a country, as the Republic of France, the South American
Republics, the Swiss Republic, etc.

Lower-case in the general sense, as fo establish a republic.

Reservation or Reserve.

Capitalize-if immediately following the name of a forest, military, or Indian
reservation or reserve, singular or plural; but lower-case Fort Leavenworth hay
reservation, etc.

Roman Numerals, Etc.

Capitalize any term (except page or pages) immediately preceding Roman numerals,
as Article I, Chapter 1I, Figure IV, Group VI, Plate VIIII), ete.

Capitalize appendix, exhibit, figure, form, group, plate, schedule, and table when
immediately followed by a figure or a capital letter, as Appendix 1, Appendix A,
%xkl)llibit 2, Figure 8 (referring to illustrations), Form G, Group 6, Plate 9, Schedule K,

"able 4, etc.

Lower-case abstract B, section A (of a land plat, etc.), station B (in surveying or

like work), class 1, class A, volume 1, chapter 1, etc.

Scientific Names.

Capitalize the names of genera, families, orders, etc., as the 17-year locust or peri-
odical cicada [the insect], Cicada septendecim [the first the name of the genus, the
second the name of the species], belongs to the family Cicadidee. Always lower-case
the name of the species.

Societies, Unions, Etc.

Capitalize if immediately associated with name, as Boston Medical Society,
Seciety of the Cincinnati, Columbia and Baltimore Typographical Unions, etc.
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Soldiers’ Home. "

Capitalize if name is given, as Soldiers’ Home (in the District of Columbia only),
the National Home for Disabled Volunteer Soldiers, Central Branch, Eastern Home,
Iowa and Ohio Soldiers’ Homes, Soldiers’ Home of Ohio, etc. Lower-case home
and branch standing alone.

State.

Capitalize, singular or plural, if referring to any State of the United States or of
any foreign country, as State of New York, States of Massachusetts and Ohio; the
States of Brazil; Venezuela is a Republic with 20 States, etc. Capitalize as an
adjective, State pride, State interference, etc.

Capitalize State’s attorney, State’s evidence; but lower-case such expressions as
affairs of state, church and state, secretary of state of Indiana; also the words “state-
hood,”” “statehouse,” ‘‘state-wide’’; also ‘“‘state’ used in its general sense, as a state
of mind, etec.

Lower-case sections of States, as east Illinois, western Kansas, east Tennessee, etc.

Station.

Capitalize if immediately following the name of a life-saving, military, or naval
station of the United States; also Station A or South Side Station, Substation No.
24, Broad Street Station, Union Depot, Union Station, etc., but lower-case in sur-
veying or like work.

Streets, Etc.

Capitalize such terms as alley, avenue, circle, court, lane, place, road, street, and
square, singular or plural, if with the name.

Territory or Territorial.

Capitalize if referring to any organized Territory of the United States, singular or
plural. (See also Table of principal foreign governments, p. 14.)

The.

Capitalize when part of a name, as The Hague, The Dalles {Oreg.), The Weirs
(N. H.), etc.; certain geographic formations, as The Buttes (in Sutter County, Calif.),
etc.; The Adjutant General Sauthorized by law). Lower-case the Netherlands,
the Bronx. (See also Court style, p. 50, and Authorities on geographic names, p. 45.)

Titles of Books, Historical Documents, Etc.

Capitalize the principal words of a title, as The Chasm of the Colorado, painted
by Thomas Moran; Twelfth Night, a play written by William Shakespeare.

Capitalize the first word and proper nouns only of titles of articles in books, mag-
azines, and newspapers when referred to in text, and quote: ‘‘A story of life in New
Orleans during the Mexican War.”

Capitalize and quote the principal words of a title if introduced thus: A book en-
titled “The House of the Seven Gables.”’

Capitalize historical documents, as Declaration of Independence, Constitution
E}I}Jlgited States), Articles of Confederation (United States), Bill of Rights, Magna

rta.

Capitalize short titles, as Bancroft’s History, Brown’s Grammar, Gibbon’s Rome,
McMaster’s History, etc.

Capitalize Government documents, reports, resolutions, etc., as Document No. 2,
Report No. 8, Senate Concurrent, Resolution 18, House Joint Resolution 3, Resolution
No. 6, Joint Resolution 45, Resolution 24, Act No. 142, Public Act 145, Public Res-
olution 61, ete.; but lower-case document, report, and resolution standing alone;
Articles of War, the sixty-second article of war, the Budget (United States only), Book
of Estimates, the estimates; Revised Statutes, Statutes at Larce, referring to the laws
of the United States and also to those of any State; the New York Code; the District
Code, referring to the Code of Laws for the District of Columbia; Suﬁp]ement to the
Revised Statutes; Journal (House or Senate); calendar when with the name of one
of the House calendars, as Union Calendar, etc.; the Senate Calendar; Private and
Union Calendars; Coast Pilot; Nautical Almanac.

Capitalize Bible, Biblical, Scriptures, Scriptural, etc.; but gospel only if referring
to one of the four memoirs of Jesus Christ contained in the New Testament.
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Capitalize the first word of direct and indirect quotations: (1) Pope said, ‘‘Praise
undeserved is scandal in disguise”; (2) The question is, Shall the bill pass?

In titles of cases capitalize the first word and the principal words, but lower-case
terms like ‘‘defendants,”” ‘“‘appellees,’” etc.

Titles of Nobility, Courtesy, Etc.

Capitalize the Prince of Wales, Axchbisho? of Canterbury, Bishop of India, Duke
of Argyle, Count of Flanders, Edward Earl of Dorset, etc.

The prepositions “d’,” ‘‘da,” ‘‘de,” ‘“della,”” “di,”” “P’,”” “van,” ‘“vonm,” etc.,
in names from foreign languages, if preceded by a forename, a title of nobility,
a professional title, or one of courtesy, must be lower-cased; as Charles de BIé,
Cardinal da Ponte, Marquis de Lafayette, Mr. de Thou, M. d’Orbigny, Sefior da
Yznaga, General della Santa Maria, Dr. d’Ouvillier, Captain di Cesnola, Admiral van
Tromp, Count von Moltke, etc.

This rule of lower-casing ‘‘de,”” ““van,’”’ “la,”’ etc., does not apply to most American
names. These usually take the capitalized form, as Martin Van Buren, Mr. Justice
Van Devanter, William Henry Van Allen, etc.; De Koven, De Forest, De Witt,
ete.; La Forge, La Follette, etc. Whenever the usual form of such names, either
lower-case form or capitalized, one-word form or two words, is known or can be readily
ascertained, such usual form should be followed.

Prepositions in names from foreign languages, without a forename, a title of nobility,
a professional title, or one of courtesy, such as “van” in Dutch, “von” in German,
“de” or ““d’”” in French, or ‘‘da,’’ ‘“‘della,”” or ‘“di” in Italian, should be capitalized;
as Van Tromp, Von Humboldt, De Thou, D’Orsay, Da Ponte, Della Crusca, Di
Cesnola. i

Capitalize titles in the second person only if used as synonyms of proper names:
You will go, Major, to New York; I am, General, yours, etc.

Township.

Capitalize immediately following the name, singular or plural; lower-case preceding
a number, as township 14 north, etc.

Trade Names.

Capitalize the distinguishing name of a manufactured product, as Eagle pencil,
Stickwell paste, Seller’s typewriter, Pears’ soap, Ceres flour, Packard touring, Oak-
land Sensible 6, Hudson Super 6, Overland 4, Aero 8, Studebaker Special, etc. In
trade names of preparations, etc., capitalize the principal words, as Quaker Oats,
Force, Sapolio, Shredded Wheat, Bon Ami, Puffed Rice, etc. (See also Trade names,

p- 25.)
Treasury and Subtreasury.

Referring to the United States Treasury, capitalize the General Treasury, Inde-
pendent Treasury, the National Treasury, the Public Treasury, the Treasury, Treasury
notes, Treasury official, the New York Subtreasury; but lower-case the subtreasury
standing alone.

United States, Sections of.

Capitalize terms like East, West, No-th, South, Middle West, Central West, North-
west, Southwest, Pacific Coast States, Eastern States, Western States, etc.

‘Capitalize the terms added to groups of States, as North Atlantic, South Atlantic,
Middle Atlantic, Gulf, Middle, Mountain, Central, Western, Northwestern, and South-
western; but lower-case a term prefixed to any of the foregoing, as eastern Gulf States,
eastern North Atlantic States, etc.; also southern planters, southwestern stock growers,
eastern manufacturers, western farmers, etc.
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GUIDE TO CAPITALIZATION.

The following list is intended to be a general guide to capitalization.

be regarded as complete.

This capitalization applies to plural forms also.

It should not
(Sce also

g. 13 under Board, bureau, etc., with regard to lower-casing minor boards, bureaus,
ivisions, etc., operating within departments, etc.)

Abbreviatednames(intestimony,
letter‘se ec;)tc. )

A SR
.C.C.
fC.
D
L C.A. |
Y. M. H.S.
Y. W.C. A, ete.
Act, when used with proper
name or with a number:
Aldrich-Payne Tariff Act.
Bowman Act.
Morrill Acts.
Sherman Antitrust Act.
Tucker and Bowman Acts.
Act 14.
Public Act 26.
Act No. 10,
Acting,precedingcapitalizedtitle:
Acfmg Secretary of State, etc.
Actuary of the Treasury.
administration, Harding,etc.
Admiral (of the Navy).
Admiralty (British).
Admiralty, Lords of the.
Agency:
Chippewa, etc. (Indian only).
National Bank Redemption.
Ages:
Dark.
Golden (only when meaning
Golden Age of Pericles).
Middle.
Alien Property Custodian.
Allies (the).
All-Russian Congress of Soviets.
amendments to the Constitution,
as fourteenth amendment.
American Federation of Labor.
American National Red Cross.
Ancient Free and Accepted
Masons.
Antarcticice.
Antaretics, the.
Appendix A, 1; the appendix.
appropriation bill:
. Agricultural Department.
Commerce and Labor De-
artments.
District of Columbia.
Excutive Office and inde-
pendent offices, commis-
sions, ete.
Interior Department.
legislative branch.
Navy Department.
Post Office Department.
State and Justice Depart-
ments.
Treasury Department.
‘War Department.
deﬁcieng\y.
Aqueduct, Washington, etc.
Aqueduct Bridge.
Archipelago, Philippine, etc.
Architect of the Treasury, of the
Capitol; the architect.
Arctic Seas.
Arctics, the,
Armory, Springfield, etc.
Army:

(adjective, noun, and stand.
ing alone.)

Air Service.

Arm, Infantry, etc.

A and B Companies.

Companies A and B.

Chief of the Air Service, the
chief. v

How

Fim
SQ

-
2

Army—Continued.
Chief of Artillery, the chief.
Chief of Cavalry, the chief.
Chief of Chaplains, the chief.
Chief of the Chemical Warfare
Service, the chief.
Chief of Coast Artillery, the
chief.
Chief of Engineers, the chief.
Chief of Field Artillery, the
chief.
Chief of Finance, the chief.
Chief of Infantry, the chief.
Chief of Ordnance, the chief.
Chief Quartermaster Corps,
the chief.
Chief of Staff, the chief.
Chief Signal 6mcet, the chief.
Confederate (referring to Con-
federacy of the South), the
Confederates.
Continental, all forms.
Corps Area, First, etc.
District of Washington (mili-
tary district, District of Co-
lumbia.)
D?artment of the East, the
epartment.
Establishment.
Finance Department.
First Brigade, the brigade.
General Commanding the.
General of the. -
General Staff.
General Staff College.
General Staff Corps.
Gun Factory.
Headquarters of the.
headquarters First Regiment.
Inspector General (only when
head of service is meant).
Judge Advocate General.
M?g')or General Commanding
.

Medical Museum.
_ mobile army.

Organized Reserves.

Paymaster Geaeral.

Quartermaster Corps.

Regulations, Army regula-
tion 56.

Regiment, First, ete.

Revolutionary = (American,
French, British).

Sectond and Third Regiments,
ete.

service; general or abstract
utse ofword,as Armyservice,
ete.

Surgeon General.

The Adjutant General (for-
merly The Military Secre-
tary).

War College.

Arsenal, Rock Island, ete.

Article f, ete.

Articles of Confederation (United
States).

Articles of War,
article of war.

Artillery School (United States).

Asiatic Station (naval).

Assembly, New York; the as-
sembly.

Assistant (when before any title
which is capitalized).

Associate Justice (United States
Supreme Court).

AsSociated Press.

Astrophysical Observatory.

Atiantic Coast States.

sixty-second

Atlantic slope; coast, seaboard,
and torpedo flotilla.

Attorney General. j

Auditor for the State and Other
Departments.

Auditor for the War Department,
the Second Auditor, etc.; the
auditor.

Bad Lands (South Dakota and
Nebraska).
Band, Eastern, etc., of Cherokee,
Joseph’s.
Bank:
Dallas Farm Loan Bank.
Farm Loan Bank of Dallas.
farm-loan bank.
farm-loan bank at Dallas.
Federal Reserve Bank of New
York. Richmond Federal
Reserve Bank; but Federal
reserve bank at Richmond.
First National, ete.
Joint Stock Land Bank of
Louisville.
Louisville Joint Stock Land
Bank. i
joint-stock land bank.
joint-stock land bank at
Louisville:
Barracks: S
A barracks, B barracks, etc.
M%giz;e (District of Colum-
ia

the barracks.

Vancouver,

‘Washington.
Battery, the (New York City).
Battle:

battleat Gettysburg,etc.

of Gettysburg.

of the Wilderness.

of Waterloo.
Bethlehem Iron Works. :
Bible, Biblical, Scriptures, ete.
bill ordne%.
Bill otf Rights (historic docu-

ment).
Black Hand (organization).
B’nai B’rith
Board (seealsop. 13):
board (standing alone).
also under Boards,
reaus, etc., p.13).
Capitalize any United States
overnment board when
with name.
Crop Reporting.
Farm Loan.
Federal Horticultural.
ederal Reserve.
General Education.
General éNavy).
General (of Engineers).
Insecticideand Fungicide.
Macy, etc.
Mediation and Conciliation
(United States).
National Board of Health.
Naval Examining.
Naval Retiring.
of Charities (District of
Columbia).
{ Children’s Guardians
(District of Columbia).
of Commissioners of the Dis-
trict of Columbia.
of Education (District of
Columbia).
of Engineers.

(See
bu-

[0)



RULES

Board—Continued.
of Food and Drug Inspection.
of General Appraisers.
a gencral appraiser.
of Indian Commissioners.:
of Managers (of the Soldiers’

ome).
of Ordnance and Fortifica-

f'Fension Appeol

of Pension Appeals.

of Regents; lgegents (Smith-
sonian).

of Road Commissioners for

aska.
of Trade of Philadelphia,
Philadelphia  Board  of
Trade, etc.; the board of
trade.
of Underwriters (New York).
of Visitors (Anmapolis and
West Point).
the Lighthouse (now Bureau
of Lighthouses).
United States Geographic.
United States Interdepart-
mental Social Hygiene.
War Credits (War Depart-
ment).
Bolshevik.
Bolshevist.
Bolshevism.
Book:
books of the Bible.
First Book of Samuel, etc.
Good Book (Synonym for

Bible).
of Estimates, the estimates.
Borough:
borough (standing alone).
Brooklyn.
Manhattan.
New York.
of the Bronx (the Bronx,
standing alone).
Queens.
Richmond.
Botanic Garden (National).
Boy Scouts (the organization);
boy scout (a member).
Bridge:
Cabin John.
M Street; but a Pennsylva-
nia Railroad bridge.
Brigadier General Commandant
(Marine Corps).
Budget, the (United States).
Building (when with name):
Atlantic.
Colorado.
General Staff College.
Herald.
Treasury.
‘Winder, etc.
but the post office, cus.
tomhouse, etc. ,buﬁding.
Bureau:
Capitalize any United States
bureau when with name.
(See also under Boards, bu-
reaus,etc., p. 13.)
Bureau of the Budget, the Bud-

get.
Business Men’s League,
Buttes, The.

Cabinet, the United States only.
Cabinet officer, the United States
only.

Calendar:

for Unanimous Consent, etc.
House.

No. 99.

of Billsand Resolutions.
Private.

Senate.

the calendar.

Canal Zone (Isthmian), the zone.!
Capes SCharles and Henry).
Capital, Capital City, National
Capital (Washington, D. C.).
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Capitol, the, and its parts:

Chamber.

Grounds.

Hall.

Hall of Fame.

Halls of Congress.

Halls, meaning Hall of the
House and Chamber of the
Senate.
olice.

tatuary Hall.
Captain Commandant (Coast
uard).
Cemetery:
Oak Hill.
Arlington National, etc.
Census:

Bulletin No. 420.

Twelfth, Thirteenth, etc.

the fourteenth and subse-
quent decennial censuses.

central Asia.

Central Powers.

century, as twentieth century.
Chair (When personified).
Chairman:

of the Committee of the Whole
(House of Representatives).

the Chairman (only when
above chairman is meant).

Chamber, the (Senate or House).
Chamber of Commerce:

of Boston,

Boston Chamber of Com-

merce.
the chamber of commerce.

Chapter I1, ete.

Cherokee Strip or Outlet.

Chicago Sanitary District; the
district; the sanitary district.
Chief (when used with name of a

Government bureau, ete., whick
is capitalized); the chief,stand-
ing alone and when used with
a minor bureau, etc., which is

lower-cased,

Constructor (Navy).

Intelligence Officer (Navy).

Justice (United States Su-
preme Court).

Magistrate (the President}.

of Naval Operations (Navy).

of the Bureau of, etc.

of the Record and Pension
Division.

Chinese Six Companies.

Christendom.

Christian:

Christianity.
Christianize.

Church (when name is given, re-
ferring to building, congrega-
tion, or sect).

Circle: Arctic, Iowa, etc.

cis-Atlantic, etc.

Cities, sections of:

East Side (New York).
Latin Quarter.

North End (Boston).
North Side (Pittsburgh).
West Side (New York).

City (when gart of corporate

name, also the following):
City of Mexij~zo.
New York City.
Washington City.

Coast Guard (formerly Life Sav-
ing Service and Revenue Cutter

Service).

goast Pilot (book).

e:

code (standing alone).

the District.

the Mississippi.

the Penal, ete.
College, Calumbia,ete.
Colonials (of colonial times).
Colonies (the original group).
Columbia Institution for the Deaf.

Columbia Typographical Union,

Eg. 101; Typographical Union

Commission:

capitalize any United States
overnment commission

when with name.

commission (standing alone).

Alaskan Boundary Delimita-
tion.

Alaskan Engineering.

California Débris.

Chickamauga and Chattanoo-
ga National Military Park.

Civil Service.

Deeper Waterways.

Di‘g;rict (District of Colum-

ia).

District Rent.

Electoral.

Federal Power.

Federal Trade.

for the Extension and Com-
pletion of Capitol Building.

Gettysburg National Military
Park.

Grant Memorial.

Immigration, Joint Congres-
sional.

Inter-American High (for-
merly International High).,

International Lake Levels.

International, of Archaology
and Ethnology.

Internationaljoint.

International Prison.

International Waterways.

Interstate Commerce.

Isthmian Canal.

Joint, on Postal Service.

Lincoln Memorial.

Meade Memorial.

Merchant Marine.

Mississippi River.

National Forest Reservation.

National Monetary.

National Screw Thread.

National Waterways.

of Fine Arts,

on Country Life.

on Enlarging the Capitol
Grounds.

on Memorial to Women of the
Civil War.

on Navy Yards and Naval
Stations.

Pecuniary Claims Arbitra-
tion.

Philippine.

Public Buildings.

Public Utilities (District of
Columbia).

Reciprocity.

Reparation.

Rock Creek and Potomac
Parkway.

Shiloh National Military
Park.

Spanish Treaty Claims.

to Revise the Laws of the
United States.

United States and Mexican
‘Water Boundary.

United States Employees’
Compensation.

United States Tarifl.

Vicksburg National Military
Park.

ceramissioner (standing alone).

commissioner, civil service,

commissioner, engineer (District
of Columbia).

commissioner, interstate com
merce.

Commissioner General of Immi-
gration.

Commissioner of Patents.

Commijssioner to the Five Civi-
lized Tribes, etc.

Commissioners of the District of
Colurabia.
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Committee (any standing of
House and Senate):
Democratic National.
National Advisory for Aero- '
nautics.
on Accounts.
Post Offices and Post Roads.
Printing, ete.
Republican National, etc.
the national committee.
(See glso under Committee,
p. 13.
Commonwealth (synonym of
State).
Comptroller:
comptroller (standing alone).
of the Currency.
of the Treasury.
Comptroller General (United
States), the comptroller.
Coufederacy (of the South).
Confederate Army.
government.
soldier.
States.
Conference:
on Limitation of Armament.
on Unemployment.
the Peace, etc.
Congress, First, Second, etc.:
the Congress (referring to the
Congress of the United
States or foreign countries).
Pan American, etec.; the con-
gress. ,
congressional.
Congressional Directory.
Congressional Library.
Congressman.
Constitution (United States).
Continent, the (meaning Eu-
rope); otherwise lower case,
except when with name.
Continental Army.
Congress.
Divide.
continental Europe.
Continentals (Revolutionary
times).
Convention:
Colr,xlsstitutional (United States,
7

Republican National; not
National Republican Con-
vention.

Third Annual, of American
Florists.

the convention.

Corn Belt,
Corps: ;

corps (standing alone).

Artillery.

Chaplain.

General Stafl.

Hospital.

Marine,

Medical (or Department).

Nurse.

of Cadets.

of Engineers.

of Judge Advocates.

Pay.

Quartermaster.

Signal.

Cotton Belt.
Council:

the council.

Choctaw, etc.

of the League of Nations.

Boston City.

Philadelphia Common.

the common council.

courtgothe (see also Court style,

4 capitalize United States and

tate courts when with

name; lower-case city and
county courts.

Circmat Court of the United
States for the Southern Dis-
trict of New York.

Commerce Court (United
States).
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court—continued.

Court of Appealsof the State
of Wisconsin, etc.

court of appeals.

Court of Claims.

Court of Commissioners of
Alabama Claims.

Court of Customs Appeals.

Court of Impeachment (the

Senate).
Court of Private Land Claims.
Supreme Court (United
States).

Supreme Court of the District
of Columbia, etc.; the su-
preme court.

Court of St. James, etec.
Crown (referring to a ruler).
Crown lands, etc.

Dalles, The.

Dam, ﬁohio, etc.:

Dam 1, No. 1.

Dams1and 2, Nos. 1 and 2.
Declaration of [ndependence.
Delegate (in Congress).

Delta (Mississippi River);
Delta.

Depury (when preceding any cap-
italized title).

Director General of Railroads; the
director general,

Director of the Budget, Geological
Survey,Census, Postal Savings,
ete.; the direetor.

Disciplinary  Barracks  (Fort
Leavenworth, Kans.).

distriet:

first assembly.

first congressional.

third lighthouse.

District of Alaska.

District of Columbia:

Anacostia Flats.

Avenue, the (referring to
Pennsylvania Avenue
only).

Botanic Garden.

District Jail, the jail.

Highway Bridge.

uvenile court.

Library (of Congress).

Mall.

Metropolitan police.

Monument (Washington).

Monument Grounds.

Monument Lot.

munieipal court.

Museum (National).

Plaza (Union Station).

olice court.
otomac Flats.

Public Library; the free Pub-
lic Library.

peedway.

St. Elizabeths Hospital.

White Lot.

Division (United States Govern-
ment, with name).

Lower-case minor divisions
operating within depart-
ments, etc., as—

division of—
appointments.
correspondence.
disbursing.
distribution.
education.
forecasting.
inspection.
mails and files.
operations.
personnel.
records, etc.
(See also under Boards, etc.,

the

Documents:

Document Numbered One
hundred and thirty (onlg
when the number 1s. use
as a name).

Document No. 2, ete.

Du Pont Powder Works.

Eagle boats.

east Africa.

East Coast (Africa).

east Tennessee.

East Tennessee Bridge Burners.

East. the (section of the United
States).

Eastern Continent;
nent.

Eastern Hemisphere.

Eastern Shore (of Maryland).

the conti-

. Electoral College, the electors.

Embassy, British, etc.; the em-
bassy.

Engine Company No. 6, No. 6
Engine Company.

engineer commissioner (District
of Columbia).

Engineer Department.

Engineer in Chief (Navy).

Engineer officers, etc. (of Engi-
neer Corps).

Entente, the Entente Allies.

Equator, the.

Establishment: Lighthouse, Mili-
tary, Naval; but the civil estab-
lishment.

Estate, Girard (Philadelphia).

Evangelical Alliance.

Executive (meaning President of
the United States, and also
adjective form).

Executive Council ( Porto Rico).

executive departments.

Executive Document No. 95.

Executive Mansion, Office.

Executive order (by the Presi-
dent).

Executive Order No. 3.

Exhibit A, B, etc.; 1, 2, etc.

Falls (Niagara), the Falls.
Far East (the Orient); but far
castern, far West.

Father of his Country (Washing-
ton).

Federal (synonym for Govern-
ment).

Field:

Langin.
Lan Ig{.
Mitchel, ete.
Figure A, I, 26, etc. (meaning an

illustration).
flag, the:
Ol4 Flag.
014 Glory.
Stars and Stripes.
Star-Spangled Banner.
Fleet:
Channel.
Grand.
Iligh Seas.
Pacific, etc. (naval).

Forest, national, with name:
Angeles National Forest, Min-
am Forest, Coconino and Pres-
cott National Forests; the for-
est, the national forests.

Form A, B, etc.: 1, 2, etc.

Forty-niner, an old.

Foundation, Rockefeller, Sage,
Chemical, etc.

Freedman’s Savings Bank.

Freedmen’s Hospital.

Frisco (no apostrophe).

General Accounting Office.

General Assembly (Presbyterian
Church).

General Supply Committee (of the
United States Government).

gentile.
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RULES AND STYLE OF COMPOSITION,

aphic names, etc.:

apitalize, singular or plural,

immediately following

name—
Aqueduct.
Archipelago.
Basin.
Beach.

Bend.

Branch (stream).
Butte.

Canal.

Channel.
County.

Crater.
Creek.

Dome.
Draw (stream).

ats.
Fork (stream).

Gap.

Glacier.

Group.

Gulch.

Harbor.

Hill.

Hollow.

Inlet.

Island.

Islet.

Light.

Mesa. |

Mountain.
Narrows.

Nation (Oklahoma).

cean. Ly
Parish (Louisiana).
Park.
Passage.
Peninsula.
Plateau.
Pond.
Range (mountain).
Reef.
Ridge.
Run (stream).
Shoal,
Sound.
’%prmg. .

ownship.
Tunnel.

Capitalize, singular or plural,

before, after, and as part of

name—
Bay.

Bayou. -
Camp (military).
Canyon.

Ca]ie.

Dalles (The).
Desert.

Port (but port of New

York).
River.
Sea.
Strait.
Valley.
Volcano.

Lower-case expressions like

“valleys of Virginia and

Maryland’’;
not part of name.

‘“valleys”

is

Capitalize when used with a

name, number, or letter—

Breakwater.
Chute.
Dam.

‘Dike.

Dock.

Dry Dock.
Dune.

Geographic names, etc.—Contd.
apitalize when used with a
name, etc.—Continued.

Ferry. 7

Forest.

Jetty.

Landing.

Levee.

Light.

Lighthouse.

Light Station.

Lock.

Pier.

Reservoir.,

Slip.

Weir.

Wharf.

Woods.

Girard Estate (Philadelphia).

George V, but George the Fifth
may be used.

Gold Coast(Africa),

gospel (but Gospel, referring to
first four books of the New
Testament).

Government, British, etc.; Fed-
eral, General, Imperial, Na-
tional, Royal, etc.; lower-case
insular government, provincial
governmeni, island govern-
ment, seat of government, etc.

Government Hospital for the In-
sane.
overnmental.

iovernor General (of Canada,
Philippine Islands, etc.).

Governor of Porto Rico, of the
Panama Canal; the governor.

Governor of Wisconsin, etc.; the
governor.

Grand Army of the Republic.

Grand Army post, but Post No.
63, ete.

Great Basin, Great Divide, Great
Lakes, the Lakes, Great Plains.

Group I’, 1, A, ete.

Gulf (Mexico), the Gulf.

Hague, The.

haikwan tael.

Hall (Senate or House).

Halls of Congress.

headquarters, Washington’s, etc.

Heaven (Deity}z, heaven (place).

Hemisphere, Eastern, Western,
etc., the hemisphere.

Her Majestgr, His Majesty (ruler
of a country).

High Church.
-Churchism, -Churchist,
-Churchman, -Churchman-

ship.
High School, Central, etc.
Hilgh\gay Bridge (‘Vashington,

Hill No. 1.
Rills Nos. 1 and 2.
His Excellency (meaning the
ruler of a country).
Hist Exeellency the Duke of Athol,
ete.
His Excellency the Governor.
Historical periods:
Reformation, the.
Renaissance, the.
Restoration, the (English).
Revolution, the (American,
1775; French, 1789; English,

1688.

Revolution of July (French).

Holidays, etc.:
Black Friday.
Christmas Day.
Decoration (or Memorial)
ay.

Easter Sunday.

Fourth of July.

(lood Friday.

Inauguration Day.

Independence Day.

Labor Day.
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Holidays, etc.—Continued.
Thanksgiving Day.
‘Washington’s Birthday, ete.

Holy Writ (Bible).

hospital, Fifth Regiment, etc.

Hospital, Providence, St. Eliza-

beths, etc.; the hospital.

House, Ebbitt, etc. (meaning a

hotel).

House Office Building.

House of Representatives (official

titles standing alone):

Chairman (Committee of the
‘Whole).

Chaplain.

Chief Clerk.

Clerk (of the House).

Doorkeeper.

Postmaster.

Reporter (the Official Re-
porter).

Sergeant at Arms.

Speaker.

Speaker pro tempore.

Hydrographer,the (Navy Depart-

ment).

Hygienic Laboratory.

independence, in the year of our
independence.
Indians:
Absentee Shawnee.
Eastern (or Lower) Band of
Cherokee.
Five Civilized Tribes.
Joseph's Band, ete.
Shawnee, etc., Tribe;

tribe.
Inland and Coastwise Waterways
Service (War Department).
insular government; island gov-
ernment.
island of Cuba.
Isthmian Canal.
Isthmus (Panama).

the

Jersey cattle.

Jim Crow.

Journal clerk.

Journal of the House or Senate.

Judge Advocate General (Army
or Navy).

Krag-Jorgensen.

Ku-Klux Klan (organization).
Kwong Sui, sixth year, ninth
moon.

Lakes (meaning the Great Lakes).

Latter-day Saints.

League of Nations, the league.

League to Enforce Peace, the
league.

Legation, Chinese, etc.; the lega-
tion,

Legislative Assembly (Porto
Rico), standing alone.

Legion (meaning American Le-

0!

gion).

Legislature, National (United
States Congress); Ohio Legisla-
ture, etc.; the legislature.

Letters Patent No. 378964.

Levant, the.

Liberty loan bonds.

Librarian of Congress.

Library:

of Congress: the Librar
(meaning Congressional Li-
brary).

Public (District of Columbia);
free Public; the library.

Lighthouse Board (now Bureau
of Lighthouses), Establish-
ment, Service.

Light, Highland, etc.; the light.

Lighthouse (following a name or

.used with 8 number).

Light Vessel (following a name).

Line, Cunard, etc. (steamship).
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Lock 1, No. 1; Locks 1 and 2, Nos.
1 au(i 2.
Louisiana Purchase.
Low Church.
-Churchist,

-Churchism,
-Churchman, -Churchman-

Shl]g.
lower House of Congress.

Magna Charta.
Major General-Commandant (Ma-

. rine Corps).
Mall (District of Columbia), the
Mall.
Marine Corps. .
Maritime Provinces (Canada).
Mikado. J
Military  Academy  (United
States), the academy.
Military Establishment (Army).
Militia:
militia (standing alone).
First Regiment Ohio.
Indiana.

Naval.
New York Naval Reserve.
of Ohio.

Organized.
Mint, Philadelphia,etc.; the mint.
Miscellaneous caps and lower case
(follow Webster’s preferred form
generally in cases not shown
here):
artesian well.
Belleek ware.
chinaware.
china clay.
delftware.
derby (hat).
tedgﬁa.(t )
gothic 8).
Harveyiz)g)l steel.
india ink.
india rubber.
levantine silk.
lynch law.
lyonnaise potatoes.
macadamized road.
manila rope gaper.
mercerized fabrics.
merino sheep.
moroceo (leather).
navy blue.
navy cloth.
Osnaburg.
i))alm beach (suit).
anama hat.
Pasteurized milk
plaster of Pans
roman (type).
Rontgen rays.
russia (leather).
taggers tin.
timothy grass.
Venetian blinds.
Wedgwood ware.
(See also Trade names, p. 19.)
Monroe doctrine.
Monument (District of Columbia),
the Monument.
Mountain States.
Museum (District of Columbia),
the Museum.

Nation (synonym for United
States).

al

Nation, Creek, Osage, etc.

nation-wide.

National (when preceding capi-
talized name). (See also Na-
tional, p. 16.)

National Academy of Sciences.
National Advisory Committee for
Aeronautics.
National Bank

Agency.

National Board of Health.

National forest (cagitalize with
name); Prescott National For-
est, Minam Forest: Jower-case
the forest, the national forests.

Redemption

STYLE MANUAL.

National Forest Reservation
Commission.
National Gallery of Art.

National Guard, Ohio, etc.; the
National Guard; the guard.
National Home for Disabled Vol-
unteer Soldiers.
National Legislature (United
States Congress).
National Medical Museum.
National Park, Yellowstone, etc.
National Treasury.
National Woman Suffrage Asso-
ciation.
Naval Academy (United States),
the academy.
Naval Asylum.
Naval Establishment.
Naval Gun Factorly.
Naval Home (Philadelphia).
Naval Militia.
Naval Observatory.
Naval Reserves, the reserves.
Naval Reserve f?orce, the.
naval station:
Key West, Fla.; Newport
(R. 1.) Naval Training Sta-
tion, ete.
Naval War College:
‘War College; the college.

Navy (adjective, mnoun, and
standing alone). (See also
Navy, p. 17.)

Navy yard (when preceded b

nan;e, as Brooklyn Navy Yard,
etc.). o5

Near East.

Negro:

Capitalize only when used as
synonyin for entire race, or
in juxtaposition with other
races,as Caucasian, Chinese,
Malayan, etc.

Lower-case when used as a
common noun or adjective,
as a negro, negro dialect,
negro dentist, ete. 2

New (as [gxrt of name):

New Ebbitt.

New Willard, ete.

New World. .

Night Riders (organization).

North Atlantic

North Atlantic Squadron.

North Pole.

North, the (section of the United
States).

northerners.

Northern States.

Observatory:
observatory (standing alone).
Astrophysical, Naval.
United States.
Occident, the
occidental.
Office:
office (standing alone). .
ilding (House or Sen-
ate).
Executive.
General Land.
Government Printing.
Hydrographic.
Nautical Almanac.
of Experiment Stations.
Indian.
of Indian Aflairs.
of Naval Intelligence.
of Naval Operations.
of Naval War Records.
of Public Roads. <
of the Supervising Architect.
Patent.
Pension.
Record and Pension.
Official Reporter (Senate or
House). .
01d World.
Order of Business No. 56.

Ordnance Department.
Organization Tables (War De-
partment publication).
Organized Militia.

Organized Reserves,

Orient, the.

oriental customs.

orientals.

Pacific coast, slope, and seaboard.
Pacific Coast States. :
Pan American Union, formerly
International Bureau of the
American Republies.
Parcel Post System.
Parish, Caddo, ete.; the parish.
Parliament (House of). y
Pass, Passes:
Head of Passes (Mississippi
River).
Pay Department.
Pz;gmaster General (Army or
avy).

Peninsula (Spain); the Peninsula.

Penitentiary, Albany, etc.; the
penitentiary.

Pharisee (Biblical sect); pharisee
(general use).

Philippine:

Assembly.

Commission.

Constabulary; the constabu-
lary.

government (but capitalize in
close connection, as, Philip-
pine Legislatureand Philip-
pine Government).

Pier A, Pier 1.

Pilgrim Fathers, the Pilgrims, a
Pilgrim (those of 1620).

Plains (Great Plains).

laster of Paris.
late V1, 6, A, etc.

Plaza, Union Station; the Plaza.

Pole, North. South; the pole.

Political parties:

Preceding word ‘““Party”’—
Democratic. -
Prohibition.

Republican, ete.

Foreign parties—
Anticlerical.

Boxers.

Center.

Conservative.

Liberal.

Unionist, etc.

Porto Rico Provisional Regi-
ment, hut Porto Ricoregiment.

Post Office Department.

Postal Savings System; also Postal
Savings (meaning the Postal
Savings System).

Postal Service.

Postal Union.

Postmaster General.

President:

of the United States—

Chief Magistrate.

Commander in Chief.

Executive.

His Excellency.
ofany country—

the President.

Presidency (office of ruler of a

countryg\

residential.
rinting Office
Printing Office).

Province:

Provinces of-—
Manila.
Ontario.
Philippine Islands.

(all when synon for
State). (See also Table
of prineipal foreign gov-
ernments, p. 14.)

(Government
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Proving Ground, Sandy Iook,

ete.
Public, No. 37 (in text).
Public Act 26.
Public Act No. 44,
Public Printer, the printer.
Public Resolution 3.
Puritan.

Range, Coast, etc. (mountains).
Reform School of District of Co-
lumbia, the reformatory.
Reformatory, Elmira, etc.; the
reformatory. :
Regent (Smithsonian Institu-
tion).
Register of the Treasury, the
register.
Regular Army, regular Navy.
Religious bodies:
Baptist.
Buddhist.
Catholic.
Christian.
Christian Science.
Evangelical.
Hebrew.
New Thought.
Protestant.
Seventh-day Adventists.
United Brethren, etc.
Rent Commission (District of Co-
lumbia).
reporters of the Senate or House
(meaning other than the Offi-
cial Reporters).
Representative (in Congress).
Republic:
French.
of Panama, Soviet, Swiss,
cte.; the Republic.
Lower-case in general sense,
as to establish a republic.
Reservation, Great Sioux, etc.
Resident Commissioner (Philip-
pine Islands and Porto Rico).
Resolution No. 6, Public Resolu-
tion 6.
Revised Statutes.
Revolutionary (referring to the

American, French, and Eng-
lish Revolutions).
Rockefeller Foundation, Sage

Foundation, Chemical Founda-
tion, ete,

Roman numerals: Capitalize any
word used with, except page or

ages.

Rontgen rays.

route No. 12466, mail route No.
1742, railway mail route No.
1144,

Rule XXI, rule 21.

Ruler of the universe.

Rules and Articles of War.

Sabbath, Sabbath Day.

Schedule K, 1, ete.

School, Hayes, Girls’ Reform, St.
John’s Industrial, etc., also any
service school of the United
States Army or Navy; the
school.

scribe.

Seriptures, New and Old Testa-
ments (the Bible).

Secretary of State, etc. (United
Stateg; the Secretary.

Secretary of the Smithsonian In-
stitution; to the President; the
secretary.

Secretary of Foreign Affairs (or
Education, Colonies, etc.) re-
lating to a foreign cabinet offi-
cer; thesecretary.
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Senate (official titles standing
alone):

Chaplain.

Chief Clerk.

Postmaster.

President of the.

President pro tempore.

Presiding Officer.

Reporter (the Official Re-
porter).

Secretary.

Sergeant at Arms.

Vice President.

Senator (in Congress); senatorial;
lower-case State senators, ex-
cept when preceding a proper
name.

Serfeant at Arms (Senate or
House).

Sermon on the Mount (Biblical).

Service:

Always lower-case in general
or abstract sense,
service (standing alone).

o
City Delivery.
Coast Guard.
Consular.
Diplomatic and Consular.
Field (General Land Office).
Foreign Mail.
Forest.
Immigration.
Indian.
Internal Revenue.
Life Saving.
Lighthouse.
National Park.
Parcel Post.
Postal.
Public Health.
Railway Mail.
Reclamation.
Revenue Cutter.
Revenue Marine.
Rural (or Free) Delivery.
Secret (Treasury).
States Relations.
Steamboat Inspection.
Six Nations.
Smithsonian Institution, the In-
stitution,

Society: Capitalize  following
name, as Boston Mediecal, etc.
Soldiers’ Home (District of Co-

lumbia); any other when name
is given.
Solicitor:
for the Department of State.
of Internal Revenue.
of the Treasury.
of Commerce, etc.
Solicitor General (Department of
Justice).
Son of man (Christ).-
Sound:

Albemarle, Pamlico, ete.; the
sound.

referring to Long Island or
Puget Sound, the Sound.

South Atlantic.

South, the (section of the United
States).

southerners.

Soviet (with name), as Petrograd
Soviet, Soviet Russia; lower-
case in general sense, as a soviet,
the soviets.

Southland, the.

Squadron, North Atlantic, ete.

Staked Plains.

statehood.

statehouse.

state-wide.

State prison.

State rights.

State’s attorney.
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State’s evidence.
States, North Atlantic, Middle,
Gulf'; Eastern, etc.: but western
ulf, thirteen original.
Station:

Any _life-saving, lighthouse,
military, or naval, with
name.

Broad Street.

Union.

A, K, M, ete.; but lower-case
in surveying or like work.

Statistical Abstract.
Statutes at Large.
Street:

One hundred and tenth, etc.

thestreet, but the Street
(meaning Wall Street, New

ork).

Subsistence Department.
Superintendent (when with title
of a Government bureau or
service):
superintendent (standing
alone).
ofsthe Coast and Geodetic

urvey.

of Documents (Government
Printing Office).

for the Five Civilized Tribes.

General Life Saving Service.

of the Nautical Almanac.

of the Naval Acadcmy.

of the Naval Observatory.

of Public Buildings and
Grounds.
Supervising Architect (Treas-

ury), the architect.
Supervising Inspector General,
the (Steamboat Inspection
Service).
Supplement to Revised Statutes.
Supreme Bench.

Surgeon General (Army, Navy,
and Public Health Service).
Survey (part of title of a Govern-

ment burean):

survey (standing alone).
Biological.
Board of Inspection and.
Coast and Geodetic.
Geological.
Lake.

surveyor general,

System:
Parcel Post.
Postal Savings.
Federal reserve system.

Table A, Table 1.
Term No. 625.
Territory, Territorial:

Ang organized Territory of
the United States. (See
also Table of principal for-
eign governments, p. 14.)

thirteen original States.

time, eastern, central, mountain,
standard, etc.

Titles of baoks, musical composi-
tions, plays, paintings, hymns,
ete.:

Abide with Me.
Brown’s History.
House of the Seven Gables.
Samson and Delilah,
Search for the Holy Grall.
Shore Acres.
The Puritan, ete.
Trade names:
Aero 8.
Bon Ami.
Ceres flour.
Force.
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Trade names—Continued.
Hudson Super 6.
Oakland Sensible 6.
Overland 4.

Packard 12.

Pears’ soap.

Puffed Rice.

Quaker Oats.

Sapolio.

Seller’s typewriter.

Shredded Wheat.

Stickwell paste.

Studebaker Special.

Stutz Bear Cat (automobile),

ete.
trans-Atlantic, trans-Siberian,

ete.

Treasurer of the United States;
Treasurer.

Treasurer, Assistant, of the
United States; but assistant
treasurer at New York, etc.

Trea:! , the

Treasury notes, service.

Treasury Decisions, Regulations
(books).

treaty of Paris, ete.

Tropic of Cancer, of Capricorn.

Tropics, the.

Trust, Steel, Paper, etc.; thetrust;
lower-case when merely gen-
eral, as a robber trust, a labor
trust, ete.

Twin Cities (Minneapolis and St.
Paul).

STYLE MANUAL.

Undersecretary of the
Undersecretary.

Undersecretary of the Treasury.

Union (when synonymfor United
States; also when part of the
name of a society, etc.).

Union Station, Union Passenger
Station, efc.

United Press.

Universitg,
Stanford Ji
versity.

upper House of Congress.

State,

Howard, Leland
unior, ete.; the uni-

Wars

between the States.

Civil.

Mexican.

of the Nations.

of the Rebellion.

of the Revolution.

of the Roses.

of 1812,

Revolutionary.

Seven Years’.

Spanish-American.

the Great.

World.

Lower-case When used in gen-
eral sense—

French and Indian wars,
European war, Indian
war, war with Mexico,
war with Spain, ete.

ward 1, 2, etc.; first, second, ete.
‘Washington’s Farewell Address.
‘West Coast (Africa).
West, the (section of the United
States).
Western Hemisphere.
‘White Caps (organization).
White House:
Blue Room.
East Room.
Red Room.
State Dining Room.
the Blue and East Rooms.
Woman (National) Suffrage As-
sociation.
Woman’s Christian Temperance
Union.

X rays.

Young Women’s Christian Asso-
ciation.

Zone:
Canal.
Free.,
Frigid.
Temperate, etc.
the zone.

Zoological Park, the Zoo.
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ABBREVIATIONS.
(See also Court style, p. 50; Figures, p. 30; Tabular work, p. 32.)

Bills, Resolutions, Documents, and Reports.

The following abbreviétionsg should be used when in parentheses. Notice different
forms for Senate and House bills.
H. R. 416 for House bill (H. R. 416 or House bill | S.J. Res. 45 for Senate joint resolution.

416, as written). H. Doc. No. 35 for House Document No. 35.
S. 116 for Senate bill (S. 116 or Senate bill 116, as | S. Doc. No. 62 for Senate Document No. 62.

written). H. Rept. No. 214 for House Report No. 214.
H. Res. 5 for House resolution (simple). L S. Rept. No. 410 for Senate Report No. 410.
H.Con. Res. 10 for House concurrent resolution. Ex. Doc. No. 20 for Executive Document No. 20.
H.J. Res. 21 for House joint resolution. Mise. Doc. No. 16 for Miscellaneous Document No.
S. Res. 50 for Senate resolution. 16.

S. Con. Res. 17 for Senate concurrent resolution.

Chfistian Names.

Spell out well-known Christian names, except in signatures and tables. If
Christian names are abbreviated, use the forms Danl., Edwd., Saml., Thos., etc.,
without an apostrophe. This rule of abbreviation to apply in all cases except ‘‘fol.
lit.” Alex, Ben, Ed, Fred, and Sam are not always abbreviations, and copy must
be followed as regards periods.

Clock Time. :

If immediately connected with figures, use 2. m., m., and p. m.

Compass Directions.

If abbreviated, use the regular forms, E., W., etc. In compound terms, close up,
as SE., NNW., etc.
Congress, Etc.

In parentheses: Cong. for Congress, as 67th Cong.: sess. for session, as lst sess.
(Note punctuation, as 67th Cong., 1st sess.; 1st sess. 67th Cong.)
Degrees.

Express in figures and use degree mark, as 75°, 75° F., etc. This is to apply to
latitude, longitude, temperature, angles, dips, strikes, and polariscopic tests.
Firm Names, Etc.

Use &, Bro., Bros., Co., (Ltd.), (Inc.), and (Corp.) in all cases in firm or corporate
names.

American Telephone & Telegraph Co. Montgomery Ward & Co.
Atlantic & Pacific Telegraph Co. Peoples Gas Co.

Brown & Jones Mining & Milling Co. Pennsylvania Railroad Co.
Carson, Pirie, Scott & Co. Procter & Gamble.

E. 1. du Ponf de Nemours Powder Co. Rudolph & West Co.

Good & Sweet & Co. Sears, Roebuck & Co.

Hart Schaffner & Marx. Smith & Bro.

Houghton Mifflin Co. ‘Washington & Norfolk Steamboat Co.
Johnston & Oleson Co. Washington Flour & Feed Co.
Jones Bros. & Co. ‘Washington Gas Light Co.
Maryland Steamship Co. (Ltd.). Wells, Fargo & Co.

Merchants & Miners’ Transportation Co.
Use ““and” in literary, artistic, scientific, and similar companionships.
Cuvier and Valenciennes. Hay and Nicolay. Smith and De Koven.

Latitude, Etc.
In parentheses, use lat. for latitude and long. for longitude when with figures.
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Miscellaneous Terms.

STYLE MANUAL.

For abbreviations use the forms here given:

A. M. (anno mundi) for in the year of the world.

b. o. for buyer’s option.

B. t. u. for British thermal units.

¢. c. for cubic centimeter.

e¢.i.{. for cost, insurance, and freight.

C. Cls. for Court of Claims.

C. Cls. R. for Court of Claims Reports.

cf. for compare.

¢. m. for circular mil (wire measure).

cm. for centimeter.

C. O. D. for cash on delivery.

c. g a. for certified public accountant.

d.b. n. c. t. a. for de bonis non cum testamento
annexo.

e. g. for exempli gratia.

et al. for and others.

ete. for et cetera, and so forth, and &e. -

et ux.for and wife.

et vir. for and husband.

feet b. m. for feet board measure, when with figures.

1. a. s. for free alongside.

1. 0. b. for free on board.

1° for folio, 4° for quarto, 8° for octavo.

ib., ibid., for ibidem (in the same place).

id. foridem (the same).

inch?=square inch.
not a reference.)
inch3=cubical inch. (Superior figure in this case is

(Superior figure in this case is

not a reference.)

kw. (kilowatt).

loc. cit. for loco citato (in the place cited).
MS., MSS., for manuscript and manuscripts.
n. e. s. for not elsewhere specified.

nol-pros (v.) for nolle prosequi.

nolle-pros (n.). .
nonlz)ros for non prosequitur.

0.K.,0.K’4, 0. K.ing.

op. cit. for opere citato (in the work quoted).
per cent (omitting period) for per centum.

q. v. (quod vide) for which see.

sec.-ft. for second-feet.

ser. for series.

sp. gr. for specific gtaviéy.

ss for scilicet, as Essex County, s (no period).
St., SS. for Saint and Saints.

U. 8. A.for United States of America.

U. S. Army for United States Army.

v. for versus (‘““against ” if copy).

viz (omitting period) for videlicet.

Fort and Mount should not be abbreviated.

Money.

English money, £2 4s. 6d.; $2 gold; $2.50 United States currency; $3.50 Mexican;

P for peso; £E234, £P456, £T645.
of other foreign money are to be used.

Months.

Copy editors should indicate when abbreviations
(See also Values of foreign coins, p. 126.)

Spell in contents, text, and indexes, even if in parentheses or brackets and followed

by date.

followed by day of month, use:
Jan. for January. Apr. for April.
Feb. for February.
Mar. for March.

Aug. for August.
Sept. for September.

In tabular and leader work, footnotes, cut-in notes, and side notes, when

Oct. for October.
Nov. for November.
Dec. for December.

Italic and other headings over tables and leader work are to be considered as text,
and months followed by date should be spelled.

Months with date should be abbreviated in brackets and parentheses over tables
and leader work, but spell in credit and extract lines over text.

May, June, and July should not be abbreviated.

Number.

When preceding figures, use the forms ‘“No.”” or *‘Nos.”

Public Lands.

Copy editors should indicate where the following terms are to be abbreviated (note
caps, punctuation, and use of plural in the following examples): (1) N. 3 NE. 1 sec. 1,
T. 2 N., R. 3 W,; fractional secs. 2 and 3, Tps. 4 and 5 N., Rs. 6 and 7 W.; and lot 6,

NE. lsec.4, T. 6 N., R.1W. of the Indian meridian.

W. of the sixth principal meridian.

(2) N. 3 sec. 20, T.7 N., R. 2

Where fractions are spelled in land descriptions, use half and quarter, not one-half

and one-quarter.
Railroads.

The words ‘‘railroad” and ‘‘railway” appearing in firm and corporate names in

text are to be spelled out.

In tabular matter, leader work, footnotes, side notes,

and cut-in notes use the abbreviation R. R. for railroad and Ry. for railway, as

Baltimore & Ohio R. R., Granite Ry. Co.

But spell out railroad and railway in

such cases as Washington Railway & Electric Co., Oregon-Washington Railroad &
Navigation Co., Midland Electric & Railway Co., etc.

References and Citations.

In parentheses, footnotes, cut-in notes, side notes, and tables use capital letter with
Roman numerals, except in the case of p. or pp., observing the following forms:

art. or arts. for article or articles.

ch. or chs. for chapter or chapters.

fig. or figs. for figure or figures.

p. or pp. for page or pages.

par. or pars. for paragraph or paragraphs.

pl. or pls. for plate or plates.

pt. or pts. for part or parts.

q. or qq. for question or questions.
sec. or secs. for section or sections.
vol.or vols. for volume or volumes.
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Sovereigns.

Names of sovereigns are expressed in this manner: George V, Charles I, etc., no

period being used after Roman numeral.

George the Fifth, Charles the First, etc.

States and Territories.

When prepared to spell out, use this form:

Abbreviate after city, town, village, Indian agency, armory, arsenal, barrack,
county, fort, militm}/ camp, aviation field, navy yard, national forest, national park,

reservation (forest, Indian,

or military), reserve or station (military or naval), cape,

island, mountain, river, or any other geographic term when the name is given:

Ala. for Alabama.

Ariz. for Arizona.

Ark. for Arkansas.

Calif. for California.

Colo. for Colorado.

Conn. for Connecticut.

Del. for Delaware.

D. C. for District of Columbia.
Fla. for Florida.

Me. for Maine.

Md. for Maryland.
Mass. for Massachusetts.
Mich. for Michigan.
Minn. for Minnesota.
Miss, for Mississippi.
Mo. for Missouri.

Mont. for Montana.
Nebr. for Nebraska.
Nev. for Nevada.

Oreg. for Oregon.

Pa. for Pennsylvania.

P. 1. for Philippine Islands.
P. R. for Porto Rico.

R. I. for Rhode Island.

S. C. for South Carolina.

S. Dak. for South Dakota.
Tenn. for Tennessee.

Tex. for Texas.

Vt. for Vermont.

Ga. for Georgia.

1. for Illinois.

Ind. for Indiana. .
Ind. T. for Indian Territory

. H. for New Hampshire.
. J. for New Jersey.
. Mex. for New Mexico.

Va. for Virginia.
‘Wash. for Washington.
W. Va. for West Virginia.

Z'22,

(now Oklahoma). N. Y. for New York, Wis. for Wisconsin.
Kans. for Kansas. N. C. for North Carohna. Wyo. for Wyoming.
Ky. for Kentucky. N. Dak. for North Dakota.

La. for Louisiana. Okla. for Oklahoma.

Alaska, Canal Zone, Guam, Hawaii, Idaho, Iowa, Ohio, Samoa, Utah, and Virgin
Islands should not be abbreviated.

Statutes.

References in parentheses, footnotes, cut-in notes, side notes, and tables: Rev.
Stat. for Revised Statutes; Supp. Rev. Stat. for Supplement to the Revised Statutes;
Stat. L. for Statutes at Large (but R. S.; Stat., Stats., or Stat. L. if so written).
Use the foregoing abbreviations for States in State statutes. British statutes: 34 and
35 Vict. 74; 1 Geo. V, 25.

Streets.

If referring to Washington, D. C., or cities of like plan, use the forms: First
Street NW., Four-and-a-half Street SW., Florida Avenue NE., Seventh Street SW.,
etc. Spell out First Street east, Third Street west, R Street north, M Street south,
etc. "

In narrow measures in tables, to save overruns, the forms 43 St. NW., 8th St. NE.,
may be used for numbered streets. The words ‘‘street” and ‘‘avenue” may also be
abbre;riated in narrow measures in tables to save overruns. (See also Tabular work,
p- 32.

Temperatures, Etc.

F. for Fahrenheit; C. for centigrade; Cel. for Celsius; R. for Réaumur; B. for Baumé;
Twad. for Twaddell. Use degree marks, as 10° F., 2° R., etc.

Titles.

Civil, military, and naval titles should be spelled in full except when followed by:
initials or Christian name.

Titles given in the following list, and like titles, must be abbreviated if followed
by initials or Christian name: ]

Adjt. Hosp. Steward. Ord. Sergt. for ordnance Second Lieut.
Adjt. Gen. Insp. Gen. sergeant. Second Sergt.
Asst. Surg, Judge Advocate Gen. Orderly Sergt. Sergt.
Brig. Gen. Lieut. Passed Asst. Surg. Sergt. Maj.
Bvt. for brevet. Lieut. Col. Paymaster Gen. Supt. for superintend-
Capt. Lieut. Commander. Prof. for professor. ent.
Col. Lieut. Gen. Pvt. for private. Surg.
Com. Sergt. for com- Lieut. Gov. for lieutenant Pvt. (First Class). Surg. Gen.
missary sergeant. governor. Q. M. Gen. Surg. Maj.
Corpl. Lieut. (Junior Grade), Q. M. Sergt. Third Lieut. Engineers.
Dr. for doctor. + M. for monsieur. Rev, for reverend. Very Rev. for very rev-
First Lieut. Maj. Right Hon. for right hon- erend.

Gen. for general. Maj. Gen. orable.

Gov. for governor. Messrs. or MM, for_mes- Right Rev. for right rey-
Hon. for honorable. sienrs. erend.

Hosp. Sergt.
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Use the forms shown here for titles following surname:

Es?.x‘or esquire. Fellowships: F. R. 8. for Fellow of the Royal
jr. for junior.. Society, etec.
sr. for senior. Orders of chivalry: K. C. B, for Knight Com-
Degrees conferred by colleges, etc.: LL. D. for mander of the Bath.

doctor of laws: M. A. for master of arts, etc. Use 2d, 34, etc., for second, third, ete.

United States.

Abbreviate if preceding the name of a Government vessel, as U. S. S. Brooklyn
(any other designation than ‘‘ship” or ‘‘steamer” should be spelled, as U. S. monitor
Nantucket); also in footnotes, cut-in notes, side notes, tables, and citations in paren-
theses if preceding Army or Navy or any organization thereof, or the name of a
department, bureau, commission, service, etc., of the Government.

FIGURES.

Specific rules that will govern in all cases as to what should be expressed in figures
and what should be spelled can not be given. General rules, which will serve as a
guide, follow:

Spell all isolated amounts under 10.

se figures for all enumerations of weight, measure, distance, clock time, money,
percentage, degrees, votes, proportion, stocks and bonds, and age.

Use figures in groups of enumerations when any one enumeration is 10 or more.
Treat alike all numbers in connected groups. (See also Leader work, p. 37, and
Reading columns, p. 36.)

An expression containing more than two enumerations to be regarded as a group.
Example: There were eight boys and nine girls; there were 8 boys and 9 girls, 17 in all;
there were 2 men, 3 women, and 5 children.

In congressional hills, resolutions, and amendments to the same, sums of money
should be expressed in figures.

To avoid confusion if two numbers appear together, as ‘10 12-room houses,”
‘12 6-inch guns,” etc., observe the following forms in treatment of qualifying num-
bers: ‘““Ten 12-room houses,”” ‘‘twelve 6-inch guns,”” etc.

SEell figures beginning a sentence except in tables, or if ordinal numbers are used
at the beginning of paragraphs or sentences in certain cases.

Ordinal numbers: 1. The earth is round. (2) “The sun do move.” But if copy
reads ‘‘1st,”’ etc., spell: First. The moon is not green cheese. :

Figures must be used after a colon in text if matter runs on, as, the following
shipment was made: 24 horses, 40 tons of hay, and 3 reaping machines; the rate was as
follows: 5 cents for first mile.

Spell both numbers of two related amounts at the beginning of a sentence in such
expressions as ‘‘ Twenty to twenty-five horses,”’ ‘‘Fifty or sixty persons were present,’’
etc.

Numbers greater than 1,000, if spelled, must he expressed thus: One thousand eight
hundred and fifty dollars, not eighteen hundred and fifty dollars; one thousand two
hundred tons, not twelve hundred tons.

Serial numbers, in which the comma is omitted, if spelled, must be expressed as
twelve hundred and six, ete.

Years if spelled must be nineteen hundred and twenty-one, etc.

Numbers of yarns and threads to be expressed as 10s, 20s, 78s, etc.

Spell numbers mentioned by way of illustration or in connection with serious
and dignified subjects, as follows:

In nine hundred and ninety-nine cases out of every thousand.

The Twelve Apostles.

The Seven Sages of Greece.

The thirteen original States.

But, proportion of 1 to 4; 1: 62,500 (note equal space each side of colon).

Years and sums of $1 or over must be expressed in figures at beginning of questions
or answers in testimony and hearings. Observe the following forms:

. In what year was that?—A. 1906.

. 1906?—A. Yes, sir.

. What was the amount involved?—A. $101.50.
. How much was the sum?—A. $5 (or $15, $67).
. How many Indians?—A. Fifty Indians.

. How many did you say?—A. Fifty or sixty.

LLLOLLL0



RULES AND STYLE OF COMPOSITION. S

Age. >
My age is 52 vears 6 months 10 days; a boy 6 years old; a boy ahout 6 years old;
3-year-old colt; 3-months-old child; wine 8 years old; wine 4 or 5 years old.

Bonds and Stocks.

Gold is 109; Metropolitan Railroad, 109; 5-20 bonds; 10-40 bonds; 7.30 bonds; 3.65
bonds; 4} per cent bonds; 3 per cent bonds; Victory notes, Liberty bonds; 3.65’s;
4}’s; 8’s, etc.; but spell out five-twenties, ten-forties.

For Liberty bonds and Victory notes use the following forms for the short titles:
First 3}’s, first 47s, first 4}’s, first second 4}’s, second 4’s, second 4}’s, third 4}’s, fourth
4}’s, Victory 4%’s, Victory 3¢’s.

Clock Time.

Use period to separate hours and minutes, as 4.30 p. m.; 4 o’clock and 30 minutes
p- m.; half past4. In scientific work, 4" 30™; 4".5 or 4.5", as indicated.

Dates. -

June 29, A. D. 1882; December 6, 1846; the 1st of January, 1883; June 12; the 5th
instant; the 20th day of March; the 1st (day) of the month; the last of April or the first
of May; 4th of July (calendar day); Fourth of July (holiday). :

Spell such expressions as ‘‘the early seventies,” ‘‘it occurred in the eighties.”

If a fiscal year or a year extending into the following year isintended, use an en
dash and contract, except 1900-1901, as 1875-76, 1801-2 (this applies to dates only;
in page folios, etc., repeat the number in full); if a period of more than two years
is intended, do not contract, as 1875-1879, 1895-1904; if two or more separate years
are intended, use comma, as 1894, 1895; 1873, 1876; 1888, 1891, 1894.

Decimals.

Use figures for decimals and supply cipher when there is no unit, as 0.25; 20 ounces
of silver, 0.900 fine; it costs $0.3365 per pound; scrap, at 0.75 cent per pound; referring
to caliber of small arms, .30 caliber, .45-caliber Springfield rifle, distinguishing, how-
ever, if used to describe the length of a gun, as a 6-inch rapid-fire rifle, 50 calibers.

Degrees, Etc.
Longitude 77° 04/ 06’7 E., latitude 49° 267 14’/ N.; a polariscopic test of 85°; 45.5°
below zero; an angle of 57°; 257.5 or 25.5, as written.

Dimensions. {
Use the form 8 by 12 inches in text, not 8 x 12 inches nor 8 x 127.

Distances.

Express in figures, as 50 miles, 17 yards, 8 leagues, 9 centimeters, 5 feet 6 inches,
about 10 miles; but if a fraction of a mile is given spell, as one-half mile.

Enumerations.

Use figures for all enumerations of weights and measures.

In such examples as the following use figures unless under 10, but all the enumer-
ations should be in figures in a group where any one enumeration is 10 or more: There
were 20 males and 25 females, 45 in all; six horses; 10 horses; 6 horses, 5 cows, and 26
head of sheep; 25 bulletins, containing 352 pages; the population of Chicago is more
than 2,000,000; a hamlet of 18 persons; a 6-footer. If complicated spell, as twenty-five
6-inch guns, two §-inch boards, five 5-cent pieces, seven &-hour days, etc. An expres-
sl,%pn contam%]g) more than two enumerations to be regarded as a group. (See under

igures, p. 30.

Spell such expressions as the following: Between two and three hundred horses,
forty-odd people, one hundred and odd men (not 100 odd men); the population is forty
or fifty thousand; but the expression ¢ fifty-fifty ’’ to be in figures, as, it is 50-50.

Fractions and Shilling Mark.

: Sp\ﬁ common fractions if alone, as one-half, one-eighth, etc. Do not use a hyphen
in such expressions as one half and the other half; one sixth to John and the other
sixth to James: If }is marked ‘‘spell,” use ‘‘one-fourth.’”” If written ‘‘one-quarter,’”’
do fiot change, except to secure uniformity. Use the shilling mark in statements of

visi;:é, as, sight was impaired 20/400. (See also Compound and noncompound words,
p- 189.)

Measures.
Use figures in all cases, as 40 bushels, 1 gallon, 6 acres, etc.
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Money.

Express as follows: At $3 per 200 pounds; 75 cents apiece; 2.5 francs per yard;
$0.7525 per ounce; £2 4s. 6d.; Indian rupees should be Rs. 3,225,644, not Rs. 32,25,644.

Spell such expressions as a million dollars; a million and a half; one or two millions;
mil]lj)ons for defense, but not one cent for tribute.

(See also Values of foreign coins, p. 126.)

Percentage.

To be expressed as 12 per cent, 25.5 per cent; but one-half of 1 per cent. Never
use hyphens in such expressions as 12 per cent interest, etc.

Scriptural Texts.
Genesis xv, 24; IT Samuel viii, 9-13; St. Matthew vii, 5.

Specific Gravity. -
Use the period, as 1.100, 0.980.

Superiors and Inferiors.

Use superior figures for references and footnotes and also with reference letters, as
A', A% ora',a? etc. Useinferiorsin chemical formulas, as A1,0,, and always close up.

Votes, Ballots, Etc.
To be expressed as 5 votes; 50 ballots; 300 voters; 167 Democrats; 4 or 15 majority.

Weights.
To be expressed as 12 pounds; 4 hundredweight; 2 ounces, etc.

TABULAR WORK.

o (See also Abbreviations, p. 27.)
Abbreviations.

Units of quantity (lower-case, except No.) to the right of reading columns and in
italic (capitalized) over figure columns should be spelled when possible. When
the space available re(suires an abbreviation, use the following forms: M, M feet, sq.
feet, cu. (for cubic), kilo (for kilogram), dolls., galls., 1bs., bbls., and vds.; ft., in.,
dwt., oz., cwt., doz., and bush. are used for either singular or plural.

If over figure columns, use the forms a. m. for antemeridian; Ft. in. for feet and
inches; H. m. s. for hours, minutes, and seconds; p. m. for postmeridian; £ s. d. for
pounds, shillings, and pence; and Mm. for millimeter.

In columns of names of persons follow the copy as to abbreviations of given names;
but well-known abbreviations of names must be used to save overruns.

Brother, Brothers, or Company, if part of a firm or corporate name, and Railroad,
Railway, (Incorporated), (Limited), or (Corporation), if preceded by name, must be
abbreviated Bro., Bros., Co., R. R., Ry., (Inc.), (Ltd.), or (Corp.), using parentheses
as here given, but do not abbreviate railroad or railway in such names as Oregon-
Washington Railroad & Navigation Co., Washington Railway & Electric Co., Midland
Electric & Railway Co., etc.

Use & in firm or corporate names.

If width of column will not admit of spelling, the following forms may be
used in numbered streets throughout table to save overrunms, as 4} St. NW., 8th St.
SE., etc.; the words ““street’’ and “‘avenue’’ may also be abbreviated when necessary
to save overruns. !

Abbreviate months when day of month follows except May, June, and July. This
applies also to notes below tables. Abbreviate months standing alone in narrow

boxes. a
Italic and other headings above box heads are to be considered as text, and lﬂnths
followed by date are to be spelled. Abbreviate months followed by date when in
parentheses or brackets over tables and leader work, but spell in credit and extract
lines over text. )

Blanks.

Omit blank lines in tables when they carry neither figures nor references; also in
divided tables omit/the blank linesin each divide.
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Box Heads.

To be solid and borne off an em space above and below rule except when heads
run up; centered, except when column is 10 ems or more in width and the matter
makes three or more lines, in which case make a hanging indention. Run-up heads
should be indented an en S{iace at the beginning of the line and bear off an en space
when reaching the rule at the top; if they make two lines, center the second; if three
lines, make a hanging indention. :

To run across wherever practicable; if necessary to run up, reduce to minimum
depth. If one head is required to run up, run up all heads over figure columns in
the same table. Avoid running up over reading and date columns.

If a single box exceeds the depths of a double or triple box, place the extra space
in the lowermost bhox.

If a head is composed of double boxes or a greater number, the greatest num-
ber of lines in the top box will control the depth of all the top boxes, unless by so
doing the total depth of the heading is increased; so also in each of the other boxes.
Occasionally the top box of a triple box head may be of such depth as to make a
better appearance by allowing its bottom rule to align with the bottom rule of the
second box.

If a box head is composed wholly of figures or the letters A, B, or (a), (b), etc., omit
the period; also in cases where figures or letters are joined by a word, as 20 to 30, 30
and 35, A-B, C and D, etc.

In boxes containing two lines, the first line to be the longer when possible; hut
do not sacrifice good appearance by dividing short words or making two-letter divi-
sions in wide columns.

In parallel tables, where a box head is divided, repeat the box head for each page.
Words divided between pages in heads over parallel tables take no hyphen.

Referring to quantity or things, spell the word ‘‘number” in box heads when pos-
sible; use No. when referring to a serial number.

Use 8-point quad line between head and body of table when a 6-point box is used
over an 8-point table and no unit of quantity is given. If unit of quantity is given,
use 6-point quad line and set unit line in 6-point italic.

Braces.
Braces preferably to be placed on right of rule.

Center Heads, Flush Heads, and Subheads.

Use a full blank line above all center heads in stub. This applies to years used as
heads in reading columns. Where a parallel dash, runover, etc., in another column
furnishes a blank space above the head do not add an extra blank.

If the center head clears the reading matter below, and there are leaders, use a
line of en quads only; if no leaders below and the center head clears at least an en
space, omit blank; but if it clears less than an en space, use an en quad line.

therwise use full blank below.

If center heads appear in figure columns, use quad line above but no space below.

Use a colon after a flush head and an em dash after each subordinate head.

(See also Date columns, p. 34.)

Ciphers.

In columns where the first number is wholly a decimal, supply cipher at left of
point in first instance only and under cross rules.

Follow copy in the use of the word ‘“‘none’’ or a cipher meaning none in figure
columns. Ifciphersare not in copy, use leaders. In columns of figures under the
headings ““Ft. in.,” “£ s. d.,”” etc., ciphers should be supplied on the right; that is,
when an even number of feet is given, supply one ciP};]er under “‘in.”’; if an even
number of pounds is given, supply one cipﬁer under ‘‘s.” and one under ‘‘d.”’; if
only shillings are given, supply one cipher under ‘‘d.” y

(See also Miscellaneous examples, p. 38.)

Continued.

Omit period or colon after a center head, flush head, or subhead when the word
“‘Continued ” is used, and always use an em dash between it and the head. Use the
abbreviation ‘‘Contd.”’ (omitting apostrophe) or ‘‘Con.”” to avoid an overrun. If the
heaz(‘l is a)l’l lower case or all small caps, lower-case the terms ‘‘continued,’” ‘‘contd.,”
or “‘con.

(See p. 190 et seq. for examples of all-lower-case heads.)

Continued Heads.

Continued heads over tables must be condensed into one line if possible. Ifheads
of tahles or box heads have a reference and footnote, do not repeat reference when
continued. Six-point motes above tables’should be in” brackets; they generally
do not repeat with continued heads.

.
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Dashes.

Do not carry dashes in reading or date columns.
Parallel dashes should be used whenever necessary to cut off from figures below.

Date Columns.

Date columns are not classed as reading columns unless over 7} ems wide.

In columns cast to 5, 7, or 7} ems (the last named for inside columns) bear off from
the rule an en space, placing the remaining space between the month and the day;
when the vear is used, put an en comma only between it and the day.

Omit the period at end of line when a4} or 7 em column is the last one of the table.

Ifreference figures are used in 4%, 5, 7, or 74 em date columns, place reference atright.

If the year is centered in columns consisting entirely of dates or months, use a
full blank above but no space below.

If not followed by leaders, and consisting of years only, and some of the lines have
a double year, center each in the column, in the following manner:

1898

Ditto.

Never use ‘‘do.” in the first line under a center head, under a line of leaders, or
in a column consisting entirely of ‘“Yes” and ““No”; but it may be used under a
blank space.

The ‘“do.” does not include the reference figure, if any, on the preceding item.
Whenever a reference is intended to apply to the dittoed item also, the reference fig-
ure should be added to the ‘‘do.” (See table, p. 36.)

Use ““do.”” in reading and date columns only.

Use ““‘do.”” when intended to mean the last item or date of a braced group, if the
items or dates are separate lines.

If commas are used instead of ‘‘do.,” invert the commas.

Capitalize if not preceded on the left by words, figures, or leaders. In the last
column of a table capitalize, but do not use leaders.

In columns 6 ems or less in width use 1} ems of quads (including the en quad used
for bearing off) or 1} ems of leaders, as may be required, before the “do.”

In columns more than 6 ems in width use 2 ems of quads (in addition to the en
quad used for bearin%' off) or 24 ems of leaders.

If a date column of 5 ems or less is the first column of a table, clear the month in-
stead of repeating it or using ““Do.”’

If “do.”” is used in stub under units of quantity, use a 2-em leader on right.

Under units of quantity which are spelled use ‘“do.”’; repeat abbreviated units.

Years centered in date columns do not affect the use of “do.’’ in other columns.

Dollar Mark.

To be placed close to figure, and repeated under cross rules only. In columns con-
taining mixed amounts, as money, tons, gallons, etc., repeat the dollar, pound, or
peso mark, etc., as required, in each instance before sums of money; but if several
sums of money are grouped together and run to a total, place the dollar sign, peso,
or pound mark, etc., at top of group only.

In double columns of figures in a singi’e money column, connected by an en dash
or the word “to’ or similar connecting word, the dollar mark or marks will be re-
quired only in the first line at the top of the column, as $10-812, etc.

Double-up Tables.

Repeat a center head, flush head, or subhead at the top of the second column, if
the matter under it breaks, adding the word ‘“Continued.” TUse an en quad only
on each side of the parallel rule.

Bear off leaders and dashes an en space when they are used in the last column of
the first half in double-up matter. el

En-quadded Tables.

Omit en quads above and below dashes. Use en quads when rules are used instead
of dashes. Use en cziua.ds under units in figure columns.
In 8-point en-quadded tables use 8-point en quad under units of quantity.
[6-point quads.] y
Example:. Inch.

{8-point en quads;}
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Figure Columns.

Bear off the longest line of figures at least an en quad from right of rule. When
crowded and only a few figures will touch, close up on the left; if necessary to close
up on the right in one figure column, close up in all figure columns.

In double columns of figures in a single column, connected by an en dash or the
word ““to” or similar connecting word, the en dashes or words should be aligned.

Plus and minus marks, when appearing at left of figures, should be close to the
ficures, disregarding alignment. . / ; s

Words in figure columns should align on right with figures. Capitalize and use a
thin period. Figures expressing different units (feet, dollars, etc.) align on right.

Footnotes and References.

Footnote reference figures in tables will be run consecutively from 1 to 99. This
will apply to text also. In publications which are divided into chapters, parts, or
separates, begin each chapter, part, or separate with footnote 1.

eferences and footnotes must begin with 1 in each new table.

1f a reference is repeated on another page it must carry the original footnote; but
to prevent repetition, especially in the case of long notes, copy editor may use the
words ¢‘ See footnote 3 (or 6, 8, etc.) on p. —’’ instead of the entire footnote.

Footnotes must be paragraphs. If notes are short the arrangement must be left to
the maker-up. (See also Page and stone revising, p. 7.)

Footnotes, cross headings, and notes referring to table must be solid when table is
solid and leaded when table is en quadded.

Footnotes must have the same abbreviations as are used in the table. In a series of
short footnotes align the reference figures on the right and the first letters of the notes.

Roman superior figures must be used for references, using a 5-em space bear-off
in reading columns and a 3-em space bear-off in figure columns.

Use period between an abbreviation and a reference mark, as St. Louis, Mo.!..._..

Footnote references must be placed at the right in reading and date columns and
at the left in figure columns.

References in sideheads are to follow colon and precede dashes, as Construction:?;
Federal work2—.

. If two or more footnotes are in one line, equalize the space; but at least 2 ems
must be placed between notes.

If a reference figure stands alone in parentheses in a figure or date column, it
must be centered; 1n a readin% column, 1t must be in parentheses and be borne oft
an en quad on the left and be followed by leaders, as if it were a word.

Footnotes and notes referring to tables must be in 6-point.

References to footnotes must be numbered across the page from left to right and
across both pages if parallel.

(See also Footnotes, p. 9.)

Fractions.

Common fractions should be borne off an en quad from the rule, and whole num-
bers should clear the fractions throughout the columns. :

Align decimal points except in' columns containing mixed numbers having irreg-
ular decimals; that is, when one number has a decimal of one figure, another four fig-
ures, and so on, one representing pounds, another dollars, and another percentage, ete.

Omit commas in built fractions, as j550000°

Use em fractions in 8 and 10 point line type.

Use em fractions in Treasury, War, Navy, and Post Office specifications when set
wider than document measure.

Italic.

Units of quantity, etc., when placed over figure columns, should be set in italic,
be used only at the beginning of a new table or at the head of a continued page, and
drop down on figures in solid tables. (See table, p. 36.)

Names of vessels and scientific names of genera and species should be set in roman.

Leaders.

Continue leaders across the entire width of table, except when the last column is
a reading column or a 4} or 7 em date column, in which case omit the leaders from
that column. Also omit leaders in a 4% or 7 em date column or a figure column when
either is the first column of a table; but if figures are used to make a stub they may
be followed by leaders.
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Leading from Top or Bottom Lines.

If there is only one reading column, leader from the bottom; if more than one,
leader from the top, omitting leaders in the run-over line.

Date columns 5, 7, and 7} ems wide are not to be regarded as reading columns in
connection with leading from top line.

In parallel tables where the lines are numbered on the outside of each page, leader
from the top.

Letter Spacing of Words.
Letter space words only if unavoidable, preferably last word; but letter space all of
a short word rather than part of a long one.

Reading Columns.

To be borne off an en quad from rule. Indention from rule means so many ems
in addition to the en quad used for bearing off.

If the last word in a leader line runs close to the rule, use an en leader if space
permits; if not, use a thin space, but never use a period except when a reference
mark follows an abbreviation. (See also Leader work, p. 37.)

Numerical terms should be expressed in figures, even at the beginning of a sentence:
241 days from Dec. 1; trains 3 times a day.

Overruns are usually 1-em hanging indention.

Figures beginning a stub, if totaled, should be aligned on right; if not totaled
they may be aligned on left and be followed by leaders.

Tables in Rules.

Bear off all figures an em quad when an em quad can be used on each side of the
figures; otherwise bear off an en quad; but the first and last columns must always
be borne off an em quad from outside rules.

Units of Quantity, Dashes, Etc.

(See also Italic, p. 47; Indentions, p. 49.)

In stub columns place units of quantity on right in all cases. If the subject does
not make full line and yet will not permit insertion of unit in same line, space out
the subject line and begin overrun line with leaders, allowing the proper indention
for the overrun, the unit of quantity to be 1 em leader from rule on right. Omit the
comma preceding leaders.

If an item which has a reference figure is dittoed, the ‘‘do.”’” does not include
the reference. If the preceding reference applies to the dittoed item also, the refer-
ence figure should be added to the “do.”” (See following table.)

Table showing style in regard to the use of units of quantity in stub and figure columns,
dashes, reference figures for footnotes, words in figure columns, plus and minus marks,
use of braces, miscellaneous figures, usual form of italic and box heads, etc.

;i 1 ! Year.
|
Article. i Date. ——
L 1901 | 1902 P 1903
FARM PRODUCTS.
Animal matter.
Hides and skins, other Value. Quantity. Value. Quantity. Yalue.
than furs... ... pounds..| June 16! | 2$5,729,927 5,881,168 2$942,246 | 5,364,426 | 2$964,424
e 18,423 146,000 27,643
pume 6 {35 e | SR I { %
Vegetable matter. ‘
Cocoa, and chocolate
............... pounds..| Jan. 15 254,452 2,452,452 +224,942 | 2,432,264 2 476,242
COff80. 0 +0h nne v e do....| Feb. 20 4,279,779 4,263,943 —64,243 {..__ ... R S
Fibers, vegetable:
Inraw state—
" Cottons. .. bales..| Mar. 17 42,648,335 98,250 +272,894 None. . i; s5eits dresd
J Do..... do....| Apr. 10 26,084 16,739 48,716 10,709 40,278
Do.3....do....| Apr. 15 63,094 152,429 —308,736 None.
Istle or tampico
fiber...pounds..| May 12' 70,124 84,026 +5,158
Potalite.adai of o | 53,315,784 e—— 3,515,973 | (| 1,050,864

1 Approximate. 2 Amount estimated, 3 Other than in raw state. 4 Not stated.
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[Follow copy in the use of ciphers or leaders.]

Mortality report for July.

Place. Cases. | Deaths. | Per cent.
1379 I
L R Rt L L e R T 0 0! 0
RN Giina £, WWeis 1.5 2 I T o oo oLt A b T4 0 0
T o TSR R S, s o L L SO e e et 7 2 ’ 35.0
BN & 2. . o i s e R T R AT . - s Sl W e s e 2 0 (1]
B s - iy - e U s EARREN R A g - - - - - Sn -G = S s B = o e A7 A R R g
e i !
Readings of Snake River, near Red Dog, Minn.
Discharge in second-feet.
Run-off in
it acre-feef.
Maximum.| Minimum.| Mean.
R L L R R, 9 5 3 520
November. 5 & 3 i 143
arch...... 1,690
G T T T L 284 28 93.1 5,540
B R Lo, 2 & 82 o e i oo mioos 5 0sm coammmmmad 5.0 27.0 |, 4.05 241
| :

LEADER WORK.

To have the same style as tables in the following particulars: ‘“Continued” (the
use of), flush heads and subheads, indentions, numerical expressions in reading col-
umns, aligning words in figure columns and figures in reading columns, abbreviation
of railroads or railways, firm or corporate names, months when followed by day, and
units of quantity at right in reading columns.

“Width of figure column to be an en space more than the longest line of figures, but
no column less than 2 ems.

If the last column is reading matter, run leaders to within an en space of the
word and use period at end of line.

Names of vessels and scientific names of genera and species should be set in italic.

Dashes.

Use parallel dashes in figure columns if necessary to cut off from figures below.
In leaded leader work omit lead above and below dashes.

Dollar Mark.

To be used at beginning of each statement, first line of double-up matter, at the head
of a continued statement, and on first line of each cut-in. Center subheads are
not to be considered the beginning of a statement.

Flush Heads and Subheads.
Must clear figure columns.

Units of Quantity.

Ii a column is composed of a quantity of one kind, and a head is desired, the
head should be in 6-point roman, centered over the figure column. The examples
below show the style to be observed when there is a short side head to the left (note
the lead under 6-point head in solid matter):

Pennsylvania R. R.: ©  Toms.
i e e L e S e K e SR e MRt S, e LWt | 21, 000
Baltimore & Ohio R. R.:
Freight carried — Tons.
NG mRORBRRGMVEy 5 L s s SR Tl g 150, 000

Ii there is no side head:

Freight carried by the Pennsylvania R. R. and the Baltimore & Ohio R. R.  Tons.
insthesnronlas oiSMEARRSISRT S e U . N e S e i 371, 500
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Miscellaneous Examples.

The following examples show leader work set in half measure and doubled up;
also if the last column is composed of mixed units of quantity and amountsand words;
and the use of ciphers in columns of pounds, shillings, and pence, etc.

Half measure doubled up:

Seedlings: Inches. | Seedlings—Continued. Inches.
BICINOeURDY « . it L N2 Osage orange................... 20
iHoneyilgeustedicusile 22000 L D 16 Catalpa...... ... i 5 S 16
Greediashe. | B, . [ osocivasiis 7 Black walnut. .o oo AR R
{Eiehe s 2 R e MR E A E S 24 Chestnut. ... . -1 T NS 12

Mixed units of quantity and amounts and words:

Capitalanvested. . L R e e s e iR £8, 000

Valuerof implements and stock < . L $3, 000

Tand-under cultivationys: s=audmithe STISTRENTINGA N BT 0 0 e acres.. 128.6

OVBRANM ... . <rororeic g e - b i R I SRS B NER . T il oo do.... 21.4

POTESRIANG .., e 55 0o abaet i o e i PR e e do 50

Live stock:
2D, 7 ISR s . e 4 s e e e el

Value. . .. 5020000 b Lo St S SRRtk v et N $1. 500
COWSL .. Ll cpon oo b ke STy SRS SURE LRt et £/ SO g Pl 5
Weekly production of butter percow........ ..__....... ... pounds. . 7
Hogst {0t cs J Mt ol LR S it S o pRl s n i - U o N 46
Losefrom cholersia .. s oo st v suot by 2o sty o PO None.
The use of ciphers in columns of English money, etc.:

Imports: £ “sirdl
Tobacco. . ... .o rs teme iy s SR R S e 1 et R SR 98 0 O
Cotton. s, FIREHIINEEN BRFFMINIEOU. R Sl S o e U 8 10

Exports:

Tobacco. . T = MR e MU B e LA A A T 122480
Cotton. ' N S TR NS reerunt Sy {1 1 1o SRt O A 7
Live stock.. ;. sost oot s B gene 10 S0 | TR L St et

ADDRESSES.

In long addresses, set names in caps and small caps to within 10 ems of end of line
and turn over, indenting second line 2 ems.

Capitalize the principal words in business and residence addresses.

Abbreviate when necessary to the good appearance of a line.

Space with en quads in black-letter, small-cap, cap-and-small-cap, and cap lines.
Also observe same spacing when words in caps, small caps, etc., appear in text.

Omit lead when flpace 18 clear between date line and address, signature and text,
or signature and address. :

If end of line is 3 ems or more from dash, omit sh:lg; if less than 3 ems, use slug.

In text, Esq., jr., sr.; in a cap-and-small-cap address or signature, Esq., Jr., St.;
when address or signature is all caps, Esq., Jr., Sr. Ifsetin caps of tvpe having no
small caps, use caps and lower case. .

Addresses to be placed either at beginning or end ofa letter or paper, as indicated
by copy. Set first line flush when at beginning of a letter or paper; indent 1 em when
placed at end.

The name of a person or firm, or the title of an official, in an address must be at.
left of page, in caps and small caps, the title or address following in italic (but ‘“ United
States Army”” or “United States Navy’’ immediately following a name must be in
same line as name, using roman caj a.mi, lower case).

Use one lead under an address when at the beginning of a letter.

General addresses must be set in italic, flush, overruns indented 1 em; caps and
lower case:

To Collectors of Customs and Internal Revenue:
To the Congress of the United States:

To the Senate:

To the Senate and House of Representatives:

To all whom it may concern:
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The examples which follow show some of the forms to be observed:

[When italic line is longer than name line, indent italic line 2 ems under name line. Ordinarily
where both lines are aboﬁ% same lenlith or the italicline is the shorter, place the italicline so thatits
center will be at theend ofthenameline. When an address makes orily halfalineand does not touch
on date or signature above, it should bein aline by itself.]

OMaj. Gen. Lansing H. Beacr, United States Army,
Chief of Engineers.

OThe Crier oF ENGINEERS - !

OO 0O(Through the Division Engineer). .

The Crier or ENGINEERS, UNITED STATES ARMY.

Brig. Gen. W. H. Bixsy, :
[0 Chief of Engineers, United States Army, Washington, D. C.
To Surra & Jones, and
OOBrowN & GrEEN, Esgs., :
Attorneys for Claimant.
To Smita & JoNEs, BRowN & GrEEN, WHITE & JACKsoN,

O0OBrack & Jomnsox, Esgs., y
Attorneys for Claimant.

OThe honorable the SECRETARY OoF WaR.
OMy DEar SIr:
OMr. ReED:
StaTE oF NEW YORK,
County of New York, ss:
[Note punctuation in these forms:]

Hon. WiLriam TYLER PAGE,

Clerk of the House of Representatives.
[ODeAR Mr. CrLErk: I have the honor, etc.

Lieut. (Junior Grade) JoBN SmiTH,
Navy Department:

OThe care shown by you, etc.

SIGNATURES.

Signatures must be at right of page (but names of witnesses to a signature must
be at left, as shown in example following) in caps and small caps, indented 1, 3, or 5
ems, according to the number of lines; the title, etc., following to be treated as in
id(lifresf‘%. Make two lines if signature, title, etc., together would make more than

alf a line.

Mr., Mrs., or any title preceding a signature set in caps must be caps and small
caps. Use lower-case for Mr., Mrs., or any title preceding a signature sét in caps and
small caps.

In a list of independent signatures align on the left, bearing off longest name 1 em
on right when no title follows. Use period after each name, as follows:

On behalf of the Philadelphia Chamber of Commerce.
g Geo. W. PaiLies.

SamL. CAMPBELL.

H. H. StroaMmEYER & Co.0J

[When signature does not make more than halfa line and the line of text above is blank:]
JouN F. Mackey, Teacher.[]
Observe quotation marks in signatures, as—

D OO0 Very respectfully,

“M. T. JENKINSSON.[]
‘““ALBERT WARD.”
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[Do not run in with paragraph nor in signature line * Respectfully submitted,’” * Respectfully,’”
“Very respectfully,”” ‘“Yours truly,” etc.]

ORespectfully submitted.
L. A. Wricut,OJ0O QO
United States Indian Agent.(]
OaogYours truly,
James SrtarEy, Jr.,000
Superintendent.]
OThe SECRETARY OF THE INTERIOR.

O OVery respectfully,
A. F. CavpwerL,00O0
United States Indian Agent.[]
[If & person signs for a corporation,etc. Same style to be used if one person signs for another. Do
not use lead to separate in this case. Note punctuation:]
. Unirep Stares ImproveEMENT Co.,0]
By Jou~ Swmirn, Secretary.

Jor~n L. Pexw, Solicitor,
By Freperick Van DynNE, 000
Assistant Solicitor.[]

JorN SmrrHOOOO
(For the Governor of Pennsylvania).[

Norte AMERICAN IcE Co.,0
G. Y. ATLEE, Secretary.

Jorn W. St 3O
(And 25 others).[J

JorN (his x mark) SymiTr.[]
[“Signed’’ will be separated 3 ems from signature. Note the two cases following:)

(Signed)3 OO PP P. CAMPBELL, OO
(Signed) Jorx L. CABLE,
Committee on the part of the House of Representatives.[]
[Observelead.] _ (Signed) 0O OWesLEY L. JoxNES,
(Signed) K~xvure NELSON,
Committee on the part of the Senate.[]
OOal am, very respectfully, yours, etc.,
. (Signed) 0O OFrep C. KLeINscaMIDT, (00
Assistant Clerk Court of Claims.[]

[Eight to twenty names, inclusive, without titles following, should be set in half measure, in caps
and small caps, longest line 1 em from right; if more than 20, or if titles follow, set in full measure,
lower case, indented 5 and 7 ems, as follows:]

DOoO0O0OBrown, Shipley & Co.; Denniston, Cross & Co.; Fruhling & Groschen,
OO0OO00Oattorneys; C. J. Hambro & Sons; Hardy, Nathan & Co.; Heilbut,
OoOooogOSymons & Co.; Harrison Bros. & Co., by George Harrison; Hoare,
OoooogoMiller & Co.

[1f signature touches matter above, use a lead to separate:]
01 have the honor to be, very respectfully, your obedient servant,
¥ Jonx R. King, Secretary.
[In 10-point, “I have the honor to be’’ must be run in with text, as:}

when I hear from you. I have the honer to be,
OO OVery respectfully, your obedient servant, Cuas. H. PoINDEXTER.[J
[The word “seal,” if used officially, is indented 1 em from left; if in personal signature put at
right, Place lem between ‘“seal” and signature:] A
O[sEAL] Ricuarp RoE,00O0O
Notary Public.(]
J. M. WiLBUR. SEAL.]O
BartrETT, ROBINS & Co.[O[sEAL.]O]



RULES AND STYLE OF COMPOSITION. 41

[Note style as to witnesses:]

OIn presence of—
OOOA. B. Brown.
OoooJoux Dox.
OAttest:
Ricuarp ROE, Notary Public.
[Papers signed by an official, showing approval:]
OBy the governor:
NarrANIEL CoX, Secretary of State.[]
OApproved.
Jonn SwmitH, Governor.(]
{In Statutes at Large, at end of proclamations, ete.:]
OBy the President:
O0O0O0OCHARLES Evans HuGHES,
Secretary of State.

DATE LINES.
[See also form of proclamation date, p. 75.)

Capitalize the principal words.

A date at beginning of letter or paper must be placed at right of page, indented
1, 3, or 5 ems, according to the number of lines.

Dates on newspaper extracts to be at beginning of paragraph. Use caps and small
caps for name of place and lower-case roman for date proper, as

NEw Yorxk, N. Y., August 21, 1921.—A dispatch received here from, etc.

Dates at end of letter or paper must be placed at left of page, using roman caps
and lower-case if above signature; caps, small caps, and italic if below signature.

[Above signature.] [Below signature.]
OSteubenville, Ohio, July 30, 1921. OSTeEUBENVILLE, OHIO, July 28, 1921.
OJuly 28, 1921. OJury 30, 1921.

Tune Wuire House,(JOO

Washington, D. C., January 1, 1921.0]

Tue Waire Housg, July 30, 1921.0

TrEAsURY DEPARTMENT, 000

OFFICE OF AUDITOR FOR THE STATE AND OTHER DEPARTMENTS,(JO0
Washington, D. C., May 4, 1921.0

TrEAsURY DEPARTMENT, July 30, 1921.01

DEerartMENT OF CoMMERCE,1C101

July 30, 1921.0

OFricE oF JorN Smrra & Co.,O000

26 Bill Street, New York, N. Y., June 6, 1921.00

WasHINGTON, May 20, 1921—10 a. m.[J

THURSDAY, MAY 5, 1921—2 p. M.[J

WasHINGTON, November 29, 1921.0300

; (Received December 6, 1921.)03

Ox Boarp tHE U. 8. 8. “Con~EcricUT,”’ OO0

September 21, 1921.07

OrricE CoMyissioNERS Districr oF CoLuMsia, )00

Washington, November 6, 1921.01

[Note also the following date lines in hearings. Observe that in Senate hearings date lines are set in

case 2 eaps and that the Senate line precedes the committee line. In House hearings the committee line
comes first and is followed by House line and date.} i

COMMITTEE ON THE MERCHANT MARINE AND FISHERIES,
HoUSE OF REPRESENTATIVES,
Thursday, October 27, 1921.

MONDAY, OCTOBER 24, 1921.

UNITED STATES SENATE,
SUBCOMMITTEE OF THE COMMITTEE ON MANUFACTURES,
Washington, D. C.
CoNGRESS OF THE UNITED STATES,
JoINT COMMISSION OF AGRICULTURAL INQUIRY,
Washington, D. C.
64061°—22— 4
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PUNCTUATION.
(See also Testimony, p. 43.)

If asentence is divided into two clauses the second of which requires a comma,
a semicolon must be used after the first clause, as the following: “The gentleman
will probably be here to-day; but if he should not be, you will excuse him.”’

If a sentence is divided and the second clause is complete, with subject and
predicate, use comma, although connected by a conjunction (or disjunctive, “or,”
“‘but,’” ete.), as in the following: ‘“He listened to the statement, and he then agreed
to the proposition.” Otherwise omit comma, as ‘‘He listened to the statement and
agreed,’’ etc.

In sentences divided by commas, use commas before conjunctions; if divided by
semicolons, use semicolons before conjunctions.

Commas before and after phrases separating conjunctions from verbs should usually
be omitted. ‘“He listened to the statement and, without further consideration,
agreed to the proposition,” will be punctuated as follows: ‘“He listened to the
statement and without further consideration agreed to the proposition.”

Use single punctuation in citations of cases and statutes, as (124 U. 8. 321; R. S.
p- 310, sec. 1748).

Quote anything preceded by the terms ‘entitled,” ‘‘the word,” ‘‘the term,’
“termed,”” and ‘‘marked.”

When quotation marks are used at the beginning of a line of poetry they should
clear. Lines should be aligned on the left, those that rhyme taking the same inden-
tion.

Do not quote any communication carrying date and signature.

Do not quote after the terms ‘“‘known as” and ‘‘so-called ” unless the words following
are misnomers, slang expressions, or ordinary words and phrases used in an arbitrary
way, as, they have a ‘‘gentlemen’s agreement”; the ‘‘invisible government” is re-
sponsible; the doings of the ‘“robber trust’’ have become; the “labor trust,” the
“plunder bund,” “blue-sky law,” the ‘‘invisible empire,’’ etc.

Use double quotes to inclose exact words of original matter; use single quotes within
matter already quoted; then double quotes for quotation inside of second quote.
Continue to alternate between single and double quotes to end of matter.

In quoted matter arranged by paragraphs carry all unclosed quotes at beginning of
paragraph.

To prevent too many quotes at beginning of paragraphs, sometimes matter may be
run in. Quotes at beginning of paragraph should be limited if possible to three sets
(double, single, double).

Each part of a quotation should begin and end with quotes when interrupted.

Words and phrases are sometimes quoted for emphasis, example, or contrast, or
because they are slang, technical, or rarely used terms. Copy editors will indicate
quotes in such cases.

Place all points (and three stars when used at end of quoted matter) inside the
quotation marks: “John B, * * *7 g thig plain? * * * ¢TI was going
to g < *.”

Do not use a period after letters in such expressions as A said to B, Mr. A told Mr.
B, etc.; but the period should be used when the letters are abbreviations of actual
names, as Mr. K. (for Mr. King) or Mr. A. (for Mr. Andrews), etc.

Exclamation and interrogation points, colons, and semicolons should be placed
inside the quotation marks when part of the quotation; otherwise outside. For
example: He asked, ‘“Who are they?” Did you go on the ‘‘Pennsy ”? r

In direct address to a person or personified object use “O” (without exclamation
point). Use ‘“Oh” in exclamations where no direct appeal or address is made.
Examples: “‘O my friend, let us consider this item.” ‘Oh, but the gentleman is
wrong.”” When strong feeling is expressed, use exclamation point, which is generally
carried to the end of the expression, as ‘O Lord, save Thy people!”

If a city or town and State are used adjectively, put State in parentheses, as
Baltimore (Md.) Sun, Boston (Mass.) City Council, etec.

In indexes, etc., observe this form: Brown, A. H., jr.; Brown, A. H., & Sons.

George G. Greene, being sworn and examined, on oath deposes and says:

Isaac Fuller, sworn, and testified as follows:

My age is 30 years 6 months 12 days.

P. L. Smith, sworn and examined.

(124 U, 8. 329.) ,

Colonel Seventh Cavalry.

Captain, Seventh Cavalry.
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John Smith, of New York; President Hadley, of Yale University; Carroll of Carroll-
ton, Henry of Navarre (no comma in cases where the place named has become closely
identified with the person); Henry Jones, private, first class.

If the name of the State is given after a duplicate name of a Senator or Repre-
sentative, omit the comma after the name, as Walsh of Massachusetts.

Respectfully yours.

Yours respectfully.

Yours truly.

I am, very respectiully, yours, etc.

Congressional, No. 25.

No. 135, Congressional.

Congressional case No. 25.

Record, case No. 384.

Term No., 625.

Public, No. 37 (in text).

Letters Patent No. 189463.

Do not use a dash at the beginning of a line.

Do not use a hyphen in such expressions as one half and the other half.

In the first session Sixty-seventh Congress.

In the Sixty-seventh Congress, first session.

Col. (now Brig. Gen.) Henry G. Sharpe.

Plumbers’ Union No. 1.

New York Plumbers’ Union, No. 1.

In latitude 40° 19/ 12/ N., longitude 30° 08’ 14”7 W.

Answer this question: How can the work be accomplished?

Have you any interestin this case? If so, what?

Have you any interest in this case? If so, state what.

Have you any interest in this case; and if so, what?

Have you any interest in this case? And if so, state what.

How can you explain this?—‘Fee paid, $5.”7 .

The witness, being asked if he wished to say anything further, said ¢ No.”

Mr. Curtis. Let us see what that is:

The stipulations of the treaty—
I do not think he means that—
are to be a complete, etc.
[Note use of interrogation mark in the following:]
Mr. PENROSE. Mr. President, what does this mean?—
We have never received a dollar of this amount.

Note the omission of the comma in such expressions as $2 gold, $2.50 United States
currency, $3.50 Mexican. :

Observe punctuation in the following forms:

GENERAL ORDERS, SPECIAL ORDERS, Executive ORDER
No. 31. No. 42. No. 66
GENERAL ORDER SpeciaL ORDER

No. 1 No. 1.

TESTIMONY, HEARINGS, ETC.
(See also Figures, p. 30; Punctuation, p. 42.)

Make one paragraph of question and answer if abbreviated to ‘‘Q.”” and ‘‘A.”
(see also Court style, p. 50), connecting the question and its answer by an em dash;
but if there is an interruption, use 2-em dash only:

Q. Did you see——A. No, sir.

If the answer is not introduced by ‘‘A.,” ‘‘Ans.,” or ‘“‘Answer’” in the copy
or when the name or title of a participant is used, make a new paragraph.

In testimony when the stenographer inserts explanatory language into or at the end
of the remarks of a witness, use [ ].

. Use () for parenthetical phrases or sentences and to inclose inserted words follow-
ing the name, ‘‘Q.,” or ‘“‘A.”’ If an entire sentence isin ( ) or [ ], the closing period
should be within the ()or g].

The following examples illustrate the use of brackets, colons, and parentheses:

At end of sentence I[)L:mghter.]: within a sentence [laughter].

The paper was as follows [reads]:
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[ do not know. [Continues reading:]
The CHAIRMAN (to Mr. Smith).
Mr. KELLEY (to the chairman).
SEVERAL Voices. Order!
The Wirxess. He did it that way [indicating].
Q. (ByMr. Surra ) Doyouknow these men? [handing witness a list].
(Objected to.) :
A. gAfter examining list.} Yes; I do.
Q. (Continuing.) A. (Reads:)
A. (Interrupting.)
If necessary to spell “‘Q.”” and ‘“A.,’’ the words in parentheses should he lower-
cased, the punctuation being outside the last parenthesis, as follows:
Question (continuing). Answer (reads):
[2 leads.]
O0O0OBy the CoMMISSIONER:
{11lead.]
Observe punctuation in the following paragraph:
The defendant, George Brown, stated to the court, etc.
The following forms show punctuation required:

1. XQ. ReX Q. 1. 24, Q. 46th. Cross-int.

X Ques. 1. R. X Int. 1. 24. Question. 46. Cross-int.

1. Add. direct. 24. X Int. X Q.1 46. Cross-ques.

2. R.D. Q. X Int. 1. 24, Int. 46. C. Int.

3. ReD.Q X 20. 5. Re X Q. 46th. C. Int.

4. R.XQ 2. X. 24th. Cross-ques. Answer to cross-int. 1.

If the number precedes “Q.,” “X Q.,”’ etc., use an en quad after the number,
otherwise use 3-em spaces, except after last period use an en quad.
If spelled out, use the following forms:

cross-examination. recross-examination. redirect examination.
cross-interrogatory. re-recross-examination. re-redirect examination.

In hearings, testimony, etc., abbreviated forms used by a speaker should be followed,
as, the B. & O. has carried; the G. A. R. was organized; the new’ program of the
K. of C.; the Y. M. C. A.; etc.

ORTHOGRAPHY, ETC.

Webster’s New International Dictionary, current edition, must be followed in
spelling, comFounding, and dividing words. The preferred forms are to be used in
ol

spelling. Following is the office practice in regard to the words shown:
afterwards. coconut. reconnaissance.
airplane dato. reenforced.
aluminum. disk. reinforced (construction work;
awhile (adv.); when not used ad- distributer. also military).

verbially make two words, as, draft. rhyme.

for a while. dreadnaught (but dreadnought, sirup.
blond. . meaning a ship). sometime (adv.), but when not
bowlder. drought. used adverbially make two
briquet. fuse. words, as he worked for some
briquetted. inclose. time.
briquetting. indorse. thrash (to beat soundly, collo-
can not. insanitary. quial; to sail in livefy sea,
canyon. margarin (chemical). nautical).
carabao (singular or plural). margarine (butter substitute). thresh (beating grain).
clew. misfire. tonsillitis.
clue (hint to mystery). program. toward.

Observe the following forms in the treatment of nationalities:

Argentinian Dominican. Panaman.
Brazilian. Ecuadorian. Paraguayan.
Chilean. . Guatemalan. Part-Hawaiian.
Colombian. Haitian. Porto Rican.
Costa Rican. Honduran. Tennesseean.
‘'uban. Montenegrin. Venezuelan.
Czecho-Slovak. Nicaraguan. Yugo-Slav.

Use accents in foreign proper mames and words unless otherwise directed, but not
in geographic names. The Spanish tilde (fi) and French cedilla (¢) must be fol-
lowed. In general work, do not use cafion; make it canyon.
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The following is a partial list of words in common use in which accented letters

appear:

appliquéd. débris. matériel. rle.

b?asé. en arriére. matinée. régime,
attaché. en échelon. mélée, résumé.
café. en régle. moiré, réle. g
chargé d’affaires. entrée. née. role d’équipage.
confrere. entrepdt. papier-maché. seiior.

coup d’état. exposé. porte-cochére. soirée.

coup de grice. facade. portigre. vis-a-vis.
créche. faience, proces verbal. visé, viséed
crépe. habitué. protégé.

See also page 130 for names of accents, list of accented letters used in modern
languages, and samples of diacritical marks.

Authorities on Geographic Names.

The following authorities, in the order given, govern the spelling of geographic
names:

Correct Orthography of Geographic Names (decisions of the United States Geo-
graphic Board).

[}nited States Postal Guide.

Lippincott’s Gazetteer of the World.

Rand, McNally & Co.’s Atlas.

International Postal Guide (Dictionnaire des Bureaux de Poste).

Chinese and Japanese Names.
Follow copy in the use of hyphens and apostrophes.

Indian Names.

Follow copy in the use of spaces and hyphens in Indian proper names; also the
spelling of tribal names.

Plurals of Titles, Etc.

The plurals of military titles are formed by adding “‘s” at end, as major generals,
lieutenant colonels, surgeon generals, etc., but sergeants major. Civil titles usually
add “s” to first part, as attorneys general, postmasters general, etc.

For nouns ending in ‘“0” fomwing is the general rale: If there is a consonant
before the final ‘“‘0,” the plural is ‘“es”; if a vowel precedes the ‘‘0,” the plural is
formed by adding the ‘““s” only. There are, however, some exceptions to this rule,
and they are given here, as follows:

albinos. Eskimos. mestizos. sextos.
armadillos. auchos. octavos, siroccos.
cantos. 2 %alos. octodecimos. solos.
€ascos. inamoratos. pianoes tobaccos.
centos. juntos. provisos. twos.
didos. imonos. quartos. tyros.
duodecimos. lassos. salvos. virtuosos.
dynamos. mementos. sextodecimos, Zeros,
embryos. merinos.

Possessives and Apostrophes.

Nouns in the singular, or in the plural when ending with any letter other than ‘‘s,”
require an apostrophe and ‘‘s,” as man’s, men’s, child’s, children’s, Dennis’s, Felix’s,
Burns’s, Essex’s, witness’s, countess’s, State’s attorney, State’s evidence, etc.

Exceptions to the foregoing: Sergeant at Arms’ room, for righteousness’ sake. for
conscience’ sake, for goodness’ sake, for Jesus’ sake. In titles of books the exact
form must be used, as Hinds’ Precedents.

Plural nouns ending in ‘‘s” require only the apostrophe, as the boys’ swimming
hole, the horses’ trough, fingers’ ends, the Charleses’ reigns, the Joneses’ ball, the
countesses’ reception, the witnesses’ testimony.

Do not use the possessive form in such expressions as day labor, quartermaster
stores, State prison, the doctrine of State rights.

Use the singular form for such expressions as printer’s ink, 1256 miner’s inches.

Use apostrophe in contracted words and figures, as don’t, I’ve, spirit of '76, etc.,
and to show plurals of figures and letters, such as 7’s, 4’s, a’s, I's, etc.

The apostrophe is carried to the end in cases like these: Masters, Mates, and
Pilots’ Association; Painters, Paper Hangers, and Decorators’ Union.
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No apostrophe where no possession is intended, as grain exchanges act, infectious
diseases act, teachers college, the Jones case, the Williams claim.

No apostrophe in some firm names, as Peoples Gas Co., Traders Bank. As there is
no settled practice in such cases, copy must be taken as guide, but must be made
uniform if written in two ways. Copy must be guide in such conflicting forms as
St. Elizabeths Hospital, St. Elizabeths, St. Peter’s Church, St. Peter’s, etc. The
customary form is with the apostrophe. In general the apostrophe must be used,
but exception is frequently made in geographic names and in cases like those men-

tioned above.

Terminations of Words, Etc.

The following list, giving the words terminating in ‘‘ibl€,” will be found useful.

Other words of this class terminate in ‘“able.”

abhorrible. edible. indefeasible. permissible.
accendible. educible. indefectible. persuasible.
accessible. effectible. indefensible. pervertible.
addible. effervescible. indelible. plausible.
adducible. eligible. indeprehensible. possible.
admissible. eludible. indestructible. prehensible.
affectible. evasible. indigestible. prescriptible.
apprehensible. evincible. indiscernible. producible.
audible. exhaustible. indivisible. productible.
bipartible. exigible. indocible. « protrusible.
circumscriptible. expandible. inducible. | putrescible.
coctible. expansible. ineffervescible. receptible.
coercible. expressible. ineligible. redemptible.
cognoscible. extendible. ineludible. redressible
cohesible. extensible. inevasible. (redressable).
collapsible. fallible. inexhaustible. reducible.
collectible. « feasible. inexpansible. reflectible.
combustible. fencible. inexpressible. reflexible.
committible. flexible. infallible. refrangible.
compactible. fluxible. infeasible. remissible.
compatible. forcible. inflexible. renascible.
compossible. irangible. infractible. rendible.
comprehensible. fungible. infrangible. reprehensible.
compressible. fusible. infusible. resistible.
conducible. gullible. inscriptible. responsible.
conductible. horrible. insensible. reversible.
confluxible. ignitible. instructible. revertible.
connectible. illegible. insubmergible. risible.
contemptible. immersible. insuppressible. seducible.
contractible immiscible. insusceptible. sensible.
(contractable). impartible. intactible. sponsible.
controvertible. impassible intangible. suasible.
conversible 1mpassable). intelligible. subdivisible.
(conversable). impafible. interconvertible. submergible.
convertible. impedible. intervisible. submersible.
convincible. imperceptible. invencible. subvertible.
corrigible. impermuissible. invendible. supersensible.
corrodible. imperscriptible. inventible. suppressible.
corrosible. impersuasible. invertible. susceptible.
corruptible. implausible. invincible. suspensible.
credible. impossible. invisible. tangible.
cullible. imprescriptible. irascible. tensible.
decoctible. impressible. irreducible. terrible.
deducible. imputrescible. irrefrangible. traducible.
deductible. inaccessible. irremissible. transfusible.
defeasible. inadmissible. irreprehensible. transmissible.
defectible. inapprehensible. irrepressible. transmittible.
defensible. inaudible. irresistible. transversible
depressible. incircumseriptible. irresponsible. (transversable).
descendible. incoercible. irreversible. transvertible.
destructible. incognoscible. legible. tripartible.
diffusible. incombustible. mandible, unadmissible.
digestible. incommiscible. marcescible. unexhaustible.
dirigible. incompatible. miscible. unexpressible.
discernible. incomprehensible. negligible. unflexible.
discerpible. incompressible. nexible. unfusible.
discerptible. inconcussible. omissible. unresponsible.
dissectible. incontrovertible. ostensible. vendible.
distensible. inconvertible. partible, vincible.
distractible. inconvincible. passible visible.
divertible. incorrigible. (passable). vitrescible.
divestible. incorrodible. perceptible.
divisible. incorruptible. perfectible.
docible. incredible. permiscible.

Use of “a” and “‘an.
Use ““a” before all consonants and aspirated “h,” as a history, a human being;

”»

but do not use it before a silent ‘“h,” as an honorable man, an honest man.

Use “an” before all vowels except long “‘u,

»

as in union, and ‘‘o,

”»

as in one.
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BILL STYLE.

This now conforms to this STYLE MANUAL in many important particulars, such
as the use of figuresin dates, sums of money, numbers of articles, chapters, lines,
ages, paragraphs, parts, sections (other than land descriptions), titles, and volumes.
For details of bill style see Bill Style Manual; see also under *‘ Fol.,”” etc., below.)

FOL., FOL. LIT., REPRINT, ETC.
(See also Suprems Court records, p. 50.)

Copy marked ““Fol.””.means to follow signs, symbols, figures, italics, abbreviations,
idiomatic words and expressions, and &c. or etc., but not capitalization, punctuation,
or compounds. All orthography in ‘‘fol.”’ matter is good that has the sanction of
any dictionary. )

“opy marked ‘‘Fol. lit.”” means to follow abbreviations, accents, capitalization,
figures, italic, paragraphs, punctuation, signs, symbols, spelling, syntax, and com-
pounding of words. ; ;

Copy marked ‘‘Reprint” means that it should be followed in regard to size and
style of type for text, heads, footnotes, abbreviations (but when abbreviations are
used they must conform to office style), etc., whether leaded or solid, and general
arrangement. Capitalization and compounds must be made to conform to office
style, and manifest errors must be corrected. If the reprint is of a technical char-
acter or contains exceptions to office style, and it is desired that the exceptions should
be followed, the part or parts to be followed must be plainly indicated.

Copy marked ““Bill style” means to spell everything except ‘‘Mr.,”” “Mrs.,”” the
classification of vessels as ‘‘A 1,”” sums of money, dates, the numbers of bills, resolu-
tions, articles, chapters, lines, pages, {)aragra hs, parts, sections, titles, and volumes.

In titles and extracts from bills follow bill style, but lower-case the word ‘‘act’’
whenever it is used as a synonym for ¢“ bill”’ or ‘‘law.”’

Copy bearing no preparation must be set to conform to this StyLeE MANUAL.

ITALIC.

Use italic ». in titles of cases, including contested-election cases, as Smith v. Brown
etc. (This does not apply to Supreme Court records. See also Court style, p. 50, and
Specification style, p. 120.)

Names of vessels and floating docks, as cruiser No. 14, light vessel No. 17, dredge
No. 65, the Dewey, Eagle No. 14 (also airships, airplanes, and balloons), must be set
in italic, exceptin tables and footnotes to same, indexes, and lists set in columns.

In Supreme Court work italic may be used with signatures, date lines, etc., butnot
in text except as provided for under Court style. (See p. 50.)

In cap, cap-and-small-cap, small-cap,italic, and black-letter center or side heads,
in date Yines, and in text when set in any of the foregoing type, the names of vessels
must be (iuoted.

Use italic lower case v. in titles of cases in small-cap lines.

The words ‘“see,” ‘‘see also,”’ etc., must be in italic in indexes only. Set ‘‘see,”
‘‘see also” in roman when they precede italic words.

Scientific names of species must be in italic; also names of genera when followed
by names of species; names of classes, orders, families, etc., and of genera standing
alone, in roman.

Italic will not be followed in general work, either for foreign words or to denote
emphasis, u?less specially prepared. (Seealso “Italic” under Congressional Record
style, p. 79.

MISCELLANEOUS.
Center Heads.

Copy editors are reponsible for uniformity in center heads, and no changes are to
be made by readers unless permission is given.

Display heads to be all capitals unless otherwise indicated.

If names like McAdam, KIcLean, etc., appear in a small-cap line, use an apos-
trophe for the ‘‘ ¢ ’’ as M’ADAM, M’LEAN, M’CALL, etC.

In lower-case center and side heads capitalize only the first word and proper nouns.

Use an en space between words in small-cap and two 3-em spaces in cap heads, and
an em space when an extended face or spaced caps are used, reducing space after
comma.
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Citations and Credits.

In text, to be sentences and in parentheses when appearing at end of a sentence,
except when page only is given, in which case use lower-case letter and place period
outside parentheses. Credits, when centered, to be in bracketsand to follow headings,
but they must precede the first of a series of subheads and also a single subhead
when it is part of the original extract.

Note the following forms, as (18 [not 18th] Stat. I.. 25; IV [not IVth] William and
Mary, 40; 126 [not 126th] U. S. Repts.).

If names of authorities are given, as Wall. (for Wallace), Wheat. (for Wheaton), etc.,
copy must be followed; use abbreviated form for States.

Cuts, Legends to. .
Legend lines under cuts to be leaded in leaded matter only.

Divided Words.

Except in narrow measures or to secure good spacing, the division of words in con-
secutive lines is to be avoided. Whenever practicable hyphened words must be
divided at the compounding hyﬁ)hen. Center heads containing only two lines must
not have a divided word if possible to avoid it.

«Et cetera,” “etc.,” “and so forth.”

In extracts set in type smaller than preceding text, where speaker reads a portion
and sums up the remainder by using ‘‘et cetera,”” “‘etc.,”’ or ‘““and so forth,’’ observe
the following rule:

If the speaker says ‘‘et cetera,” or ‘‘etc.,”” and continues his original remarks, make
it ‘““and so forth” at beginning of following line. But if the words here given close
both the extract and the speaker’s remarks at the same time, use ‘‘etc.,’”” and put it
in parentheses, using an em quad between the parentheses and the close of the extract,
thus: (Ete.) .

Ellipsis Signs.

In document measure, ‘‘line of stars” means seven asterisks indented 2 ems at each
end of the line, dividing the remaining space evenly between the asterisks; but in
case two or more sizes of type are used on a page, indent 10-point 2 ems, 8-point 2} ems,
and 6-point 3} ems; in indented matter add extra indention.

In other than document measure the copy editors must indicate the number of
asterisks and the indentions. Use three asterisks separated by an em quad to denote
an ellipsis in text; if periods are used instead of stars, separate by an en quad. Do
not overrun three stars or three periods at end of paragraph.

Extracts. 4

If beginning flush and with a lower-case letter, use an em dash at end of preced-
ing line of text.

The date in extracts from newspapers must begin a paragraph and run on with
extract, using em dash to connect. Use caps and small caps for place names and
lower-case roman for date.

Footnotes and Reference Marks.

Superior figures must be used for references. Reference figures should be borne
off a 3-em space in figure columns and footnotes and a 5-em space in reading columns
of tables and in text.

Superior letters must be used to indicate references in work containing formulas
in which exponents appear.

All footnotes for text, leader work, or tables must be paragraphs and set in 6-point
for text type not greater than 10-point, leaded to leaded text; otherwise solid. The
maker-up and page reviser, however, should see that short notes are run in to save
space, with not less than 2 ems between notes in the same line. :

Footnotes to briefs set in 12-point must be set in 8-point single-leaded.

Use two leads above and below the rule preceding a footnote and to separate a foot-
note from tabular matter.. Footnotes remain W‘i&l tables in make-up. (See also
Footnotes and references, p. 35.)
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Indentions.

In matter wider than document the indentions will be 2 ems; this applies to
hanging indentions, signatures, date lines, etc. \

Extracts in smaller type must have the same indention, in points, as the text.
Overruns are generally 1 em more than the indention of the item; but to prevent
conflict with a following indention, the overrun must be 1 em more than that of
the line following.

The usual indention of a total line is 3 ems; but if the indention of the line pre-
ceding interferes, indent total an em more than preceding line. All total lines on
same page must have the same indention, if possible.

Indexes.

Names of vessels in roman.

In indexes, if leaders are used and the page folios overrun, retain only the first
folio number in the leader line; but if necessary to save an overrun, figures may
be run back within an em leader of the text.

If the overrun folios make two or more lines, indent evenly not less than 7 ems
on the left in full measure and 3} ems in half measure (but if there are clearances,
indent folios 2 ems more than the matter above or below), the folios in excess of even-
length lines to be worked into the leader line. If the figures extend back into
the leader line, use an en quad between the leaders and the first figure.

Indexes to transcripts of records and Court of Claims cases and briefs are set in
8-point, leaded, with 5-em dash each side. (See Court style, p. 50.)

Leads and Slugs.

If extracts, etc., are set in smaller type, separate by using two leads in solid
matter and three leads in leaded matter. If, however, solid extracts appear in
leaded matter, use two leads only. Before signatures and under date lines in leaded
matter use one lead only.

Use full slug before and after centered heads if matter preceding or following
does not clear.

If slugs are required, use a slug of same body as type.

Preambles, Resolutions, Etc.

Except in bill work proper, each ‘‘Whereas” in a preamble must 'begin a new
paragraph (indented). The “‘Therefore be it” must be preceded by a colon and be
run in with the last ‘““Whereas.” ‘‘Beit” must run in with the word ‘‘Therefore,”
but must not be supplied if not in copy. Note the following:

Whereas it has been deemed advisable to, etc.: Therefore be it
Resolved, That the committee, etc.

References.

If letters are used for references in explaining diagrams, figures, etc., use italic
for lower-case references and roman for caps, not quoted: The bolt ¢; a pinion, B;
angle ab; line CD; points a, b, c.

Shapes, Forms, Etc.

In illustrating shapes or forms, as V-shaped, T rails, etc., use small caps of case 366 in
10-point, case 365 in 8-point, and case 364 in 6-point; but for the expression I beam
use cap of case 14 in 10-point, case 13 in 8-point, and case 12 in 6-point. Use a roman
cap letter for X rays. glural form of T or Y shape, tees or wyes, as 10 tees, 12 wyes.

Side and Cut-in Notes.

Make paragraphs unless otherwise instructed; that is, first line indented 1 em and
the others flush.

Allow 12 ems of 6-point for cut-in notes unless otherwise instructed; bear off at least
an em from the body of the note above and below and an em space on the inside.

Commence cut-in on third line of paragraph, if paragraph is of sufficient depth.
Space words as in tabular work. (See p. 36.)

Spacing.

The spacing of matter should be governed by the leading. Solid matter should be
gpaced with 3-em spaces, and words run up rather than divided. Leaded matter
also should be spaced with 3-em spaces, and words divided rather than syllables car-
ried 1}1{) In double-leaded matter en quads should be used and divisions avoided if
possible.
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Avoid if possible very thin or very wide spacing in the first line of a paragraph.

In bills classification of vessels is shown as A 1.

If letters and figures are used together they may be either closed up or separated
by an en dash, but all in a series should be made uniform. Do not close up figures
with Roman numerals nor either of these with the letters ‘“O” or ““I”. Examples:
Al, 2A, C-1, 1-B, A-1IV, 2-0, 3-1.

Always keep together at the beginning or end of a line such abbreviationsas U. 8. N.,

C.,N. Y., M. D, etc. The contractions Esq., sr., and jr. should always be in the
same line as the name they follow.

In tables of contents, etc., if the word ‘‘chapter,”” ‘‘figure,” or ‘“plate” is used
in the first line before numeralsin column (‘‘chapter,”” etc., being cleared in following
lines), put an en space between the word and numeral in the first line and range the
periods after the numerals.

Enacting and resolving clauses: In document measure space the first line so as to
conform to the following examples:

Be it enacted by the Senate and House of Representatives of the United
Resolved by the Senate and House of Representatives of the United

Be it enacted by the Senate and House of Representatives of the United States of America
Resolved by the Senate and House of Representatives of the United States of America

Temporary Decisions.

Copy editors and referees are sometimes called upon for decisions that affect the
general style. These decisions are necessary in given cases, but it must be under-
stood that they cover only the specific case and that the STyLe MANUAL must be
adhered to generally.

COURT STYLE.

(See also Fol., fol. lit., reprint, italic, etc., p. 47.)

Supreme Court Records.

Make paragraphs of answers in Q. and A. matter.

The folio number should be flush, in the same line as the first word of the folio;
and in a cut-in 3 ems square, except where there is white space above or below,
indentions of paragraphs, etc., to be in addition to the 8-em cut-in. In hanging
indention of headings carry extra indention to end of heading. .

Omit cut-in folio op{)osite paragraph reading: ‘‘Indorsement on cover.’’

Follow copy literally, excepting capitalization, punctuation, and italic (which
stands for errors onlﬁ). In typewritten records manifest errors of the typewriter are
to be corrected, such, for instance, as where a letter has been struck over another or
where a space in a word shows that a letter was intended to appear but was not struck
hard enough to leave an impression; but if a good word is used in the wrong place,
ag “in” for ‘““on” or ‘‘boot” for ‘‘boat,” etc., do not change it or use italic. Words
having the sanction of any dictionary are not to be changed.

Use italic letters to indicate errors in orthography—for instance, ourely, meaning
surely—except in names of persons, firms, geographic names, and words from foreign
languages, when not law terms. Do not correct errors in syntax. Errors in words
set in italics should be indicated by roman letters.

Doublets should be indicated by italicizing the repeated portion. 4

Italic may be used in titles after signatures, in date lines, etc., but not in text
except as shown above.

Names of vessels to be set in roman, quoted.

Titles of cases to be roman including the ‘‘v.”’ for versus.

Use apostrophe to indicate the omission of one or more letters in a word; but in
well-established abbreviations omit apostrophe and use period.

Use a 3-em quad to indicate the omission of one or more words.

Capitalize the word ‘‘The” only in such cases as the following: The said The B. & O.
R. R. Co.; The Sun v. The Globe; The City of Washington v. The B. & 0. R. R. Co.;
the defendant The Davies County Bank.

All Printing Office marks must be erased before returning the copy. Therefore
copy editors will make necessary marks only, marking lightly with a soft pencil.
Do not mark cut-in folios nor carry jacket number on each folio, but put all instrue-
tions on editor’s sheet. Pick-up the original folio numbers on copy. Any matter

receding or following original folios to be marked, in pencil, with a jacket number

ollowed by “a,” “b,”” “c,”” etc., to end, as J 12345a, J 12345b, etc. On instruction
gheet editors will write ‘‘11-point; cut-in folios,”’ etc.
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Court Briefs,. Court of Claims Opinions, Exhibits, and Decisions.

" Follow copy generally in the use of abbreviations, figures, and other important
matters. : !

The following directions and examples must, however, be observed:

Single punctuation in citations in all cases except ‘‘fol. lit.”

Follow office style in testimony in Court of Claims briefs.

Indian names should be followed as to spelling and the use of hyphen or space.

Do not use superior letters in abbreviations of words unless go indicated by copy
editor.

Reports and orders of the Interstate Commerce Commission are to be treated as
court work. Copy must be followed in the spelling of place names, corporation and
firm titles, the punctuation of citations, and other important matters.

Follow copy in the use of singular or plural possessive referring to the United States
as claimant or claimants, defendant or defendants, etc. Example: Claimant’s brief
(or claimants’ brief); appellee’s (or appellees’) exhibits were placed on file. But
if conflicting forms are used in copy, make them uniform, either singular or plural.

Spell out the words ‘‘Question” and ‘‘Answer” and make separate paragraphs.

If questions are numbered, the number should precede the question, as
¢ 30. Question.” (See p. 44.)

In titles of cases, capitalize the first word and the principal words, but lower-case
terms like ‘““defendants,” “‘appellees,” etc.

The following examples show capitalization, italic, small caps, abbreviations, etc.,
generally used in court work:

The Legal Tender cases.

In Clarke’s case the court says.

In the case of Clarke. 3

In Ex parte 74 the court said. :

In the Fifteen Per Cent Rate Increase case the court decided.

In the case of Jones against Robinson. (A general or casual refereace to a case.)

In Jones v. Robinson (122 U. S. 329). (A specific citation of a case.)

(Ez parte Robinson, 19 Wall. 304.)

(Ex parte 74, 58 1. C. C. 220.)

Bowman Act (22 Stat. L. ch. 4, § [or sec.] 4, p. 50).

Act 5th August, 1882 (Supp. Rev. Stat. 284; Stat. L. 28; R. S. 15).

Clarke’s case (14 Hun, 14).

WALLACE, J., delivered the opinion.

(31 Stat. 154.)

Follow Rev. Stat., Stats., Stat. L., Stats. L., or R. S., as written.

In Roe v. Doe the court ruled.

United States v. 12 Diamond Rings.

The United States v. Forty Hogsheads of Tobacco.

In titles of cases follow copy as to figures and abbreviations.

Make sentences of single citations appearing at conclusion of sentences or para-
graphs, except p. or pp., which should be close up and period outside of parentheses.
When citations follow clauses, the final citation, if appearing at the end of the sen-
tence, will necessarily be closed up. In citations of single lines, use period at end of
each line. When citations are run in, use semicolons.

Observe style of the following: The said paper was marked ‘‘Defendant’s Exhibit
No. 4 The defendant’s Exhibit No. 4 was thereupon placed on file. (See also
Punctuation, p. 42.2

Footnotes to briefs set in 12-point should be set in 8-point, single leaded.

Following are some of the names and abbreviations used by United States Supreme
Court reporters in citations of United States Supreme Court Reports:

Cranch (abbreviated Cr.{. Peters (abbreviated Pet.).
Dallas (abbreviated Dall. or Dal.). 1 United States Reports (abbreviated U. S.).
Howard (abbreviated How.). Wheaton (abbreviated Wheat.).
In all court work follow the capitalization shown in the following examples:
Circuit Court. Distriet Court.
Circuit Court for the Southern District. John Smith, United States marshal for the North-
Circuit Court of the United States for the Southern | ern District. .
District of New York, ete. Southern District.
County Court. Sixth Circnit.
Court of Appeals. Superior Court.
Court of Appeals of the District of Columbia, ete. Supreme Bench.
Court of Claims. Supreme Court.
Court of Commissioners of Alabama Claims. Supreme Court of the District of Columbia, ete.

Court of Private Land Claims.
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COURT OF CLAIMS HEADINGS.

[For records.)

Court of Claims of the United States.

CONGRESSIONAL, No. 13331.

GEORGE F. SCHILD v. THE UNITED STATES.

EVIDENCE FOR DEFENDANT.

INDEX.

[Set index in 8-point leaded.]

[For briefs.]

Juthe dourt of @laims of the nited (%tatés.

FRENCH SPOLIATIONS, Nos. 3037 AND 3038.

SHIP “BRISTOL,” EDWARD SMITH, MASTER.

DEFENDANT’S BRIEF.

[Title of case.]

Tae UNITED STATES OF AMERICA, COM- g
plainant, November sessions, 1921.
) No. 87. In Equity.

EriE Rairroap COMPANY, DEFENDANT.
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SUPREME COURT HEADINGS.

[Supreme Court—Transcript of Record.]

SUPREME COURT OF THE UNITED STATES.

OctoBER TERM, 1921.
No. 439,

JAMES C. DAVIS, DIRECTOR GENERAL OF RAILROADS,
AND AGENT UNDER SECTION 206 OF TRANSPORTA-
TION ACT OF 1920, PETITIONER,

V8.

MRS. MAUDE E. GREEN, ADMINISTRATRIX OF THE
ESTATE OF JESSE GREEN, DECEASED.

ON PETITION FOR WRIT OF CERTIORARI TO THE SUPREME COURT
OF THE STATE OF MISSISSIPPI.

INDEX.
[Set index in 8-point leaded.]

[For briefs (caption).]

Jnthe Supreme dourt of the Enited States,

OctoBER TerM, 1921.

Tae DeLawaREg, LackawanNa & WEST-

ern Railroad Company, plaintiff in
error, ' No. 677.
v.

TaE UNITED STATES.

IN ERROR TO THE DISTRICT COURT OF THE UNITED
STATES FOR THE WESTERN DISTRICT OF NEW YORK.

BRIEF FOR DEFENDANT.!

1Sometimes this is a case 2/line.
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GENERAL RULES FOR NOMINATIONS.

The rules governing document work apply to nominations and withdrawals, except
as here noted.

Matter to be set in 10-point, double leaded.

All nominations take current date, and the legislative day must be added if
necessary. (Sample of each form shown on following pages.)

In withdrawals follow the date on copy'and also the wording of the date line.

Spell everything except year, day of month, section, page, paragraph numbers,
and district numbers (as collection district No. 17).

The words “I nominate” are omitted in all nominations. No matter how or where
written in copy they are to be left out.

In single nominations (that is, where only one person is named) where the words
“I nominate” begin a paragraph in copy, indent the paragraph 6} ems. This applies
to Army and Navy as well as civilian nominations. (See sample 1, p. 55.

In Army and Navy nominations where only lists of names are given, set flush in
half measure where there are four or more in a group. If less than four, set each
name as a paragraph, full measure. (Seesample 2, p. 55.)

Where civilian nominations have more than one person named, each name is to
be set as a separate nomination, following the form of postmasters—that is, each
separate carries the same nomination number, with the black superior figure, and is
set as a plain paragraph. Indent these 1 em only. (See sample 3, p. 56.)

If nomination contains an explanatory note, inclose note in parentheses and set
just before the blank date line at bottom.

Note that the word ‘‘confirmed”’ is set in italic in the recommendation line.

“Reinstatement,” ‘Reappointment,” ‘or similar statement, if a sentence at the
end of & nomination, will be placed in parentheses. (See sample 3, p. 56.)

The President’s signature indicates the end of a nomination, but is printed onl
in “Withdrawal” (see sample 5, p. 58) or in a withdrawal and nomination combined.

Capitalize the word ‘“Arm” when synonymous with ‘‘Corps,” as Cavalry Arm,
Infantry Arm, ete.

In post-office nominations, if superior figures are used in connection with the
bracketed figure at the left, bear off a 5-em space outside of the bracket. TUse black
superior figure. (See sample 3, p. 56.)

Style of “messages” and Executive Journal “extracts” is shown in samples 6
and 7, on pages 58 and 60, respectively.

Note the use of the “I nominate” paragraphs in the ‘“‘messages.”’

54
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SAMPLE 1.
379]
NOMINATION REFERENCE AND REPORT.
[20 points.]
IN EXECUTIVE SESSION,
SENATE OF THE UNITED STATES,
July 26, 1921.
Ordered, That the following nomination be referred to the Com-
mittee on the Judiciary:

[20 points.] ;
{Indent 6} ems.] Louis H. Burns, junior, of Louisiana, to be United
States attorney, eastern district of Louisiana, vice Henry Mooney,
resigned.
[30 points.]
, 1921.
i [20 points.]
Reported by Mr. with the
[20 points.}

recommendation that the nomination be confirmed.

SAMPLE 2.
NOMINATION REFERENCE AND REPORT.

Ix ExEcUTIVE SESSION,
SENATE OoF THE UNITED STATES,
August 10, 1921.

Ordered, That the following nominations be referred to the Com-
mittee on Naval Affairs:

The following-named captains to be rear admirals in the Navy
from the 3d day of June, 1921:

Archibald H. Scales.

Nathan C. Twining.

Commander David E. Theleen to be a captain in the Navy from
the 1st day of January, 1921.
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The following-named commanders to be captains in the Navy from
the 3d day of June, 1921:

Andrew T. Graham, Arthur St. Clair Smith, and
William C. Asserson, Clark H. Woodward.
[30 points.]
, 1921
[20 points.]
Reported by Mr. with the
[20 points.]

recommendation that the nomination be confirmed.

[Follow copy in the use of word “and’’ between names. Put period after each name—paragraph or
half measure—if word ‘“‘and” is not used in copy.]

SAMPLE 3.

481]1
NOMINATION REFERENCE AND REPORT.

Ixn EXECUTIVE SESSION,
SENATE OF THE UNITED STATES,
July 28 (legislative day, July 27), 1921.
Ordered, That the following nomination be referred to the Com-
mittee on Post Offices and Post Roads: »
Flora A. Hastings to be postmaster at Coachella, California.
(Reappointment.)

(30 polats.]
: , 1921.
20 points.]
Reported by Mr. with the
[20 points.]

recommendation that the nomination be confirmed.
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SAMPLE 4.

[Center heads to be in italic except when followed by a subhead, in which case the first is set in small
caps, followed by subhead in italic, as below.]

489]

NOMINATION REFERENCE AND REPORT.

IN EXECUTIVE SESSION,
SENATE OF THE UNITED STATES,
July 28 (legislative day, July 27), 1921.
Ordered, That the following nominations be referred to the Com-
mittee on Military Affairs:
Under the provisions of an act of Congress approved June 4, 1920,
the officers herein named for promotion in the Regular Army of the
United States:!

MEDICAL CORPS.
76 be captain.

First Lieutenant Leland Elder Dashiell, Medical Corps, from July
4, 1921.
VETERINARY CORPS.

To be first lieutenanis.

Second Lieutenant Harry Lawrence Watson, Veterinary Corps,
from July 18, 1921.

Second Lieutenant Samuel Weir Clark, Veterinary Corps, from July
23, 1921.

[30 points.]
B 01 I
[20 points.}
Reported by Mr. with the
[20 points.]

recommendation that the nominations be confirmed.

1 This paragraph to be used only when in copy.
64061°—22 5

v
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SAMPLE 5.

WITHDRAWAL.,

The following message from the President withdrawing nomination
was ordered to lie on the table:

436] : Tee Warre Housk, August 15, 1921.
To the Senate of the United States:

I withdraw the nomination of the following-named officer, which
was submitted to the Senate on August 9, 1921:

Ordnance Department.

Captain Arthur Grant Mack, Cavalry, with rank from October
19, 1921.
WARREN G. HArpING.

[If copy for this form showsrelerence to a committee,leave off the reference. If there is more than
one withdrawal, make case 14 line and following paragraph read in the plural. The case 14 line and
the paragraph go at beginning of first withdrawal only.}

SAMPLE 6.

MESSAGES.!
[Observe the forms of ‘I nominate.”]

The “ messages” are made up from the ‘“Nomination reference and report” forms,
and carry no display heading. A 3-inch ‘‘sink’’ is put at top of first page.

414] Tee Wmrte Housg, August 10, 1921.
To the Senate of the United States:

I nominate Robert W. McCuen, of Vergennes, Vermont, to be
collector of internal revenue for the district of Vermont in place of
James E. ‘Kennedy.

WarreN G. Harpixe.

To the Committee on Finance.

418] Tue Waite Housg, August 10, 1921.
To the Senate of the United States:

Under the provisions of an act of Congress approved June 4, 1920,
I nominate the officers herein named for promotion in the Regular
Army of the United States:

! This heading does not appear in the completed print.
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MEDICAL CORPS.
To be captains.

First Lieutenant Lewis Bradley Bibb, Medical Corps, from August
2, 1921.
First Lieutenant Charles William Henderson, Medical Corps, from
August 2, 1921.
Warrexn G. HarDING.
To the Committee on Military Affairs.

422] Tae Warre Housk, August 10, 1921.
To the Senate of the United States:
I nominate—

The following-named captains to be rear admirals in the Navy
from the 3d day of June, 1921:

Archibald H. Scales.

Nathan C. Twining.

The following-named lieutenants to be lieutenant commanders in
the Navy from the 1st day of January, 1921:
Fred T. Berry, John H. Everson, and
John C. Jennings, Robert E. Rogers.

WaRrRreN G. Harbixneg.
To the Committee on Naval Affairs.

| Follow copy in the use of word ‘““and’’ between names.]

417] Tae Wuite House, August 10, 1921.
To the Senate of the United States:
I nominate the following-named persons to be postmasters:
Harry H. Hiener to be postmaster at Superior, Arizona, in place of
R.T. Jones. Incumbent’s commission expired March 16, 1921.
John C. Neblett to be postmaster at Elsinore, California, in place
of Charles Collins, resigned.
Warrex G. Harbing.
To the Committee on Post Offices and Post Roads.
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SAMPLE 7.

EXECUTIVE JOURNAL EXTRACTS.!

IN TuE Navy

Chaplain, with rank of lieutenant (junior grade):

Francis L. Albert.
Thomas J. Burke.

James M. Hester.
Perry L. Mitchell.
Walter L. Thompson

Edgar W. Davis.

Joseph B. Earnest, jr. Razzie W. Truitt.

SAMPLE 8.

[{Calendar is set in 8 point, em space betweenhiten}s, fxcept where overs appear, and carries display
eading.

CONFIDENTIAL.
EXECUTIVE CALENDAR.

[For the next executive session after Aug. 15, 1921.]

NOMINATIONS.
g?’toer?‘ Cal:(\exé(.lar] Message I Name of nominee. Office Predecessor.
DEPARTMENT OF JUSTICE.
Aég.?ll‘s 618 387-1 | Homer L. Ross, of Hon- | Circuit judge, fourth | Clement XK. Quinn,

| olulu, Hawaii. circuit, Territory of term expired.

619 | 391-1 ‘ Thomas M. Reed, of Umtedmétates district | Robert W. Jennings,
i Nome, Alaska. judge, first division, term expired.

| PUBLIC HEALTH SERVICE. Diziti of sk
631 398-1 | Francis A. Carmelia.... | Surgeon e £l /St =4
652 398-2 | Lionel E, Hooper........ L d00n 2. oo s s
633 398-3 | Ernest W. Seott......... : ..... Q07 1.k e

POSTMASTERS.
ILLINOIS.
641 377-14 | Carl M. Crowder......... | Bethany SR ot C. M. Davis, resigned.
042 | 3523 | Warren S. Bunker....... | Equality....conmnn.... H. L. B. Mason, de-
643 3824 | Paul W. Gibson......... Louisville............. A?ﬁkeﬁxire, deceased.
IN THE NaAvy.

633 413 | Aclpfar A. Marsteller....| Passed assistant sur-
653 | £13.| Thomas L. Carter- . ... ..Ju. o @ismss iisun vonoan
653 | 413 | Loyd Lewis Edmisten...| Assistant surgeon.....

1 This heading does not appear in the comapleted print.
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REPORTS, DOCUMENTS, AND LAWS.

{In either Senate or House reports follow bill style in titles of or extracts from bills. “Bill style”” does
not inelude capitalization. Follow copy in reports on pension bills in regard to vision, as *“vision was
impaired 20/400,” etc.]

[30 points.]

67t CONGRESS, }HOUSE OF REPRESENTATIVES. { Repr. 1420,

Ist Session. [One 2-point lead above parallel rule.] Part 2.

[50 points.]

NATIONAL BUDGET SYSTEM.

18 }.)oints.]

[8 points.]
Marcr 25, 1921.—Committed to the Committee of the Whole House on the state

of the Union and ordered to be printed.?
[6 points.]

[18 points.]

Mr. Goop, from the Select Committee on the Budget, submitted the
following
[14 points.]

REPORT.

{10 points.]
[To accompany H. R. 30:]
[14 points.]

The Select Committee on the Budget, to which was referred H. R.
30, report it to the House with a favorable recommendation and sub-
mit the following in explanation thereof:

The Budget bill agreed upon by the Senate and House of Repre-
sentatives in the Sixty-sixth Congress was vetoed by the President,
who objected to the section of the bill which provided that the, etc.

The following, given by one of the witnesses who appeared before
the committee, most nearly meets the situation that now confronts
the National Government. He states:

The National Budget is the instrument through which the several financial opera-
tions of the Government are correlated, compared one with the other, and brought
under examination at one and the same time. Tt should be, etc.

It was brought out that the American system under which execu-
tive proposals are subjected to detailed and painstaking scrutiny
by the legislative branch offers advantages which are not present
under the British system. The bill thus leaves intact present
conditions in respect to the location and exercise of powers by the
two branches of the Government but, it is believed, provides the
means for the more efficient exercise of these powers.

11f title makes more than two lines in 10-point caps, set in 8-point caps; should the title be amended,
make the heading correspond to the amended form.

2 Must be set as indieated in copy. If illustrations accompany copy and are not ordered to be printed,
do not add ““with illustrations.’”” "Return copy to foreman of printing.
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Private Calendar No. 63.'

67tH Coxcress,| HOUSE OF REPRESENTATIVES. Report
1st Session. No. 15.

PENSIONS AND INCREASE OF PENSIONS FOR CERTAIN SOLDIERS AND
SAILORS OF THE REGULAR ARMY AND NAVY, ETC.

AprIL 26, 1921.—Committed to the Committee of the Whole House and ordered to
be printed.

Mr. KxutsoN, from the Committee on Pensions, submitted th
following :

REPORT.

[To accompany H. R. 5214.]

The Committee on Pensions, to whom was referred sundry bills
granting pensions and increase of pensions for certain soldiers and
sailors of the Regular Army and Navy, etc., submit the following
report:

This bill is a substitute for the following House bills referred to
said committee:

H. R. 400. Hattie Hjelmberg. H. R. 1031. Fletcher Duling.
416. Julia M. Porter. ‘ 1078. William D. Wheaton.
424, Annie M. Sullivan. | 1098. Elmer H. Weddle.

H. R. 416. Julia M. Porter, Auburn, N. H., widow of Clinton A.
Porter, who served during the war with Spain in Company F, First
New Hampshire Infantry, from June 28 to October 31, 1898.
(W. Ctf. 868508.)

A physician testifies as follows:

I have this day examined Julia M. Porter, aged 38 years, of Auburn, N. H., widow
of Clinton A. Porter, private, Company F, First Regiment New Hampshire Volunteer
Infantry. He had previously been approved for disease of eyes 4/18, etc.

It is believed that an increase of pension to $20 per month is
warranted, and 1t is so recommended.

1 Use this type and form only on House reports. The names of the House calendars are ‘Private,”
“House,” and “Union.”



NOMINATIONS, REPORTS, DOCUMENTS, AND LAWS, 63

671H CoxgrEss,] HOUSE OF REPRESENTATIVES. {DocuMeNT
1st Session. No. 93.

BUFFALO BAYOU, TEX.

LETTER

FROM

THE SECRETARY OF WAR,

TRANSMITTING

A LETTER FROM THE CHIEF OF ENGINEERS, SUBMITTING RE-
PORTS ON PRELIMINARY EXAMINATION AND SURVEY OF
BUFFALO BAYOU, TEX.

Juxgrdd, 1921.—Referred to the Committee on Rivers and Harbors and ordered to be
printed.

WarR DEPARTMENT,
Washington, June 8, 1921.
The SPEAKER OoF THE HOUSE oF REPRESENTATIVES.
My Dear MR. SPEAKER: I have the honor to transmit herewith
a letter from the Chief of Engineers, United States Army, of, etc.
Sincerely yours,
Joun W. WEEKS,
Secretary of War.

WAR DEPARTMENT,
OFFIicE OF THE CHIEF OF ENGINEERS,
Washington, June 7, 1921.
From: The Chief of Engineers, United States Army.
To: The Secretary of War.
Subject: Preliminary examination and survey of Buffalo Bayou, Tex.
1. There are submitted herewith, for transmission to Congress,
reports dated March 15, 1920, and January 31, 1921, by, etc.
: Lansine H. Beacw,
Major General.
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REPORT OF THE BOARD OF ENGINEERS FOR RIVERS AND HARBORS.
SYLLABUS.

The improvement contemplated involves channel enlargement and extensive eas-
ing of bends. The Board of Engineers for Rivers and Harbors deems the cost of the
latter excessive and recommends a channel 10 feet deep and 60 feet wide, without
easing the bends, at an estimated cost of $88,000, and that such bends as prove
obstructive be subsequently eased as a matter of maintenance.

[Third indorsement.)

Boarp oF EXGINEERS FOR R1vERS AND HARBORS,
April 26, 1921.
To the CuiEr oF ENGINEERS, UNITED STATES ARMY:
1. The following is in review of the district engineer’s reports
authorized by the rivers and harbors act of July 27, 1916, on prelimi-
nary examination, etc.
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Calendar No. 26.

671H CONGRESS, SENATE. { Rerorr
st Session. No. 27.

RELIEF OF HEIRS OF AGNES INGELS, DECEASED.

May 2 (calendar day, May 3), 1921.—Ordered to be printed.

Mr. RoBinsoN, from the Committee on Claims, submitted the
following

REPORT.?

[To accompany S. 1300.]

The Committee on Claims, to whom was referred the bill (S. 1300)
for the relief of the heirs of Agnes Ingels, deceased, having con-
sidered the same, report favorably thereon with the recommendation
that the bill do pass with the following amendment:

In line 7, strike out the figures “$10,000”” and insert in lieu thereof
the figures “$5,000.”

The facts in the case are fully set forth in Senate Report No. 715,
Sixty-sixth Congress, third session, which is appended hereto and
made a part of this report.

[Senate Report No. 715, Sixty-sixth Congress, third session.]

The Committee on Claims, to whom was referred the bill (S. 4692) for the relief of
the heirs of Agnes Ingels, deceased, having considered the same, report favorably
thereon with the recommendation that the bill do pass with an amendment.

On line 7, page 1, strike out ‘‘$25,000” and insert in lieu thereof ‘‘$5,000.”

As amended, your committee recommend that the bill do pass.

! Use this type and form only on Senate reports. There is only one calendar in the Senate.
? Should this line read ‘“ Adverse report,” do not space the words.
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67TH CONGRESS,} SENATE. Document
1st Session. No. 2.

[50 points.]

WILLIAM W. DANENHOWER.

[14 points.]}

{16 points.]
LETTER FROM THE ASSISTANT CLERK OF THE COURT OF CLAIMS,
TRANSMITTING A COPY OF THE FINDINGS OF THE COURT IN THE
CASE OF WILLIAM W. DANENHOWER AGAINST THE UNITED

STATES.
[14 points.]

[8 points.]

Aprin 13, 1921.—Referred to the Com[mittee on Claims and ordered to be printed.!
6 points.]

[14 points.]

CourT oF Crarvs, CLERK’S OFFICE,
Washington, April 11, 1921.
The PRESIDENT OF THE SENATE.

Sir: Pursuant to the order of the court, I transmit herewith a
certified copy of the findings of fact and conclusion filed by, ete.
I am, very respectfully, yours,
. C. KLEINSCHMIDT,
Assistant Clerk Court of Claims.

{Court of Claims of the United States. No. 17319, Congressional. William W. Danenhower ». The
United States.]

STATEMENT.

This is a claim for damages to business property belonging to claimant arising out
of the changes in the grades of certain avenues in Washington City, D. C., ang the
relocation of its tracks by a railroad company under an act of Congress.

The bill reads:

¢ That the Secretary of the Treasury is hereby authorized and directed to pay to,
etc., in pursuance to the act of Congress approved February 12. 1901 (31 Statutes at
Large, page 774), and acts supplemental thereto.”

FINDINGS OF FACT.

1. The actual damages caused by depreciation in value of claimant’s property in
the fall of 1903, due to changes in the grades of New Jersey and Virginia Avenues, etc.

CONCLUSION.

The court, as a conclusion, states that the foregoing findings of fact show the nature
and character of the demand. Whether the same shall be paid rests in the discretion
of Congress.

Tiled March 28, 1921.

A true copy:

Test this April 11, 1921,

[sEAL.] F. C. KLEINSCEMIDT,
Assistant Clerk Court of Claims.

By tHE COURT.

1 Must be set as written. If illustrations accompan copg, and are not ordered to be printed, do not
add ““with illustrations.” Return copy to foreman of printing.
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[Court of Claims. French spoliations. Act of Jan. %0, ]1885; 23 Stat. L. 283. Ship Glasgow. M. Alcorn,
master.

No. of

“ease. Claimant.

1806. Iorace E. Hayden, administrator de bonis non of the estate of David H.
Conyngham, surviving partner of the firm of Conyngham, etc.

On May 29, 1908, the United States Senate, by resolution, referred to the court
under the act of March 3, 1887, a bill in the following words:

€[S, 2951, Sixtieth Congress, second session.]

‘A BILL For the relief of the State of Oregon.

‘“ Be it enacted by the Senate and House of Representatives of the United States of America
in Congress assembled, That the sum,’’ etc.

Thereaiter the claim was presented to the Fiftieth and subsequent Congresses and
was transmitted to the court by resolution of the United States Senate, etc.

By tae Covurrt.
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67T CONGRESS,} HOUSE OF REPRESENTATIVES. ReprorT
1st Session.

VETERANS’ BUREAU.

Avcusrt 1, 1921.—Ordered to be printed.

Mr. WinsLow, from the committee of conference, submitted the fol-
lowing

CONFERENCE REPORT.!
[To accompany H. R. 6611.]

The committee of conference on the disagreeing votes of the two
Houses on the amendments of the Senate to the bil% (H. R. 6611), etec.
That the Senate recede from its amendments numbered 13, 14, 15,
16, 18, 22, 23, 26, 28, 38, 46, 53, 54, 56, 57, 59, 61, and 62.
That the House recede from its disagreement to the amendments
of the Senate numbered 1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 20, 21, 24, and

25, and agree to the same.
{Two leads.]

Amendment numbered 19:
[One lead.]

That the House recede from its disagreement to the amendment of
the Senate numbered 19, and agree to the same with an amendment
as follows:

In lieu of the matter inserted by said amendment insert the follow-
ing: pending final action by the director in case of an appeal and a
comma; and the Senate agree to the same.

Amendment numbered 33:

That the House recede from its disagreement to the amendment of
the Senate numbered 33, and agree to the same with an amendment
as follows:

In lieu of the matter stricken out by said amendment insert the
following:

In the event Government hospital facilities and other facilities are
not thus available or are not sufficient, the director may contract with
State, municipal, or private hospitals for such medical, surgical, and
hospital services and supplies as may be required, and such contracts
may be made for a period of not exceeding five years and may be for
the use of a ward or other hospital unit or on such other basis as may
be in the best interest of the beneficiaries under this act.

And the Senate agree to the same.

1 See also p. 96 for style of conference report in Congressional Record, and p. 70 for style of conference
report printed as a Senate document.

No. 31858

p——lg =T e
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That the House recede from its disagreement to the amendment of
the Senate to the title of the bill and agree to the same.

SamueL E. Winsrow,
JAMES S. PARKER,
Burtoxn E. SwEET,
ALBEN W. BARkLEY,
SaMm RAYBURN,

Managers on the part of the House.
REED SmooT,
Wirriam M. CALDER,
Davip 1. WaLsH,

Managers on the part of the Senate.

STATEMENT OF THE MANAGERS ON THE PART OF THE HOUSE..1

The managers on the part.of the House at the conference on the
disagreeing votes of the two Houses on the amendments of, etc.
Amendment No. 1: This amendment strikes out the words “in
the Treasury Department” and inserts the words ‘“ an independent”’;
and the House recedes.
No. 83: This amendment adds a new section to the bill, and will
appear as section 22 of this bill. In the war risk insurance act it
will be a new section added to Article IIT to be known as section 315,
and to read as follows:
Sec. 315. That no Eerson admitted into the military or naval forces of the United
States after six months from the passage of this amendatory act shall be entitled to
the compensation or any other benefits or privileges provided under the provisions
of Article IIT of the war risk insurance act, as amended.
The House recedes, with an amendment.
The House recedes from its disagreement to the amendment of the
Senate to the title of the bill, and agrees to the same. This, etc.
SamUueL E. WinsLow,
JAMES S. PARKER,
Burtoxn E. SwrkeT,
ALBEX W. BARKLEY,
SaM RAYBURN,

Managers on the part of the House.

1 Statement of managers begins new page.
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[Conference reports in Senate are printed as Senate documents. Note the following form:|

67t CoNGRESS, SENATE. DocuMENT
1st Session. No. 59.

MEAT-PACKING INDUSTRY.

Mr. KenyoxN submitted the following '

CONFERENCE REPORT ON THE BILL (H. R. 6320) TO REGULATE
INTERSTATE AND FOREIGN COMMERCE IN LIVE STOCK, LIVE-
STOCK PRODUCTS, DAIRY PRODUCTS, POULTRY PRODUCTS, AND
EGGS, AND FOR OTHER PURPOSES.

Jury 27 (calendar day, Aveust 2), 1921.—Ordered to be printed.

The committee of conference on the disagreeing votes of the two
Houses on the amendments of the Senate to the bill (H. R. 6320), ete.

That the Senate recede from its amendments numbered 1, 2, 3, 4,
5,7, 8,12, 13, 14, 18, 19, and 20.

That the House recede from its disagreement to the amendments of
the Senate numbered 15, 16, and 17, and agree to the same.

Amendment numbered 6:

That the House recede from its disagreement to the amendment of
the Senate numbered 6, and agree to the same with an amendment
as follows:

In licu of the matter proposed to be inserted by the Senate amend-
ment insert buying or selling on a commission basis or otherwise
and a comma; and the Senate agree to the same.

Wum. S. Kexyox,
Joun~x B. KENDRICK,
Managers on the part of the Senate.

G. N. Havucex,

J. C. McLauGHLIN,

CuarLEs B. WARD,

H. M. Jacoway,

Joux W. Raingey,
Managers on the part of the House.
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[Sample of appropriation document with Treasury logotype.]

67t CoNcerEss,| HOUSE OF REPRESENTATIVES. {DOCUMENT
1st Session. No. 81.

CONTINGENT EXPENSES, FOREIGN MISSIONS, DEPART-
MENT OF STATE.

LETTER

FROM

THE SECRETARY OF THE TREASURY,

TRANSMITTING

COPY OF A COMMUNICATION FROM THE SECRETARY OF STATE,
SUBMITTING A SUPPLEMENTAL ESTIMATE OF APPROPRIA-
TION REQUIRED BY THE DEPARTMENT OF STATE FOR CON-
TINGENT EXPENSES, FOREIGN MISSIONS, FOR THE FISCAL
YEAR 1921.

May 10, 1921.—Referred to the Committee on Appropriations and ordered to be
printed.

WasHiNGTON, May 9, 1921.
The SPEAKER oF THE HOUSE OF REPRESENTATIVES.

. Sir: I have the honor to transmit herewith for consideration of
the Congress copy of a communication from the Secretary of State
of the 7tgk1; instant, submitting a supplemental estimate of appropria-
tion, in the sum of $92,000, required by the Department of State for
contingent expenses, foreign missions, fiscal year 1921.

The necessity for the appropriation and the reasons for the sub-
mission of the estimate at this time are set forth in the accompanying
letter of the Secretary of State.

Respectfully,
A. W. MEeLLON, Secretary.

Estimate of appropriations required for the service of the fiscal year ending June 50, 1921,
by the Department of State.

Foreign Intercourse—Contingent expenses, foreign missions:

To enable the President to provide, at the public expense, all such sta-
tionery, blanks, records, and other books, seals, presses, flags, and signs
as he shall think necessary for the several embassiesand legations in the
transaction of their business, etc. To meet an anticipated deficiency in
this appropriation as shown by records to date (R. S. p. 310, sec. 1748;
act June 4, 1920, vol. 41, p. 741, 8€C. 1).e o noe oo asre e eneen . $92,000

Amount appropriated for the current fiscal year ending June 30, 1921... 900, 000
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[Samples of estimates in tabular form.) 1
Estimates of supplemental appropriation required for the service of the fiscal year ending 1
June 30, 1921, by the Smithsonian Institution.
i s F i _metral £3 S
Total amount | apAg)lgxl-lig:ed
o Ay X tobeappro- | for the current
Detailed objects of expenditures, and explanations. priated under fscalvel
each head of ending’]une
appropriation. 30
£
% :
Printing and binding: ;
For the Smithsonian Institution: * * * Fortheannual i
reports of the National Museum, with general appen- . |
dixes, and for printing labels and bla: and for the ‘
bulletins and proceedings of the National fv[useum, the i

editions of which shallnot exceed 4,000 copies, and bind-
ing, in half morocco or material not more expensive,
scientific books and pamphlets presented to or acquired
by the National Museum library, to be immediately
available and_continuing during the fiscal years 1921 4
and 1922 (act June 5, 1920, vol. 41, p. 942,sec. 1)....... $26.:708: M0 o e o s it o $37,500. 00
For the annual reports and bulletins of the Bureau of
American Ethnology, and for miscellaneous printing
and binding for the bureau, to beimmediately available
and continuing during the fiscal years 1921 and 1922 :
Game'aet).S.L X B A&, o R AR e NI S L U TR ol i e 4 21, 000. 00
e $36,702.70.]. .. - AE NN, ‘

Supplemental esttmates of appropriations required for the service of the fiscal years ending
June 30, 1921, and June 30, 1922, by the Deparément of Commerce.

Total amount apgrrggx':ll::ed i
! : ! y 0 De 8pPIo- | gorthe current
Detailed objects of expenditures, and explanations. priated under fisoal wou
each head of ending June
appropriation. |

5

BUREAU OF LIGHTHOUSES.

Salaries, Bureau of Lighthouses: Four clerks of class 3 (increase of 4 sub-
mitted inlieu of 2 at $1,000 and 2 at $900 to be dropped), fiscal year 1922
(acts Feb. 14, 1903, vol. 32, p. 826, sec. 4; June 17, 1910, vol. 36, p. 537, |
sec. 4; July 16, 1914, vol. 38, p. 509, sec. 6; Mar. 3, 1921, vol. 41, p. 1297, |
ROl S e S N e TN $6,400. 00 $68, 290. 00

STEAMBOAT INSPECTION SERVICE. !
Contingent expenses, Steamboat Inspection Service: i
For furniture and filing Cases.........cccoiveetoomeaoaroaenaaneaacan 2,000.00 ! 1,600. 00
For the payment of fees to witnesses; for traveling and other ex-
penses when on official business of the Supervising Inspector Gen-
eral, Deputy Supervising Inspector General, supervising inspectors,
traveling inspectors, local and assistant inspectors, and clerks; for
instruments, furniture, stationery, janitor service, and every other
thing necessary tocarry into effect the provisions of title 52, Revised
Statutes; fiscal year 1921 (acts Mar. 1, 1919, vol. 40, p. 1257, sec. 1;
«May 29, 1920, vol. 41, P. 679, 8€C. 1). .. cceiueriniicaiatetocnanonneas 5,000.00 | 160,000. 78

Objects of expenditure. Estxilgrg;ted, Ex{);ﬂ)ded,

Traveling expenses..................... $95,000.75 | $89,000.00
Ronts,0fiCes. . 2.4, b qaads Lives Sioeh it 36, 000. 00 30, 000. 00
Furniture, instruments, etc., and re-

pairstosame................ VBT 15, 000. 00 11, 500. 00
Stationery, supplies, and transporta-

tionjofsame. 1. . ... . .. - +IEIGENNTI. i 11,000. 00 8,500, 00
Telephone rents and telegrams......... 5,000. 00 4,500. 00
MiSeOllaNOOUS o - -\l ft - an i ol 2 3,000. 00 2,050. 00
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67ta Coxcress,]| HOUSE OF REPRESENTATIVES. {DOCUMEXT
1st Session. No. 118.

MAINTENANCE OF PUBLIC ORDER IN THE DISTRICT OF
COLUMBIA.

COMMUNICATION

FROM

THE PRESIDENT OF THE UNITED STATES,

TRANSMITTING

AN EMERGENCY ESTIMATE OF APPROPRIATION REQUIRED BY
THE COMMISSIONERS OF THE DISTRICT OF COLUMBIA TO EN-
ABLE THEM BETTER TO MAINTAIN PUBLIC ORDER AND SAFE-
GUARD VISITING DELEGATIONS IN THE DISTRICT OF COLUMBIA
DURING THE PERIOD COVERING THE INTERNATIONAL CON-
FERENCE FOR THE LIMITATION OF ARMAMENT.

NovEMBER 2, 1921.—Referred to the Committee on Appropriations and ordered to
be printed.

Tue Wurte House,
Washington, October 31, 1921.

The SPEAKER OoF THE HOUSE OF REPRESENTATIVES.

Sir: I have the honor to submit herewith for the consideration of
Congress an emergency estimate of appropriation in the sum of
$50,000, required by the Commissioners of the District of Columbia
to enable them better to maintain public order, protect life and
Eyoperty, and safeguard visiting delegations in the District of Colum-

ia during the period covering the International Conference for the
Limitation of Armament. The estimated expense every day is not
less than $500, which will increase to $1,000 or more on special days.
The call for and assembly of this conference have created an emer-
gengy unforeseen when the appropriations for the current year were
made.

Respectfully,
WarreNn G. Harpixa.

64061°—22 6
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Maintaining public order, District of Columbia: That $50,000, or so much
thereof as may be necessa,lgf, payable from any money in the Treasury not
otherwise appropriated and from the revenues of the District of Columbia
in equal parts, is hereby appropriated to enable the Commissioners of the
District of Columbia to maintain public order, to protect life and property
in said District during the period covering the International Conference
for the Limitation of Armament, to be held in the District of Columbia

beginning on the 11th day of November, 1921 (submitted). ............ .. $50, 000
I
| Rate per | Estimated,
Employees. day. 1922,
Salaries: ; g Sy
Special policemen for 3 days, while remains of unknown soldier lie in state at
Capitol, and on Nov. 11, the day of the funeral procession............c...... $5. 00 $200. 00
Out-of:town detectives 1013 Ay s. o i T e s s A N | e otk o e aloste & 10. 00 20, 00
Additional privates in the Metropolitan police force for 1 month, should con-
ference last thatlong..................... o o T I e < i LY v b 5 5.00 100. 00
Additional privates in the Metropolitan police force for second month, should
conferencelast 2MONthS. . ...co ..ot et 5.00 100.00
Additional privates in the Metropolitan police force for third month, should
conferencelast 3 Months .. tpi,: o 2o LRl oo e o S e e 5,00 100. 00
Potal . . s i doms e s s et il B SR A T s G ST ST 520.00
Selagiesir: 30 Mt ... cERTTES VORI O S R g C e 1L A L% e b 2 9 36 Sil e don 45, 600. 00
OTHER OBJECTS OF EXPENDITURE.
Traveling expenses and hotel bills, out-of-town detectives. ..........ccceeeeeeneneilcennnnn.. 3, 400. 00
Roping Pennsylvania Avenue and removing loading platforms, Nov.11...........J.c........ 1, 000. 00
TOURL. - - oot b e b oo S e e SRR B ST 10 L S st G S 50, 000. 00
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[Sample of heading when Treasury logotype (as already shown) is not used on appropriation document.]

APPROPRIATION FOR THE UNITED STATES SHIPPING
BOARD.

LETTER FROM THE DIRECTOR OF THE BUREAU OF THE BUDGET,
TRANSMITTING AN ESTIMATE OF APPROPRIATION REQUIRED
BY THE UNITED STATES SHIPPING BOARD FOR THE PERIOD
OF JULY 31, 1921, TO DECEMBER 31, 1921. :

SAMPLE OF STYLE FOR LAWS.

[PuBLic—No. 00—67TH CONGRESS.]
[Two 2-point leads.]
[H. R. 1248.

[Three 2-point leads.] R '
[Indent § ems.] Eight-point paragraph; indent first line 8 ems, as here shown, and
capitalize first three words. In joint resolutions the 8-point paragraph is indented
6 ems only, and first three words capitalized. The word ‘‘Resolution” must always
be printed in connection with ‘““Public” or *‘Private” in the 10-point cap-and-small-
cap line if it is a joint resolution.

- [8 points.] N %
Then follows the law in 10-point, document measure, solid, fol. lit.

At the end of the law insert one 2-point lead.
Approved, September —, 1921.

SAMPLE SHOWING SPACING OF LINES.

[PrIvATE—NoO. 135—67TH CONGRESS.]
[Two 2-point leads.]
H. R. 1248.]
[Three 2-point leads.]

[Indent 8 ems]. An Act Granting a pension to Katherine S. McCartney, widow
of William H. McCartney. . y

3 points.

Be it enacted by the Senate tmci Houslz of Representatives of the United
States of America in Congress assembled, Tﬁat the Secretary of the
Interior be, and he is hereby, authorized and directed to place on the

ension roll, subject to the provisions and limitations of the pension
aws, the name of Katherine S. McCartney, widow of William H.
McCartney, late captain Company A, Second Regiment Towa Volun-
teer Infantry, and pay her a pension at the rate of $30 per month.

Approved, September —, 1921.

SAMPLE OF PROCLAMATION DATE.

The following paragraph shows the manner of dating proclamations and other
Executive documents. Note capitalization and punctuation:
. Done at the City of Washington this day of 3
in the year of our Lord , and of the Independence of the
United States of America the :
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[Sample of title-page of Senate hearing.]

[FOLLOW THIS SERIES OF TYPE]|

{Cheltenham Bold

HEARING (coso 135

BEFORE [6-pt. caps

SUBCOMMITTEE OF THE (Case 90
COMMITTEE ON fossoot

UNITED STATES SENATE -

STOE Y _ CONGRESS [10-pt. caps
SESSION [8-pt. caps

ON {6-pt. caps

< = 5 [Case 225
A BILL

[8-pt. caps

[8-pt. caps

Printed for the use of the Committee on ___

WASHINGTON
GOVERNMENT PRINTING OFFICE

1922
[Personnel of committee to
appear on back of title
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[Sample of title-page of House hearing.}

[FOLLOW THIS SERIES OF TYPE]

__[Cheltenham Bold

HEARING ez

BEFORE [6-pt. caps

SUBCOMMITTEE OF THE g
COMMITTEE ON [Case 1

HOUSE OF REPRESENTATIVES (e

SIXTY-_____ CONGRESS (1C-pt. caps
SESSION (8-pt. caps

ON (6-pt. caps

[Case 225

A BILL

(8-pt. caps

. e RS STNNNS ST IV D P IR [8-pt. caps

Printed for the use of the Committee on

WASHINGTON
GOVERNMENT PRINTING OFFICE

1922

[Personnel of committee to
appear on back of title



CONGRESSIONAL RECORD STYLE.

GENERAL RULES.

The rules governing document work apply to the CoNGREssToNAL RECORD, except
as may be noted herein. Generally, the variations from document style, with forms
peculiar to the REcorDp, are given here. All should familiarize themselves with the
forms desired.

All extracts must be in 6-point type unless otherwise ordered by Senate, House, or
Joint Committee on Printing.

Instructions covering the measure and the size and kind of type for parallel columns
in the REcorp will be given to operators when necessary, as the general style will
depend upon the character of the matter to be set.

In paragraphs beginning with a bill or resolution number, as H. R. 1296, H. Con.
Res. 217, or any other form, use 4-em space after the abbreviations.

In general, operators should avoid wide spacing, especially in break lines and lines
containing ma.nir points.

In resetting lines when correcting proof, operators must exercise great care to
have such lines free from error. )

Extreme caution must be used in making corrections in copy, and no important
change should be made without authotity.

Observe the lists of names of Senators and Members, committees of both Houses,
and duplicate names. Changes caused by death, resignation, or otherwise must
be noted. There is no excuse for error in the spelling of names of Senators, Members,
or department officials. In case of doubt, the Congressional Directory will be
taken as authority.

Small-cap center heads in speeches, also headings over tables, leader work, and
subheads following main subject heading in the proceedings will be set in 6-point.

Queries must not be made unless it is known that the author is to see a proof.

CAPITALIZATION.

(See also Guide to capitalization, p. 20.)

.

It must be borne in mind that one general style of capitalization is to prevail on
REecorD and document work.

In Senate and House proceedings and Senate and House Journals use Rule VI,
Rule XVI, etc. Lower-case the sixth rule, the sixteenth rule, etc.

If the name of the CoNGRESSIONAL RECORD is mentioned, it must be set in caps
and small caps.

If the name of a Senator or a Member is used in connection with a bill ‘or other °
paper, as the Curtis bill, the Smith amendment, etc., lower-case; but SmrTe’s amend-
ment, etc.

The names of Members and Members elect of both branches of the Congress will
be printed in caps and small caps if mention is made of them. This applies
also to eulogies, and notices of or references to eulogies, of deceased Senators or Mem-
bers; but names of Members in lists of pairs in House proceedings will be set in
lower case. (See under Pairs, p. 84.)

Certificates of Senators elect of a succeeding Congress are usually presented to the
current Congress, and in such cases the names of the Senators elect must be in caps
and small caps.

Names of Members of Congress must be set in lower case in votes, in lists set
in columns, in the list of standing and select committees, as contestants or contestees
in contested-election cases, in groups of names of Members and non-Members, and in
lists of pairs.

Observe that the names of all persons not certified Members of Congress are to be
set in lower case; that is, names of secretaries, clerks, messengers, and others.

CONTRACTIONS.

If in a Senator’s or a Member’s language the copy shows such contractions as
“don’t,” “can’t,”” “won’t,”’ ““/didn’t,”” *‘couldn’t,”’ and ‘‘wouldn’t,’’ spell in full, as
‘“do not,’” ““can not,”” ““will not,” ‘‘did not,”’ ‘““could not,’”’ and ‘“would not.”’ This
is not intended to apply to extracts and anecdotes. The abbreviation ‘‘ete.’”” must
be made to read ‘‘and so forth,”’ except in extracts.

78
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FIGURES.
(See also Figures, p. 30.)

If an expression contains two or more enumerations, some definite and others
indefinite (or not accompanied by subject), spell the indefinite and put the definite in
figures (unless under 10), as four or five thousand spent out of $6,000 appropriated;
$300 saved and a thousand dollars spent; a hundred dollars is more to me than $500
to you or one thousand to him; if copy reads ‘“six millions of dollars,”” it must be
changed to read ‘“$6,000,000.”

Use figures for all enumerations of weights and measures.

In such examples as the following use figures unless under 10, but all enumerations
should be in figures in a group where any single enumeration is 10 or more: There were
20 males and 25 females, 45 in all; six horses; 10 horses; 6 horses, 5 cows, and 26
head of sheep; 25 bulletins, containing 352 pages; the population of Chicago is more
than 2,000,000; a hamlet of 18 persons. If complicated, spell, as twenty-tive 6-inch
guns, two $-inch boards, five 5-cent pieces, etc.

More than two enumerations to be regarded as a group. Example: There were four
boys.eind five girls; there were 9 men and 8 women, 17 in all; there were 3 men, 4
women, and 6 children,

1f sums of money are used as adjectives, express in figures, as a 5-cent piece, a $10
note, a $1,000 house, a $1,000,000 expenditure, a $1,200 clerk (even if copy reads ‘‘a
twelve-hundred-dollar clerk ”).

If an expression of weight or measure is used as an adjective, use figures, as a 1-foot
rule, a 2-bushel basket, a 5-acre lot, a 4-ton stone, a 3-pint pail, a 1-grain pill.

Follow c0{>y in such expressions as twelve hundred gallons were used, fourteen
hundred dollars were expended, or 1,200 gallons were used, $1,400 were expended; a
thousand dollars, a hundred pounds, two thousand million dollars.

In amendments in conference reports follow this STYLE MANUAL in regard to the
use of figures.

ITALIC.

Use an italic lower case ». in titles of cases, including contested-election cases, as
Smith v. Brown.

Names of vessels must be set in italic, except in tabular matter, indexes, and lists
get in columns.

Ifitis desired that italic should be used other than as provided for herein, the
word or words must be underscored and ‘‘fol. ital.”” written on each folio. Do not
construe this to mean ““Ordered,”” ““Resolved,”” “‘Be it enacted, etc.,”’ titles following
signatures or addresses, or the part of date lines which should be set in italic.

If a prayer delivered in either House is printed in the proceedings and is prefaced
by a quotation from the Bible, use 8-pointitalic for such quotation; the prayer must be
set in 8-point roman.

In roman small-cap lines use a lower-case v. for versus in the titles of cases.

MISCELLANEOUS.

Do not quote any communication carrying date and signature.

Do not put quotation marks on 6-point center heads in 8-point quoted matter.

In newspaper extracts put place and date at beginning of paragraph. Use caps and
Jower case for name of place and roman lower case for date. Connect date and extract
by an em dash. If date and place are credited in a bracket line above extract, they
need not be used again at the beginning of paragraph. (See p. 41 under Date lines, and
p. 85 under Credits.)

Except in bill work proper, each ‘“Whereas” in a preamble must begin a new
paragraph (indented). The ‘‘Therefore be it” must be preceded by a colon and
be run in with the last“Whereas.”” “Beit” will run in with the word “Therefore,’’
but must not be supplied when not in copy. Note the following:

Whereas it has been deemed advisable to, etc.: Therefore be it

Resolved, That the committee, etc.

Use single punctuation in citations of cases and statutes, as Brown v. Robinson
(122 T. S. 329; R. S. p. 310, sec. 1748).

In the case of Smith against Brown. (A general or casual reference to a case.)

In the case of Smith ». Brown (122 U. S. 329). (A citation of a specific case.)

In One hundred and twenty-fourth United States Reports, page 329.

Indent star lines 2 ems on each side. Use seven stars. X

If a title is used as part of the name of an organization, vessel, etc., spell, as
General U. S. Grant Post, No. 76, Grand Army of the Republic. ¢
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In the RECORD proper use only one lead above and below heads and extracts, except
the heads “Senate’” and ‘‘House” and date line, where two leads should be used.

The order of subdivision of the Constitution of the United States is as follows:
Article I, section 2, clause 3.

If an appendix appears at the end of a speech, the head ‘“‘Appendix” should be
set in 6-point caps, preceded by a 3-em dash.

In extracts containing votes the names must be run in, as Greene of Massachusetts,
Mann, Fordney, etc.

In Senators’ or Members’ language, if the copy indicates ‘‘number,” use the
abbreviation ‘‘No.”’; when the word is ‘“numbered,”” use that form.

In reference to Serdate and House reports and Senate and House executive and
miscellaneous documents the ““No.”” must always be used, whether in copy or not,
as House Report No. 75, Executive Document No. 20, Miscellaneous Document No. 37.

In the Senate, under “House bills referred,”” ‘Message from the House,”” ‘Enrolled
bills signed,”” ‘‘Concurrent resolutions referred,” ‘‘Presidential approvals,” and in
lists of bills and resolutions, the numbers must come first and read ‘“ Anact”’ (orresolu-
tion), whether copy or not, as ‘““H. R. 722. An act,” etc. In the House thesamerule
applies under ‘“Message from the President,” ‘‘ Enrolled bills signed,’’ ¢ Messa,! }{from
the Senate,’”’ ‘Concurrent resolutions referred,”’” and ‘‘Senate bills referred.” This
means that all bills and resolutions received in the House from the Senate or in the
Senate from the House, when in lists, shall have the number begin the paragraph.

Eight-point breaks in 6-point matter should be paragraphed, as follows:

The report goes on to say that—

Observe this closely—

during the fiscal year 1921 there were, etc.

USE OF CAPS AND SMALL CAPS.

On motion by (or of) Mr, CARTER, it was, etc.

The VICE PRESIDENT resumed the chair.

The PRESIDING OFFICER (Mr. WapsworTH in the chair). Shall the bill pass?

The SPEAKER called the House to order.

Mr. DALLINGER’S amendment was adopted.

Mr. BLAND of Indiana took the floor and yielded to Mr. CLARK of Florida.

During the roll call,

Mr. MONDELL said: If not paired, I would vote “no’’ on this bill.

A MemBER. And debate it afterwards.

SEvErAL MEMBERs. I object.

Mr, ASHURST, Mr. BORAH, and others. Let it be read.

Mr. CARTER objected.

Mi. PbAﬁKER of New York, by unanimous consent, was granted leave to print remarks
on the bill.

Mr. CANNON addressed the Chair.

Mr. RAINEY of Illinois rose.

Mr. MANN resumed the floor.

The ActiNg SEcrRETARY. Inline 11, after the word ‘‘ Provided,” it is proposed, ete.

Mr. Moork of Ohio was recognized.

Mr. COOPER of Wisconsin was recognized, and yielded his time to Mr. Kxopr.

Mr. JOHNSON entered the Chamber.

l\ér. SHORTRIDGE, a Senator from the State of California, appeared in his seat
to-day.

Mr.y SIEGEL and Mr. MALONEY rose to a point of order.

The SPEAKER proceeded to put the question on the motion of Mr. FRENCH.

The CHAIRMA§ appointed Mr. LoneworTH and Mr. Luce as tellers.

Mr. BECK. I desire to withdraw my vote of “‘no” and vote ‘‘present.”

The Clerk called the name of Mr. ALMoN, and he answered ¢ Present.’”’

[If a Senator’s name is used following a roll call to secure a quorum, set in caps and small eaps for the sake
of good typographic appearance. Note the following:]

Mr. Lopge entered the Chamber and answered to his name.

The Secretary proceeded to call the roll, and Mr. AsHURST answered ‘‘aye.”

Mr. JornsoN and Mr. BoraH entered the Chamber and answered to their names.

After some delay, Mr. La FoLierre entered the Chamber and answered to his
name.

Mr. LoNgwoRrTH. I think this bill is so well understood that no time will be required for its discussion.

Mr. CoCKRAN. Does this bill come from the Committee on Commerce?
The SPEAKER. It does.

[Note that in 6-point extracts only an en quad is used after the name of the person speaking.]
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PUNCTUATION.

. The hill wasreported to the Senate as amended, and the amendment was concurred
in.
The bill was reported to the Senate without amendment, ordered to be engrossed
for a third reading, read the third time, and passed.

Th((a1 bill was ordered to be engrossed for a third reading, read the third time, and
passed, .

The bill as amended was ordered to be engrossed and read a third time; and being
engrossed, it was accordingly read the third time and passed. :

The bill was ordered to a third reading, and it was accordingly read the third time
and passed.

The bill was ordered to a third reading, was read the third time, and passed.

'ghe billdwas ordered to be engrossed and read a third time, was read the third time,
and passed.

The amendments were ordered to be engrossed and the bill to be read a third time,

The amendment was agreed to, and the bill as amended was ordered to be engrossed
and read a third time; and being engrossed, it was accordingly read the third time
and passed.

There was no objection, and bﬂ unanimous consent the Senate proceeded, etc.

The question was taken, and the motion was agreed to.

The question being taken, the motion was agreed to.

There being no objection, the Senate, as in Committee of the Whole, proceeded to
consider the bill, which had been reported from the Committee on Public Lands and
Surveys with amendments.

The Secretary read the bill; and there being no objection, the Senate, as in Com-
mittee of the Whole, proceeded to its consideration.

Ordered to lie on the table and be printed. s

The Secretary read the bill; and by unanimous consent the Senate, as in Committee
of the Whole, proceeded to its consideration.

Mr. ScotT, by unanimous consent, was granted leave to withdraw from the files of
the House, without leaving copies, the papers in the case of John Jones no adverse
reﬁ)rt having been made thereon. A

r. CULLEN. Regular order! [or Division!]

bMr. CARTER. Regular order, Mr. Chairman.
The Jones bill, to pension soldiers and sailors of the Civil War.
My friend the Senator from Massachusetts said it was a mistake.
Mr. LA FOLLETTE addressed the Senate. After having spoken for 35 minutes,
Mr. CAPPER. Mr. President, if the Senator will yield for a moment.
After the second call of the roll,
Mr. BRITTEN. Mr. Speaker, that has been agreed to.

[Note use of interrogation mark in the following:]

Mr. PENROSE. Mr. President, what does this mean?—
We have never received a dollar of this amount.

PARENTHESES AND BRACKETS.

Mr. FORDNEY. Mr. Speaker, I now yield five minutes to the gentleman from
Massachusetts [Mr. GALLIVAN].

Mr. GALLIVAN then resumed and concluded his remarks as above printed.]

Mr. CANNON. There is no “may not’’ about it. Here is the form in which they
are printed exhibitinf].

Mr. FORDNEY. am in hopes we shall be able to secure a vote on the bill
to-night. [*Vote!” “Votel’’]
[ ‘Il\\%r.‘ I’I‘A?Il\)ILE’Y (at 6 o’clock and 35 minutes p. m.). I move that the House adjourn.
3 0" 13 0!1

Mr. FISH (to Mr. JamEs). Are these vessels of iron?

Mr. FESS. The Chair rather gets me on that question. [Laughter.] I did not
rise. [Cries of “Votel”” “Vote!”
: Mr. éAMMER (one of the tellers). I donot desire to press the point that no quorum

as voted.

The CHAIRMAN (after a pause). If no gentleman claims the floor, the Clerk will
proceed with the reading of the bill.

Mr. DYER. Then he is endeavoring to restrict the liberty of the individual in
the disbursement of his own money. [Applause on the Republican side.]

Mr. TREADWAY. Mr. Speaker, I desire to ask unanimous consent that the time
of the gentleman—— [Cries of “Regular order!”]
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Mr. FOCHT was recognized and said: I will yield three minutes to the gentleman
from Wisconsin.
Lay on, Macduff;
And damn’d be him that first cries, “Hold, enough!”’
Laughter. X ;
he SPEAKER. Is there objection to the consideration of this bill at this time?
[After a pause.] There is objection. '

The House accordingly resolved itself into Committee of the Whole on the Private
Calendar (Mr. Maxn in the chair) and proceeded to the consideration of pension
business on the Private Calendar. {

The CHATRMAN (rapping with his gavel). Debate is exhausted.

Mr. FLOOD (reading)— -

‘When in the course of human events, etec. -
[Mr. BARKLEY’S speech will be published entire after it shall have been completed.]

[Or the following, which the foreman is authorized to insert. Observe that two leads are used on
each side of ““withhold’’ lines:]

[Mr. CUMMINS addressed the Senate. His remarks will appear hereafter.]

[Mr. KETCHAM addressed the committee [or House]. His remarks will appear
hereafter. ]

[Names of Senators or Members, if sulilplied by reporters in remarks of Members of Congress,
must appear in brackets, unless some other title than Mr. be used, when it will be considered that
the gentleman speaking mentioned the other gentleman’s name, as in the following examples:]

Mr. PAIGE. The gentleman from Washington [Mr. JouNsox] stated that he would
support the measure. % )

Mr. PAIGE. The gentleman from Washington, Captain JorNSsON, stated that he
would support the measure.

[See note as to pairs, p. 84.]

VOTING IN THE HOUSE AND IN COMMITTEE OF THE WHOLE.

[Note that a dash is used only when a comma is necessary to separate the ayes and noes. Ifonly the
ayes or the noes are given, no punctuation Is to be used. If the word “and’’ is used to connect the
ayes qu ng(]as, asayes 52and noes 65, or 52 ayes and 65 noes, the dash is omitted after the words ““ were *
or “being.

On the question of ordering the yeas and nays there were 18 ayes and 88 noes.

The House divided; and there were—ayes 52, noes 65.

So (no further count being called for) the amendment of Mr. TavLor of Colorado
was not agreed to.

So eétwo-thj:rds voting in favor thereof) the rules were suspended, and the bill was
passed.

The committee divided amid confusion; and after the vote was completed,

The CHAIRMAN. On this question the tellers report—ayes 99, noes 101.

The CHAIRMAN. The gentleman raises the point of né quorum. The Chair
will count. [After counting.] Two hundred and seventeen present, a quorum. The
noes have it, and the amendment is rejected.

The question being taken on the motion of Mr. FosTER to suspend the rules and
pass the bill, it was agreed to (two-thirds voting in favor thereof). p

So (the aftirmative not being one-fifth of the whole vote) the yeas and nays were
not ordered.

The question was taken by a viva voce vote, and the Speaker announced that two-
thirdi1 appeared to have voted in the affirmative and (after a pause) that the bill was

assed.

So (two-thirds voting in favor thereof) the motion to suspend the rules was agreed to,
and the bill was passed.

Two-thirds voting in favor thereof, the rules were suspended, and the bill was passed.

The question was taken; and in the opinion of the Chair two-thirds having voted
in favor thereof, the rules were suspendecf, and the bill was passed.

The question was taken; and two-thirds having voted in favor thereof, the rules
were suspended, and the bill was passed.

The yeas and nays were ordered, there being 43 in the affirmative, more than one-
fifth of the last vote.

The question being taken on Mr. HARRISON’s motion, there were—ayes 18, noes 35.

The question being taken on concurring in the amendments of the Senate, there
were—ayes 101, noes 6.

Tellers were ordered, and Mr. RAINEY of Illinois and Mr. MERRITT were appointed.
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The SPEAKER. The Chair a}‘)’goints as tellers the gentleman from Louisiana, Mr.
DuprE, and the gentleman from Wisconsin, Mr. STAFrFoRD. :

The House again divided; and the tellers reported—ayes 113, noes 33.

On the question of ordering the yeas and nays there were ayes 30.

The yeas and nays were ordered, 55 Members voting in favor thereof.

On the question of ordering the yeas and nays there were—ayes 21, noes 93; less
than one-ﬁ(}th voting in the affirmative.

The question was taken; and there were on a division (demanded by Mr. Man~N)—
ayes 69, noes 66.

On the question of ordering tellers there were ayes 20, not one-fifth of a quorum.

The question was taken upon ordering tellers, and there were 19 in the affirmative,
not one-fifth of a quorum.

Tellers on the yeas and nays were not ordered, only 17 Members voting therefor, not
one-fifth of a quorum.

The (iprevious question was ordered, and under the operation thereof the bill was
ordered to be engrossed and read a third time; and being engrossed, it was accordingly
read the third time and passed.

The previous question was ordered, and under the operation thereof the amend-
ment was agreed to.

The question being taken on the motion of Mr. GorMAN, it was agreed to; there
being—ayes 141, noes 14.

VOTING BY YEAS AND NAYS.

Senate.

;{‘he roll call was concluded; and the result was announced—yeas 27, nays 31, as
follows: )

l’fhe yeas and nays were ordered; and, being taken, resulted—yeas 18, nays 32, as
follows:

The question being taken by yeas and nays, resulted—yeas 37, nays 29, as follows:

Mr. WARREN called for the yeas and nays, and they were ordered; and, being
taken, resulted—yeas 27, nays 23, as follows:

YEAS—27.
Ashurst Calder Gerry Page
NAYS—23.
Ball Capper A Glass Penrose
NOT VOTING—46.
Borah Cameron Gooding Willis

House.

The yeas and nays were ordered.

The question was taken; and there were—yeas 76, nays 204, answered ‘‘present”
7, not voting 146, as follows: g

The question being taken, there were—yeas 197, nays 70, answered ‘‘present” 3,
not voting 173, as follows:

The question was decided in the affirmative—yeas 193, nays 57, answered *‘present”’
4, not voting 179, as follows:

The question on agreeing to the report of the committee of conference was taken;
and there were—yeas 212, nays 82, answered ‘‘ present” 5, not. voting 134, as follows:

The question was taken; and there were—yeas 124, nays 111, answered ‘‘ present”’
2, reported by tellers 1, not voting 195, as follows:

[Roll No. 116.}
YEAS—124.
Ackerman Carter Patterson, Mo. Reed, N. Y.
NAYS—I111.
Bland, Ind. Brooks, Il Beck Burton
ANSWERED “PRESENT 2.
Fenn Hays
REPORTED BY TELLERS—1.
y Aswell. :
NOT VOTING-—195.
Appleby Flood Crisp Padgett

m[ll té;e_Speatke{‘ hvoges, gis ilame is not used, but at the end of the “yeas” or “nays,” according to
s vote, insert: The Speaker.
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PAIRS.

[The word “with’’ must always be used in pairs in the House, not “and”’; and copy must be altered
to conform thereto, as Mr. Smith with Mr. Jones—not Mr. Smith and Mr. Jones. Note use of lower case
for names in list of pairs in House.}

The Clerk announced the following pairs:

On this vote:

Mr. Johnson of South Dakota (for) with Mr. Kitchin (against).

Mr. Reber (for) with Mr. Gallivan (against).

For this day:

Mr. Walsh with Mr. Bulwinkle.

Until further notice:

Mr. Dal? (who would vote ‘‘aye’’) with Mr. Thomas of North Carolina (who would
vote ‘‘no”).

Mr. Anthony with Mr. Riordan.

Mr. CLASSON. Mr. Speaker, I voted, but, being paired with the gentleman from
Pennsylvania, Mr. REBER, I withdraw my vote.

Mr. MADDEN. Mr. Speaker, I am paired with the gentleman from Illinois,
Mr. SaBaTH, so I will withdraw my vote. I desire to announce on behalf of my
colleague Mr. BrRiTTEN that he was called from the Hall a few moments ago. He is
pairea(fuwith the gentleman from Kentucky, Mr. GiLBERT; but if present and not
paired, he would vote *“yea.” Y

[In House pairs do not use brackets when Members are referred to by names, as in the above paragraph
in Senate pairs observe use of brackets.}

Mr. BORAH (when his name was called). I am paired on this question with the
senior Senator from Massachusetts [Mr. LobGe]. Ifhewerehere, Ishould vote ‘“yea.”

CALL OF THE HOUSE.

Mr. MILLER. I move that there be a call of the House.
The motion was agreed to.
The Clerk called the roll, and the following Members failed to answer to their names:

[Roll No. 106.]

Anderson Fitzgerald Langley Robsion
Anthony Flood Lanham Rose
Atkeson Fordney Larsen, Ga. Rosenbloom

The SPEAKER. The doors will now be closed, and the Clerk will call the list of
absentees for excuses.

The Clerk called the absentees, as follows:

Mr. ANperson: No excuse offered.

Mr. ANTHONY.

Mr. FORDNEY. I have been requested to announce that Mr. ANTHONY was
obliged to go to his room. I ask that he be excused for this day.

There was no objection.

Mr. Rosk: No excuse offered.

FORMS OF TITLES.

[Always in roman lower case, flush and hang or center.]
Joint resolution authorizing the Secretary of the Treasury to issue 2 per cent bonds or certificates in
D exchange for bonds bearing a higher rate of interest.
Resolved, etc., That the Secretary of the Treasury be, and he hereby is, etc.

A bill (H. R. 4487) to authorize the Rock Island & Southwestern Railway Co. to construct a bridge over
the Mississippi River at New Boston, State of Illinois.
Be it enacted, etc., That it shall be lawful for the Rock Island & Southwestern Railway Co., a corpora-
tion organized under the general incorporations, ete.
[Always abbreviate resolving and enacting clauses of congressional measures as given above, except
the following and concurrent resolutions:]

Joint resolution proposing an amendment to the Constitution providing for the election of certain United
States officers by the people.

Resolved by the Senate and House of Representatives of the United States of America in Congress assembled
(two-thirds of each House concurring therein), That the following amendment to the Constitution of the
United States be proposed to, etc.

Memorial of the settlers of southern Colorado.
Tothe Senate and House of Representatives of the United States in Congress assembled:

The undersigned executive committee of the settlers of southern Colorado, living on what is called the
Las Animas grant, would respectfully represent, etc.
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ADDRESSES AND SIGNATURES.

To the Honorable Senate and House of Representatives of the United States of America now assembled at
Washington, D. C.:

The undersigned, officers of the Navy of the United States, respectfully show unto your honorable bodies
that they are advised that certain persons are, etc.

JOHN L. WORDEN. JAMES G. GREEN.

A. BRYSON. W. H. H. SOUTHERLAND.
EpMD. R. COLHOUN. F. F. FLETCHER.

J. L. DAvIS. C. C. WILSON.

[If there are 8 or more signatures and not exceeding 20, without titles, they must be set in
half measure, longest line 1 em from the end of half measure, as above; but if with titles or the
number exceeds 20, run in, in full measure, lower case, indented 5 and 7 ems, as follows:]

Brown,S]gple & Co.; Denniston, Cross & Co.; Fruhling & Goschen, attorneys; C.J. Hambro &
Sons; Hardy, Nathan & Co.; heilbut, Symons & Co.; Henckel du Boisson & Co.; Hoare,
Miller & Co., by George Miller.

b CREDITS.

The collector of the general committee has an alphabetical book which contains the names of persons
and the amount each individualis required to pay. (Harlan Committee, H. Rept. No. 313, 25th Cong., 3d
sess., pp. 250, 251.)

MR, CANNON’S STATEMENT.

[From the Rochester (N. Y.) Demacrat and Chronicle.]

No fair-minded person can read the very clear and explicit statement made by Mr. CANNON to a repre-
sentative of this journal without being convinced, ete.

EXTRACTS.

[Extracts must be setin 6-point unless ordered otherwise by the Senate, House, or Joint Committee on
Printing, and the operator will be expected to so set them, whether marked or not, if the copy clearly indi-
cates that they are extracts. This does not refer to casual quotations of a few words in speeches. }

Mr. CURTIS. Let ussee what that is:

The stipulations of this treaty are to be a full settlement ofall claims of said Creek Nation for damages
and losses of every kind growing out of the late rebellion—

I do not think he means that—
and all expenditures by the United States of annuitiesin clothing and feeding refugee and destitute Indians
since the diversion of annuities for that Purpose consequent upon the late war with the so-called Confed-
erate States; and the Creeks hereby ratify and confirm—

What?—

all such diversions of annuities heretofore made from the funds of the Creek Nation by the United States;
and the United States agree that no annuities—

And so forth. .I believe that shows clearly the purpose of the treaty.
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FORMS FOR SPEECH HEADS.

leeadings over speeches must be set in case 18, caps and lower_case, leaded, regardless of the number
of lines such headings make, unless other instructions are given by tﬁe foreman. Do not use more leads
than are indicated in the following heads:]

National Prohibition.!
[11ead.)

SPEECH

{1lead.]
O

HON. FLORTAN LAMPERT,

[11lead.] )
OF WISCONSIN,
{2 leads.}
IN THE HOUSE OF REPRESENTATIVES,

: [2 leads.)

Monday, JIW‘Lie ?7, 1921.
2 leads.

The House had under considera.tign the bill (H. R. 7294) supplemental to the
national prohibition act.

Mr. LAMPERT. Mr. Speaker, I voted against the original Vol-
stead Act and I voted to sustain President Wilson’s veto, ete.

Thursday, August 11, 1921.

The House in Committee of the Whole House on the state of the Union had under
consideration the bill (H. R. 8107) to control importations of dyes and chemicsals.

Mr. FORDNEY. Mr. Chairman and gentlemen of the commit-
tee, I believe the extension of time provided for in this bill is, etc.

[Always ‘“Mr. Speaker”” on ‘“leaves to print’’ and on speeches delivered before
the House; but on speeches delivered when the House is in Committee of the Whole,
ete., “Mr. Chairman”’ is the correct form.]

Tariff Revision.!
[1 lead.]

lead.
EXTENSION OF REMARKS

{11lead.)

HON, R. WALTON MOORE,

[11lead.)
% OF VIRGINIA,
[2 leads.]
In THE HousE OF REPRESENTATIVES,

[21eads.]
Tuesday, July 26, 1921.

Mr. MOORE of Virginia. Mr. Speaker, supplementing the state-
ments which I made while the tariff bill, which passed the House on
July 21, was under discussion, I wish to say something, etc.

[In ““extension of remarks’’ speeches the following words may be used under the

italic date line when they are supplied by the author. Flush and hang when three
lines or more; center when less than three lines.]

On the revenue bill (H. R. 8245) to reduce and equalize taxation, to amend and
simplify the revenue act of 1918, and for other purposes.

1Captions are used only when supplied by author.
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CONGRESSIONAL PROCEEDINGS.

[Observe that the headings “Senate” and ¢ House of Representatives” are to be 10-point caps, centered:
and the date lines to be 10-point caps and small caps and italic, also centered. In the RECORD proper use
only one lead above and below heads and extracts, except the heads ““Senate” and ““House” and date
line, where two leads should he used.]

SENATE.
WEDNESDAY, July 27, 1921.
The Chaplain, Rev. J. J. Muir, D. D., offered the following prayer:

NAMING A PRESIDING OFFICER.

The Secretary, George A. Sanderson, read the following communication:

UNITED STATES SENATE,
PRESIDENT PRO TEMPORE,
Washington, D. C., July 27, 1921.
To the Senate:

Being temporarily absent from the Senate, I apgoint Hon. FRANK B. BRANDEGEE a Senator from the
State of Connecticut, to perform the duties of the Chair this legislative day.
ALBERT B, CUMMINS,
President pro tempore,

Mr. BRANDEGEE thereupon took the chair as Presiding Officer.

The reading clerk proceeded to read the Journal of the proceedings of the legislative
day of Friday, July 22, 1921, when, on request of Mr. CurTiS and by unanimous
consent, the further reading was dispensed with and the Journal was approved.

MESSAGE FROM THE HOUSE.

A message from the House of Representatives, by Mr. Overhue, its enrolling clerk,
announced that the House had passed a concurrent resolution (H. Con. Res. 25) pro-
viding for the employment of telephone operators in the Capitol telephone exchange,
in which it requested the concurrence of the Senate.

PETITIONS AND MEMORIALS,

Mr. SPENCER presented 3 petitions of Charity Grace and 9 others; Robert W.
Bira and 29 others; John F. W. Dammann and 29 others, all of St. Louis, Mo., praying
for the recognition of the republic of Ireland by the Government of the Unitedp States,
which were referred to the Committee on Foreign Relations.

He also presented a resolution adopted at the annual picnic of the American Asso-
ciation for the Recognition of the Irish Republic, held at Normandy Grove, St. Louis,
Mo., July 17, 1921, favoring the recognition of the republic of Ireland by the Govern-
ment of the United States, which was referred to the Committee on Foreign Relations.

Mr. RANSDELL. Mr. President, I present a resolution adopted at a meeting of
the agricultural committee of the Louisiana Bankers’ Association. It is very brief,
and I ask that it be printed in the REcorD.

There being no objection, the resolution was referred to the Committee on Inter-
state Commerce and ordered to be printed in the Recorp, as follows:

[Observe Senate copy in form of petitions and memorials, and follow oftice style in use of figures, spelling
z(lélmber;gu)nder 10, except in a group with 10 or over, more than 2 enumerations to beregarded as a group.

ee p. 79.

Observe the following forms of capitalization and p[l‘mctuation:

The First Presbyterian Church of Boxtown; the Luther Memorial Church, of Carrville; the Woman’s
Christian Temperance Union of Beansburg; the Moody Temperance Union, of Clayton; General U. S.
Grant Post, No. 25, Grand Army of the Republic; Local Union No. 1133, of ﬁridgeton; Pogcom Grange,
No.47,0f Craddock; A.K.Jonesandseven others, of Akron; T. P, Loud and othercitizens of Boston; Union
No. 6, International Association of Machinists, of Brockton; the Times, of Cass; the Board of Trade of
Trenton: the City Council of Princeton; the Braintree Shoe Co., of Braintree; the First National Bank of
Bladensburg; the Brady National Bank, of Hyattsville; the Society of Christian Endeavor of Riverdale;
and the Yarmouth Bridge Co., of Baltimore, all in the State, etc., praying, etc. 'When a name and a
number or address of a society or institution are given, use the comma before ‘“‘No.” or ‘“of.”]

REPORTS OF COMMITTEES.

Mr. JONES of New Mexico, from the Committee on Public Lands and Surveys, to
which was referred the bill (S. 1099) to amend section 2372 of the Revised Statutes,
reported it with an amendment and submitted a report (No. 213) thereon.

Mr. WADSWQRTH, from the Committee on Military Affairs, to which were referred
tlﬁe following bills, reported them each with an amendment and submitted reports
thereon:

A bill (S. 1541) for the relief of J. P. D. Shiebler (Rept. No. 177); and



88 STYLE MANUAL.,

A bill (H. R. 1475) providing for a grant of land to the State of Washington for a
biological station and general research purposes (Rept. No. 178).

[Observe that the comma is left out after a Senator’s or 8 Member’s name when followed by ‘‘of”” and
the State. This applies only to Senators or Members whose names are duplicated, or to enumerations
of Senators or Members, as Mr. WALsH of Massachusetts, Mr. JONES of New Mexico, and Mr. WATSON of
Indiana were appointed, etc., and is not intended to appi to other than Senators or Members, nor when
the Christian name or initials are given, as Mr. Blank, of Wyoming; Mr. PATrICK H. KELLEY, of Michigan.

Observe that the “No.” is dropped from the title of bills in every case where initials are used, and
instead of S. No. 1099, or H. R. No. 4321, it is S. 1099 and H. R. 4321.]

ENROLLED BILLS SIGNED.

The PRESIDING OFFICER, as Acting President pro tempore, announced his
signature to the following enrolled bills and joint resolutions, which had previously
been signed by the Speaker of the House of Representatives:

S. 997. An act conferring jurisdiction upon the United States District Court for the
Eastern District of South Carolina to hear and determine the claims of the owners of
the Danish steamship Flynderborg against the United States, and for other purposes;

H. R.6611. An act to establish a veterans’ bureau and to improve the facilities and
service of such bureau, and further to amend and modify the war risk insurance act;

S. J. Res. 5. A joint resolution authorizing the President to invite foreign nations
to take part in an exposition at Portland, Oreg., in 1925; and

S. J. Res. 72. A joint resolution for the relief of States in the Cotton Belt that have
given aid to cotton farmers forced from the fields in established nonproduction zones
through efforts to eradicate the pink bollworm.

BILLS AND JOINT RESOLUTIONS INTRODUCED.

Bills and joint resolutions were introduced, read the first time, and, by unanimous
consent, the second time, and referred as follows:

By Mr. SMOOT:

A bill (8. 2367) granting a pension to Sarah H. E. Ryan (with an accompanying
paﬁer); to the Committee on Pensions.

y Mr. McKELLAR: :

A Dbill (S. 2368) authorizing the President of the United States to appoint Sergt.
Alvin C. York as a captain in the United States Army and then place Iixim on the
retired list; to the Committee on Military Affairs.

A bill (8. 2369) granting an increase of pension to Joseph T. Spence (with accom-
panying papers); to the Committee on Pensions.

By Mr. GOODING:

A bill (S. 2370) to extend the provisions of the emergency tariff act for two months;
to the Committee on Finance.

By Mr. SHEPPARD:

A joint resolution (8. J. Res. 94) proposing an amendment to the Constitution of the
United States; to the Committee on the Judiciary.

A joint resolution (S. J. Res. 95) authorizing a survey and examination of the Rio
Grande border of the United States to determine the advisability of constructing a
highway for military or other Government purposes either along the entire border
or certain sections thereof; to the Committee on Military Affairs.

MESSAGE FROM THE HOUSE.

A message from the House of Representatives, by Mr. Overhue, its enrolling clerk,
announced that the House had agreed to the report of the committee of conference
on the disagreeing votes of the two Houses on the amendments of the Senate to the
bill (H. R. 5676) taxing contracts for the sale of grain for future delivery, and options
for such contracts, and providing for the regulation of boards of trade, and for other
purposes.

The message further announced that the Speaker of the House had signed the
following enrolled bills, and they were thereupon signed by the Presiding Officer
(Mr. CurTis) as Acting President pro tempore:

H.R.1942. An act for the relief of the owners of the dredge Maryland; and

H.R.6407. An act for the relief of Maj. Francis M. Maddox, United States Army.

PRESIDENTIAL APPROVALS.

A message from the President of the United States, by Mr. Latta, one of his secre-
tgrlies, announced that the President had approved and signed bills of the following
titles: '

On August 18, 1921:

S.1934. An act granting the consent of Congress to the Huntington & Ohio Bridge
Co. to construct, maintain, and operate a highway and street railway bridge across the
ghio Rfi\(r)eﬁ‘ between the city of Huntington, W. Va., and a point opposite in the

tate o io.
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On August 22, 1921:

S.1794. An act to authorize the Secretary of War to release the Kansas City &
Memphis Railroad & Bridge Co. from reconstructing its highway and approaches
across its bridge at Memphis, Tenn.; and

S.2301. An act granting the consent of Congress to Old Trail’s Bridge Co. to con-
struct a bridge across the Missouri River.

LIMITATION OF ARMAMENT (8. DOC. -NO. 65).

The PRESIDING OFTFICER laid before the Senate the following communication
from the President of the United States, which wasread, and, with the accompanying
papers, referred to the Committee on Appropriations and ordered to be printed:

. Tue Warre Housk,
Washington, August 15, 1921.
The PRESIDENT OF THE SENATE.

Sir: I have the honor to transmit herewith for the consideration of Congress an
estimate of appropriation in the sum of $200,000, required by the State Department
to defray the expenses of the Conference on the Limitation of Armament, which is
to assemble in Washington on November 11, 1921.

There is inclosed herewith for the information of Congress copy of a letter from the
Undersecretary of State of the 15th instant, explaining the necessity for this appropria-
tion. In the statement of reasons set forth by the Undersecretary of State I concur,
and recommend the appropriation as being in the public interest.

There is also inclosed copy of the formal invitation to Great Britain, France, Italy,
and Japan to participate in the conference.

Respectfully, WaRrEN G. HarDING.
[All communications from the President must be set in 8-point, but should such communications
contain extracts, etc., such extracts must be in 6-point.]
PAWNEE INDIANS V. THE UNITED STATES (S. DOC. NO. 311).

The VICE PRESIDENT laid before the Senate a communication from the assistant
clerk of the Court of Claims, transmitting certified copy of the findings of fact and con-
clusion filed by the court in the cause of The Pawnee Tribe of Indians . The United
States, which was referred to the Committee on Claims and ordered to be printed.

[Note the insertion of “(S. Doe. No. —)"’ in cases where papers are ordered to be printed as a document.
To Le inserted only when ¢ Ordered to be printed * is in copy.] .
HOUSE BILLS REFERRED.

The following bills were severally read twice by title and referred asindicated below:

H. R. 927. An act for the relief of Capt. Fred S. Johnston; and

H. R.1268. An act for the relief of the Six-Minute Ferry Co., of Vallejo, Calif.;
to the Committee on Claims,

H. R. 1318. An act granting to certain claimants the preferential right to purchase
certain alleged public lands in the State of Arkansas, and for other purposes; to the
Committee on Public Lands and Surveys. "
Third Reading and Passage of a Bill.

p JOHN B. H. WARING.

The bill (S. 667) for the relief of John B. II. Waring was announced as next in order.

The Senate, as in Committee of the Whole, proceeded to consider the bill, which
was read, as follows:

Be it enacted, etc., That the President of the United States be, and he is hereby, authorized to restore to
John B. H. Waring, etc.

The bill was reported to the Senate without amendment, ordered to be engrossed

for a third reading, read the third time, and passed.

Amendment, Third Reading, and Passage of a Bill.
GOVERNMENT OF THE TERRITORY OF HAWAIL

The Senate, as in Committee of the Whole, proceeded to consider the bill (S. 1881)
to amend an act entitled ‘‘An act to provide a government for the Territory of Hawaii,’’
approved April 30, 1900, as a,men(i)ed, to establish a Hawaiian homes commission,
and for other purposes, which had been reported from the Committee on Territories
and Insular Possessions with amendments. '

The first amendment was, on page 4, line 22, to strike out ‘‘ Keaaupaha’ and insert
; “I{eaaukaha. i

The amendment was agreed to.

The next amendment was, on page 6, line 19, after the word ‘‘except,” to insert
“‘by further authorization of Congress and,’’ so as to make the paragraph read:

(1) For a period of five yearsafter the first meeting of the Hawaiian Homes Commission only those
lands situate on theisland of Molokai, etc.

64061°—22

T
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The amendment was agreed to.

The bill was reported to the Senate as amended, and the amendments were con-
curred in.

The bill was ordered to be engrossed for a third reading, read the third time, and

assed.

The title was amended so as to read: ‘“A bill to amend an act entitled ‘An act to
provide a government for the Territory of Hawaii,” approved April 30, 1900, as
amended, to establish a Hawaiian homes commission, granting certain powers to the
Board of Harbor Commissioners of the Territory of Hawaii, and for other purposes.”

Forms of Amendments. : .

The joint resolution (S. J. Res. 4) requesting the President to negotiate a treaty or
treaties for the protection of salmon in certain parts of the Pacific Ocean was announced
as next in order.

Mr. JONES of Washington. Mr. President, I have just had an opportunity to
examine this joint resolution. I offer this amendment.

The PRESIDING OFFICER. The Secretary will state the amendment offered by
the Senator.from Washington.

The Reaping CLErk. On page 1, line 11, it is proposed to strike out the words
“both within and,’’ so as to make the joint resolution read:

Resolved, etc., That the President of the United States be, and he is hereby, requested to negotiate on
behalf of the Uhited States, as promptly as is practicable.

Mr. McNARY. Mr. President, I observe in the report of the bill by the chairman
of the Foreign Relations Committee that it is reported as a Senate joint resolution.
I ask for a modification of it so that it will be a Senate resolution instead of a Senate
joint resolution.

The Reapineg CLERK. Itis proposed to strike out ‘‘Senate Joint Resolution 4™ and
insert ‘‘Senate Resolution 85.”

The PRESIDING OFFICER. Is there objection to the modification? The Chair
hears none, and it will be so modified.

Mr. JONES of Washington. Would it not be necessary to change the resolving
clause also? The resolving clause reads:

Resolved by the Senate and House of Representatives of the United States of America in Congress assembled.

Mr. McNARY., Yes, Mr. President; it should read simply ‘‘Resolved.”” T ask that
that change be made. .

The Reaping CLERK. On page 1, lines 1 and 2, it is proposed to strike out all aiter
the word ‘‘ Resolved.”’

The amendment was agreed to.

The VICE PRESIDENT. The next amendment will be stated.

The AssiSTANT SECRETARY. On page 2, line 13, after the word ‘“pound,’” insert
thedwords ‘“‘except rice cleaned for use in the manufacture of canned foods,”’ so as to
read:

Rice, cleaned, 2 cents per pound, except rice cleaned for use in the manufacture of canned foods.

The VICE PRESIDENT. The question is on agreeing to the amendment.

The amendment was agreed to.

The next amendment was, on page 151, to strike out:

Steamer Phalarope: Master, $1,500; engineer, $1,200; fireman, $780; two seamen, at $310 each; cock, $370;
in all, $5,970.

The amendment was agreed to.

[Note use of words and figuresin the following:}

The next amendment was, on page 34, in line 9, before the word ‘‘assistants,” to
strike out ‘‘five” and insert ‘‘three’’; in line 10, after the word ‘‘clerks” and before
the words ‘‘of class 3,”” to strike out ‘‘seven’ and insert ‘‘five”’; in line 11, before
the words ‘‘ of class 2 to strike out ‘‘twelve” and insert ‘‘nine”; in the same line,
before the words ‘‘of class 1,” to strike out ‘‘twenty-seven” and insert ‘‘twenty”;
in line 12, before the words “‘at $1,000 each,”’ to strike out ‘‘three” and insert ‘‘two”;
and in line 18, to strike out ‘‘$124,940” and insert ‘“$102.590,’’ so as to read:

EMPLOYEES’ COMPENSATION COMMISSION.

Salaries: Three commissioners, at $4,000 each; secretary, $2,750; attorney, $4,000; chief statistician, $3,000;
chief of accounts, $2,500; accountant, $2,250; claim examiners—chief $2,250, assistant $2,000, assistant $1,300,
3 assistants at $1,600 each; special agents—2 at $1,800 each, 2 at $1,600 eacﬁ; clerks—5 of class 3, 9 of class 2,
20 of class 1, 2 at $1,000 each; in all, $102,590.

" Mr. MOSES submitted an amendment intended to be proposed by him to tHe
sundry civil appropriation bill, which was ordered to lic on the table and be printed,
as follows:

Add a new section, as follows:

“That the President of the Senateappoint three Members of the Senate; and the Speaker of the House,
three Members of the House.”
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The Senate, as in Committee of the Whole, resumed the consideration of the bill
(H. R. 4075) to limit the immigration of aliens into the United States.

Mr. HARRIS. Mr. President, I offer the amendment which I send to the desk.

The VICE PRESIDENT. The amendment will be stated.

The AssiSTANT SECRETARY. On page 9, line 3, it is proposed to amend by striking
out ‘‘three’’ and inserting ‘‘one,” so that it will read:

SEC. 2 (a). That the number of aliens of any nationality who may be admitted under the immigration
Jawsto the United Statesin any fiscal year shall belimited to 1 per cent of the number of foreign-born per-
sonsof such nationality residentin the United States.

The VICE PRESIDENT. The question is on agreeing to the amendment offered
by the Senator from Georgia to the amendment of the committee.

The amendment to the amendment was rejected.

The PRESIDING OFFICER. The question is, Shall the bill pass?

Mr. REED. 1 ask for the yeas and nays on the passage of the ball.

Mr. HEFLIN. Let us have the yeas and nays.

- The yeas and nays were ordered, and the reading clerk proceeded to call the roll.

Mr. BROUSSARD (when his name was called). I am paired with the senior
Senator from New Hampshire [Mr. Moses]. I am informed thatif he were presenthe "
would vote as I intend to vote on the passage of the bill. I therefore feel at liberty to
vote, and vote ‘‘yea.”

Mr. CURTIS. I desire to announce that the Senator from Maryland [Mr. WeLLER],
the sentor Senator from New Hampshire [Mr. Mosgs], and the Senator from Delaware
[Mr. Barr] would vote for the bill if present. They are necessarily absent.

The result was announced—yeas 78, nays 1, as follows:

YEAS-—78.
Broussard Harreld Nelson Stanfield
Bursum Harris New Stanley
NAYS—I1.
Reed
" NOT VOTING—17.
Ball Kellogg Myers Trammell
Borah Keyes Newberry Weller

Bills Considered as in Committee of the Whole.

ACTIONS FOR PERSONAL INJURIES.

The bill (S. 258) concerning actions on account of death or personal injuries in
laces under the exclusive jurisdiction of the United States was considered as in
ommittee of the Whole and was read, as follows:

Be it enacted, etc., That in the case of the death of any person by the neglect or wrongful act of another
within a national park or other place, etc.

Mr.WALSH of Montana. Ithinkthereisa misprintinthebill. Theword ‘“wherein”
should be ‘““within’’ in line 11.

The amendment was agreed to.

_ The bill was reported to the Senate as amended and the amendment was concurred
in.
Th?i bill was ordered to be engrossed for a third reading, read the third time, and
passed.

ARMY APPROPRIATIONS.

Mr. WADSWORTH. I again call up the Army appropriation bill, which was
temporarily laid aside.

The Senate, as in Committee of the Whole, resumed the consideration of the bill
(H. R. 5010) making appropriations for the support of the Army for the fiscal year
ending June 30, 1922, and for other purposes, which had been reported from the Com-
mittee on Military Affairs with amendments.

Mr. WADSWORTH. I ask that the formal reading of the bill be dispensed with
and that the bill be read first for action on the committee amendments.

The VICE PRESIDENT. Without objection, it is so ordered.

EXECUTIVE SESSION.
_Mr. WADSWORTH. I move thatthe Senate proceed to the consideration of execu-
tive business. :
. The motion was agreed to, and the Senate proceeded to the consideration of execu-
tive business. After five minutes spentin executive session the doors were reopened.
RECESS.

’}IIr.kWADSWORTH. I move that the Senate take a recess until to-morrow at 12
o’clock.
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The motion was agreed to; and (at 4 o’clock and 56 minutes p. m.) the Senate took
a recess until to-morrow, Tuesday, June 7, 1921, at 12 o’clock meridian.

[If the executive session is an open one, the following usually precedes the ‘‘adjournment’’ heading:]

AGREEMENT BETWEEN UNITED STATES AND NORWAY.!

. In executive session this day, the following agreement between the United States
and Norway was ratified, and on motion of Mr. KELLoGG the injunction of secrecy was
removed therefrom:

To the Senate:

I transmit herewith, to receive the advice and consent of the Senate to its ratifica-
tion, an agreement signed on June 30, 1921, between the United States and Norway,
for the submission to arbitration of certain claims of Norwegian subjects against the
United States arising out of requisitions by the United States Shipping Board Emer-
gency Fleet Corporation. .

WARREN G. HArDING.

Tre WaITE House, July 1, 1921.

NOMINATIONS.

Erecutive nominations received by the Senate April 14 (legislative day of April 13), 1921.

{Under heading “Postmaster,”” omit the State subheading if only one nomination or confirmation
is given. Under the heads ‘“Nominations,” ‘‘Confirmations,” “Withdrawal,” and “Rejection,” the
following scheme for subheads is to be followed:]

First head............ .?Lpoimt; caps ang sma}} caps.
. point caps and small caps.
With one subhead. .. 8-point sraall ca

S.
8-point caps amf small caps.

With two subheads. .{8-point small caps.
8-point italic lower case.
%-point caps and small caps. i

With three subheads.{igg}gt ?::Filcllc:vg:'r nEe
6-point small caps.
-AMBASSADOR EXTRAORDINARY AND PLENIPOTENTIARY.
Myron T. Herrick, of Ohio, to be ambassador extraordinary and plenipotentiary
of the United States of America to France.
CoNsuL oF Crass 4.
Charles L. Hoover, of Missouri, formerly a consul of class 3, to be a consul of class 4
of the United States of America.
APPOINTMENTS IN THE ARMY.
GENERAL OFFICERS.
To be major generals.
Brig. Gen. Clarence Ransom Edwards from March 5, 1921.
Brig. Gen. James William McAndrew from March 5, 1921.
APPOINTMENT IN OFFICERS’ RESERVE CORPS.
TO BE BRIGADIER GENERAL.
Hugh S. Johnson, late brigadier general, United States Army, from April 11, 1921.
PROMOTIONS AND APPOINTMENTS IN THE NAVY.
Capt. William A. Moffett to be Chief of the Bureau of Aeronautics in the Depart-
ment of the Navy, with the rank of rear admiral, for the term of four years. .
The following-named lieutenants (junior grade) to be lieutenants in the Navy from
the Ist day of July, 1920:
Paul S. Goen. John Smith.
James K. Davis. Richard Arm. gyl
James J. O’Connor, a citizen of Idaho, to be an assistant surgeon in the Navy with
the rank of lieutenant (junior grade) from the 13th day of July, 1921.
POSTMASTERS.
OHIO.
Ellen M. Cumming to be postmaster at Fort Jennings, Ohio, in place of F. H.
Kramer.

{

OKLAHOMA.
Lida Steinke to be postmaster at Breckinridge, Okla., in place of D. L. Anvil.

1 This heading would be small caps if preceding an adjournment.
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CONFIRMATIONS.
Executive nominations confirmed by the Senate April 14 (legislative day of April 13),
1921.

AMBASSADOR EXTRAORDINARY AND PLENIPOTENTIARY.

Myron T. Herrick to be ambassador extraordinary and plenipotentiary to France,

CoxsuL or Crass 4.
Charles 1.. Hoover to be a consul of class 4.

APPOINTMENTS IN THE ARMY.

GENERAL OFFICERS.

To be major generals.
Brig. Gen. (larence Ransom Edwards.
Brig. Gen. James William McAndrew.

AprPOINTMENT IN OFFICERS’ RESERVE CORPs.
Hugh S. Johnson to be brigadier general.
PROMQTIONS AND APPOINTMENTS IN THE NAVY.
Capt. William A. Moffett to be Chief of the Bureau of Aeronautics with the rank of
rear admiral, !

The following-named lieutenants (junior grade) to be lieutenants:
Paul S. Goen. John Smith.
James K. Davis. Richard Arm.
James J. O’Connor to be an assistant surgeon with the rank of lieutenant (junior

grade).
POSTMASTERS.

OHIO.
Ellen M. Cumming, Fort Jennings.
: OKLAHOMA.
Lida Steinke, Breckinridge.

WITHDRAWALS.

Ezecutive nominations withdrawn from the Senate December 20, 1921,
PosTtmAsTFRS.
ARKANSAS.
Cary Johnson to be postmaster at Hot Springs, in the State of Arkansas.
WASHINGTON.
Thomas J. Atwood to be postmaster at Sultan, in the State of Washington.

REJECTION.
Executive nomination rejected by the Senate November 22 (legislative day of November
16), 1921.
REcCORDER OF DEEDS FOR THE DistricT OF COLUMBIA.
Henry Lincoln Johnson to be recorder of deeds, District of Columbia,
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HOUSE OF REPRESENTATIVES.
Moxpay, April 18, 1921.

The House met at 12 o’clock noon.
The Chaplain, Rev. James Shera Montgomery, D. D., offered the following
prayer:
THE JOURNAL.

The Journal of the proceedings of Friday was read and approved.
SWEARING IN OF MEMBERS.

Mr. Sissox, of Mississippi, Mr. RUCkER, of Missouri, and Mr. RARER, of California,
appeared before the bar of the House and took the oath of office.

MESSAGE FROM THE SENATE.

A message from the Senate, by Mr. Craven, one of its clerks, announced that the
Senate had passed bills of the following titles, in which the concurrence of the House
of Representatives was requested:

S. 224. An act authorizing the Secretary of the Interior to purchase a tract of land
with sufficient water right attached for the use and occupancy of the Temoak Band of
homeless Indians, located at Ruby Valley, Nev.; and %

S. 2062. An act ratifying, confirming, and approving certain acts of the Legislature
of Hawaii granting franchises for the manufacture, distribution, and supply of gas,
electric light and power, and the construction, maintenance, and operation of a street
railway, and for other purposes.

{Observe that bills from the Senate to the House read ““An act.” If ]the copy should read “A bill,”

change to ‘“ An act,” in conformity with this rule, and place number first.
[Note also the Ioflowing forms:]

MESSAGE FROM THE SENATE.

A message from the Senate, by Mr. Crockett, one of its clerks, announced that the
Senate had passed with an amendment the bill (H. R. 3707) making appropriations
for certain expenses incident to the first session of the Sixty-seventh Congress, and
for otherd purposes, in which the concurrence of the House of Representatives was
requested.

The message also announced that the Senate had passed joint resolution (8. J. Res.
20) making the sum of $150,000 appropriated for the construction of a diversion dam
on the Crow Indian Reservation, Mont., immediately available, in which the concur-
rence of the House of Representatives was requested.

The message also announced that the Senate had passed the following resolution:

Senate Resolution 94.

Resolved, That the Senate has heard with profound sorrow the announcement of the death of Hon.
WiLLiaM E. MAsON, late a Representative from the State of Illinois, ete.

MESSAGE FROM THE PRESIDENT OF THE UNITED STATES.

The committee informally rose; and the Speaker having resumed the chair, a mes-
sage in writing from the President of the United States was presented by Mr. Latta,
one of his secretaries, who also informed the House of Representatives that the President
had approved and signed bills and joint resolution of the following titles:

On July 21, 1921:

H. R. 6573. An act to further reclassify postmasters and employees of the Postal
Service and readjust their salaries and compensation on an equitable basis, and for
other purposes; and

H. R. 5756. An act to amend an act entitled ‘“An act to declare the purpose of the
people of the United States as to the future political status of the people of the Philip-
pine Islands.”

On July 25, 1921:

H. J. Res. 32. Joint resolution to change the name of the Grand River in Colorado
and Utah to the Colorado River.

[Observe that bills coming from the President take the form of “An act.” This rule must be followed
invariably, even if the copy reads “A bill.”]

EDNA DUCE AND ETHEL MASON.

Mr. TRELAND. Mr. Speaker, I ask consideration of the privileged resolution
which 1 send to the Clerk’s desk.
The SPEAKER. The Clerk will report the resolution.
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The Clerk read as follows:
House Resolution 127.

Resolved, That the Clerk of'the House of Representatives be, and he is hereby, authorized and directed
to pay, out of the contingent fund of the House, to Edna Duce the sum of $153.33 and to Ethel Mason the
sum of $153.33, being the amount received by them per month as clerks to the late Hon. William E. Mason
at the time of his death, June 17, 1921.

[Note that center line is House Resolution 127, not “No.” 127, Use ‘“No.” in text when in copy.

Mr. IRELAND. Mr. Speaker, this is the usual resolution for the employees of a
deceased Member. T ask for the adoption of the resolution.
The question was taken, and the resolution was agreed to.

- ENROLLED BILL SIGNED.

Mr. RICKETTS, from the Committee on Enrolled Bills, reported that they had
e})l(amined and found truly enrolled bill of the following title, when the Speaker signed
the same:

H. R. 5756. An act to amend an act entitled ‘‘An act to declare the purpose of the
people of the United States as to the future political status of the people of the Philip-
pine Islands, and to provide a more autonomous government for these islands,” ap-
proved August 29, 1916, and to amend an act entitled “An act to establish a standard
of value and to provide for a coinage system in the Philippine Islands,” approved
March 2, 1903.

LEAVE OF ABSENCE.

By unanimous consent, leave of absence was granted as follows:

To Mr. TAGUE, on account of illness in family.

To Mr. KNuTson, for two weeks, on account of illness.

To Mr. LARSEN of Georgia, indefinitely, on account of illness in family.

THE PRIVATE CALENDAR.

The SPEAKER. The gentleman from Pennsylvania asks unanimous consent that
the bills on the Private Calendar be considered in the House as in Committee of the
Whole. Isthere objection? [Aftera pause.] The Chair hears none. The Clerk will
report the first bill.

The Clerk read as follows:

A bill (H. R. 1362) for the relicf of M. Fine & Sons.

Be it enacted, etc., That the Secretary of the Treasury be, and he is hereby, authorized and directed to
pay the sum of $13,473 to M. Fine & Sons.

The SPEAKER. The gentleman from Pennsylvania offers an amendment, which
the Clerk will report.

The Clerk read as follows:

Amendment by Mr. EDMONDS: In line 4, after the word ‘“pay,”” add a comma and the following words:
“out of any money in the Treasury not otherwise appropriateg. 4]

The SPEAKER. The question is on agreeing to the amendment.

The amendment was agreed to.

The bill as amended was ordered to be engrossed and read the third time, was read
the third time, and passed.

On motion of Mr. EpMoNDs, a motion to reconsider the vote by which the bill was
passed was laid on [not upon] the table.

SENATE BILL REFERRED.

Under clause 2 of Rule XX1V, Senate bill of the following title was taken from the
Speaker’s table and referred to its appropriate committee, as indicated below:

S. 1039. An act for the public protection of maternity and infancy, and providing a
method of cooperation between the Government of the United States and the several
States; to the Committee on Interstate and Foreign Commerce.

Committee of the Whole House on the State of the Union.

EMERGENCY TARIFF.

Mr. YOUNG. Mr. Speaker, I move that the House resolve itself into Committee
of the Whole House on the state of the Union for the consideration of the bill (H. R.
2435) imposing temporary duties upon certain agricultural products, etc.

The SPEAKER. 1Is there objection? [After a pause.] The Chair hears none.
The ‘question is on the motion of the gentleman from North Dakota that the House
resolve itself into the Committee of the Whole House on the state of the Union for the
consideration of the bill H. R. 2435, the emergency tariff bill,

. The motion was agreed to.

Accordingly the House resolved itself into the Committee of the Whole House on
the state of the Union for the consideration of the bill H. R. 2435, with Mr. CAMPBELL
of Kansas in the chair.

The CHAIRMAN. The Clerk will report the bill.
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The Clerk read the bill, as follows:
Be it ¢nacied, etc.—
TrrLE 1.
EMERGENCY TARIFF.

That on and after the day following the passage of this act, for the period of six months, there shall be
levied, collected, and paid upon the following articles, when imported from any foreign country into the
United States or into any of its possessions (except the Philippine Islands, the Virgin Islands, and the
islands of Guam and Tutuila), the rates of duty which are prescribed by this section, namely:

Mr. MAcGREGOR. Mr. Chairman, I offer an amendment, which I send to the
Clerk’s desk.

The CHAIRMAN. Thegentleman from New York offers an amendment, which the
Clerk will report.

The Clerk read as follows:

Amendment offered by Mr. MACGREGOR: Page 2, line 1, after the word “bushel,” insert: ‘“ Provided,
That wheat in transit upon the Great Lakes shall not be subject to the duty hereby imposed.””

[Mr. HUDSPETH addressed the committee. His remarks will appear hereafter.]

Mr. YOUNG. Mr. Chairman, I move that the committee do now rise.

The motion was agreed to. .

Accordingly the committee rose; and the Speaker having resumed the chair,
Mr. CampBELL of Kansas, Chairman of the Committee of the Whole House on the state
of the Union, reported that that committee having had under consideration the bill
H. R. 2435 had come to no resolution thereon.

Conference Report and Statement.

[Conference reports to be set in 8&point. Statement to be set in 8point, except extracts, which shquld
be set in 6-point.

Use 8-point slug before and after conference report and statement. 2

Do not change the language or punctuation of amendments in conference reports. Typographical
errors should be corrected, and caps, abbreviations, and figures should be used according to this STYLE
MaNUAL. Observe the form ‘“Amendments numbered 1, 2, 3,” etc., and when the amendment is to make
an inde]]j)endent paragraph, the phrase “And the Senate [or House] agree tothe same’’ will be a paragraph
by itself; otherwise 1t will be run in after the amendment with a semicolon. Examples of each are

given in the report following.
In the statement, change ‘‘numbered,” when in copy, to “No.,”’ as amendment No. 1, but do not
supply ‘“No.” if omitted in copy; otherwise regular style will prevail.
ote particularly that in Senate copy of conference reports the form ‘“Amendment numbered 1,” ete.,
is generally stricken fror the beginning of the paragraph by the clerks.
ee pp. 68 and 70 for styles of conference report set as House report and as Senate document.]

[Eight-point slug here.]
CONFERENCE REPORT.

The committee of conference on the disagreeing votes of the two Houses on the
amendments of the Senate to the bill (H. R. 4803) making appropriations for the
naval service for the fiscal year ending June 30, 1922, and for other purposes, having
met, after full and free conference have agreed to recommend and do recommend
to their respective Houses as follows:

That the Senate recede from its amendments numbered 2, 3, 110, and 115.

That the House recede from its disagreement to the amendments of the Senate
numbered 28, 29, 63, and 90, and agree to the same.

Amendment numbered 39: That the House recede from its disagreement to the
amendment of the Senate numbered 39, and agree to the same with an amendment
as follows: In line 2 of the matter inserted by said amendment, after the word ** struc-
tures,”’ insert the following: ‘‘costing not in excess of $5,000 each’’; and the Senate
agree to the same.

Amendment numbered 40: That the House recede from its disagreement to the
amendment of the Senate numbered 40, and agree to the same with an amendment
as follows: Restore the matter stricken out by said amendment, amended to read as
follows: ‘“: Provided, That nothing herein shall be construed as interfering in any way
with any existing contract or any work in progress on the date of the approval of this
act: Provided further, That hereafter no money appropriated for ordnance,’* etc.; and
the Senate agree to the same.

Amendment numbered 63: That the House recede from its disagreement to the
amendment of the Senate numbered 63, and agree to the same with an amendment
?,sufollows: Restore the matter stricken out by said amendment, amended to read.as

ollows:

After line 6, page 2, insert the following paragraph: !

“For continuation of the investigation of structural materials, such as stone, ¢lays,
cement, etc., including personal services in the District of Columbia and in the field,
$50,000: Provided, That as much of this sum as necessary shall be,’’ etc.

And the Senate agree to the same.
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The committee of conference have not agreed upon the amendments of the
Senate numbered 1, 7, 8, 11, 113, and 114.

Parrick H. KEeLLEY,
BurtoN L. FRENCH,

Wr R. Woop,

JaMmes F. ByrNESs,

W. B. OLIVER,

Managers on the part of the House.

MiLEs POINDEXTER,
CLAUDE A. SWANSON,
Managers on the part of the Senate.
[Eight-point slug here. Extracts in statement to be set in 6-point.]
STATEMENT.

The managers on the part of the House at the conference on the disagreeing votes
of the two Houses on the amendments of the Senate to the bill (H. R. 4803) making
appropriations for the naval service for the fiscal year ending June 30, 1922, and for
other purposes, submit the following statement in explanation of the effect of the action
agreetf upon by the conference committee and submitted in the accompanying
conference report:

On No. 26: Appropriates $400,000 for maintenance of the naval training station,
grreat Lakes, Ill., as proposed by the House, instead of $500,000, as proposed by the
Senate.

On Nos. 73 to 75, inclusive, relating to the Bureau of Engineering: Appropriates
$20,500,000, as proposed by the House, instead of $28,000,000, as proposed by the
Senate; strikes out the language inserted by the Senate with respect to a publication
known as the Shipping Bulletin; and strikes out the appropriation of $2,000,000,
proposed by the Senate, for renewing engines of certain submarines.

On No. 114: Authorizing and requesting the President to invite the Governments
of Great Britain and Japan to send representatives to a conference with the view to
reducing naval expenditures and building programs.

Patrick H. KELLEY,
Burron L. FrRENcH,
Wi R. Woob,
James F. ByrNES,
W. B. OLIVER,

Managers on the part of the House.
[Eight-point slug after the $tatement.]

Pension Bills.
PENSIONS.

The SPEAKER pro tempore. Under the previous order of the House, private
pension bills and bills relating to pension legislation are in order for consideration

to-day. 3

Mr. KNUTSON. Mr. Speaker, I move that the House resolve itself into the Com-
mittee of the Whole House for the consideration of the bill (H.-R. 5214) granting
pensions and increase of pensions to certain soldiers and sailors of the Regular Army
and Navy, and certain soldiers and sailors of wars other than the Civil War, and to
widows of such soldiers and sailors; and, pending that, I would like to ask if we can
make some arrangement as to the time for general debate?

The motion of Mr. KNuTsoN was agreed to.

Accordingly the House resolved itself into the Committee of the Whole House,
with Mr. FEss in the chair.

The Clerk Yead the title of the bill H. R. 5214.

The bill is as follows:

Be it enacted, etc., That the Secretary of the Interior be, and he is hereby, authorized and directed to
place on the pension roll, subject to the provisions and limitations of the pension laws—

The name of Hattie I:fjelmberg, widow of William Hjelmberg, late of the Fourth Company, United
States Coast Artillery Corps, war with Spain, and pay her a pension at the rate of $12 per month.

The name of Julia M. Porter, widow of Clinton A. Porter, late of Com;[xanzg F, First Regiment Néw
Hampshire Infantry, war with Spain, and pay her a pension at the rate of $20 per month.

This bill is a substitute for the following bills referred to the Committee on Pensions:

H. R. 400. Hattie Hjelmberg. H. R. 1248. Florence Hall.
H. R. 416. Julia M. Porter. H. R. 1250. Emma M. H. Haas.
H. R. 424. Annie M. Sullivan. H. R. 1358. Alice A. Warner.

Mr. FULLER. Mr. Speaker, I call up the bill (fH. R. 6507) granting pensions and
increase of pensions to certain soldiers and sailors of the Civil War and certain widows
and dependent children of soldiers and sailors of said war, and I ask unanimous
consent that this bill be considered in the House as in Committee of the Whole House.
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The SPEAKER pro tempore. The Chair hears no objection and the Clerk will
report the bill.
The Clerk read the bill, as follows:

Be it enacted, etc., That the Secretary of the Interior be, and he is hereby, authorized and directed to
place on the pension roll, subject to the provisions and limitations of the pension laws—

The name_of Mary M. Lgtel, helpless and dependent daughter of Isaac Lytel, late of Company D,

?de hundrettihand eighteenth Regiment Ohio Volunteer Infantry, and pay her a pension at the rate of

er month.

The name of Esther H. Drake, widow of George F. Drake, late of Company D, One hundred and first
Regiment Ohio Volunteer Infantry, and pay her a pension at the rate of $30 per month.

The foregoing bill is a substitute for the following House bills referred to said
committee:

H. R.308. Mary M. Lytel. H. R.1659. Eliza F. Platt.

H. R. 309. Esther H. Drake. H. R. 1667. KElisha R. Kenyon.
H. R. 401. Mary F. Zuill. H. R.1710. Louisa Lee.
Amendments.

_ [As figures are now used in bills to express sums of money, dates, paragraph numbers, etc.,amendments
involving such expressions must be set in figures, thus: Strike out ““$840”’ and insert ‘“$1,000,” etc.
For other enumerations in bill style see p. 47.]

The next business on the Speaker’s table was the bill (H. R. 4167) to enable national
banking associations to extend their corporate existence, returned from the Senate
with sundry amendments.

The SPEAKER. The Clerk will read the amendments.

The Clerk read the amendments, as follows:

Fe;rlsfi ?mendment: Page 2, line 20, after the word “law,’”” insert ‘“or unless hereafter modified or

€] ed.”

Add toline 21 as follows:

“ Provided, That soldiers and sailors who lost either an arm or a leg during the late war shall be exempt
from paying any special tax as peddlers of tobacco, snuff, or cigars.”

{Observe that amendments are quoted when preceded by 6-point introduction.]

Mr. MADDEN. I move the following amendments:

The amendments were read, as follows:

In line 3, after the word “condemned,’’ insert ‘cast-iron cannon.”

In line 5 strike out ‘“to be used” and insert “for use and ornamentation.”

Page 2, line 14, strike out “southern.”

The reading of the bill was resumed. :

The next amendment was, in line 25, after the word ‘‘book,,” to strike out “‘cases”
and insert ‘‘rests”; in the same line, strike out ‘‘$5,000” and insert *‘$2,500,” so as
to make the clause read: :

For purchase of ice, buckets, file holders, book rests, and clocks, $3,600; $2,500 of this sum to be expended
for shelving and file holders in'the Second Auditor’s office.

The amendment was agreed to.

The Clerk read as follows:

Amend t;y striking out the words ‘“from the date of her husband’s death.”

The amendment ‘was agreed to, and the bill as amended was ordered to he engrossed
and read a third time; and being engrossed, it was accordingly read the third time
and passed.

Adjournment, Recess, and Evening Session.

ADJOURNMENT.

Mr. MONDELL. Mr. Speaker, I move that the House do now adjourn.

Thé motion was agreed to; accordingly (at 2 o’clock and 12 minutes p. m.) the House
adjourned until to-morrow, Tuesday, April 19, 1921, at 12 o’clock noon. :

’ RECESS.

The SPEAKER. The hour for the recess has arrived. The Chair will state that
should he be absent this evening, the gentleman from Ohio, Mr. FosTERr, will act as
Speaker pro tempore. \ .

The hour of half past 4 o’clock having arrived, the House, in pursuance of its
order, took a recess until half past 7 o’clock this evening.

EVENING SESSION.
The recess having expired, the House reassembled at half past 7 o’clock p. m. and
was called to order by Mr. FosTeR as Speaker pro tempore.

[Follow copy as to expressing time of adjioumment, as 6 o’clock and 25 minutes p. m., or 6.25 p. m,
If necessary the small-cap heads ‘“Recess” and ‘“Adjournment’ must be supplied in House and
Senate copy.]
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House Briefs. :
[The briefs follow at end of day’s proceedings. Ieads (in capitals) and dashes to be used as shown

here.]
EXECUTIVE COMMUNICATIONS, ETC.

Under clause 2 of Rule XXIV, executive communications were taken from the
Speaker’s table and referred as follows:

138. A letter from the Secretary of the Treasury, transmitting tentative draft of a
bill to prohibit the interstate sale of certain articles contaminated with anthrax;
to the Committee on Interstate and Foreign Commerce.

139. A letter from the Secretary of the Treasury, transmitting request for consider-
ation of certain estimates of approgriation required by the Coast Guard for claims
arising from collision and contammed in House Documents Nos. 897 and 583, Sixty- -
sixth Congress (H. Doc. No. 86); to the Committees on Appropriations and Claims
and ordered to be printed.

[Note the insertion of “(H. Doc. No. —)”’ in cases where papers are ordered to be printed as a
document. To be inserted only when “Ordered to be printed’” appears in copy.]

>
[Use the following form if only one communication is submitted:]

194. Under clause 2 of Rule XXIV, a letter from the Secretary of the Treasury,
transmitting a statement of the estimated cost of revised central heating, lighting,
and power plant project, Washington, D. C. (H. Doc. No. 102), was taken from the
Speaker’s table, referred to the Committee on Public Buildings and Grounds, and
ordered to be printed.

REPORTS OF COMMITTEES ON PUBLIC BILLS AND RESOLUTIONS.

Under clause 2 of Rule XIII,

Mr. MERRITT: Committee on Interstate and Foreign Commerce. H. R. 2187.
A bill to regulate the retired pay of certain enlisted men in the Coast Guard; with an
amendment (Rept. No. 573). Referred to the Committee of the Whole House on the
state of the Union.

Mr. WEAVER: Committee on the Territories. H. R. 8690. A bill to add a certain
tract of 1and on the island of Hawaii to the Hawaii National Park; without amendment

Rept. No. 574). Referred to the Committee of the Whole House on the state of the
nion.

Mr. FOSTER: Committee on the Judiciary. S. 2682. An act to amend the act
entitled ‘“An act to establish a code of law for the District of Columbia, approved
March 3, 1901,”” and the acts amendatory thereof and supplementary thereto; without
amendment (Rept. No. 575). Referred to the House Calendar.

[Use above form also when only one report is submitted.]

REPORTS OF COMMITTEES ON PRIVATE BILLS AND RESOLUTIONS.

Under clause 2 of Rule XIII,

Mr. JEFFERS of Alabama: Committee on the Public Lands. H. R.7862. A bill
authorizing the Secretary of the Interior tosell and patent certain lands to William S. N.
Calhoun and Zaidee Boatner Calhoun, residents of Catahoula Parish, La.; with an
amendment (Rept. No. 570). Referred to the Committee of the Whole House.

Mr. JEFFERS of Alabama: Committee on the Public Lands. H. R. 8358. A bill for
the relief of Israel Butts; without amendment (Rept. No. 578). Referred to the Com-
mittee of the Whole House. .

Mr. FROTHINGHAM: Committee on Military Affairs. H. R. 9047. A bill
authorizing the Secretary of War to grant to the town of Winthrop, Mass., a perpetual
right of way over approximately 755 square feet of the Fort Banks Military Reserva-
tion for the purpose of widening Revere Street; without amendment ( Rept. No. 580).
Referred to the Committee of the Whole House.

Mr. FULLER: Committee on Invalid Pensions. H. R. 10025. A bill granting
pensions and increase of pensions to certain soldiers and sailors of the Civil War and
certain widows and dependent children of soldiers and sailors of said war; without
amendment (Rept. No. 581). Referred to the Committee of the Whole House.

Mr. FULLER: Committee on Pensions. H. R. 10069. A bill for the relief of

John Y. Smith; without amendment (Rept. No. 582). Referred to the Committee of
the Whole House.

[Use above form also when only one report is submitted.]
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ADVERSE REPORTS.

Under clause 2 of Rule X1III,

Mr. KAHN: Committee on Military Affairs. House Resolution 63. A resolution
directing the Secretary of War to furnish the House certain information (Rept. No. 32).
Laid on the table.

Mr. KAHN: Committee on Military Affairs. House Resolution 67. A resolution
directing the Secretary of War to furnish certain information to the House of Repre-
sentatives (Rept. No. 33). Laid on the table.

Mr. RAMSEYER: Committee on the Post Office and Post Roads. H. R. 6012.
A bill for the adjudication and determination of the claims arising under joint reso-
lution of July 14, 1870 (16 Stat. p. 670), authorizing the Postmaster General to con-
tinue to use in the Postal Service Marcus P. Norton’s combined postmarking and
stamp-canceling hand-stamp patents, and directing him to ‘“‘determine upon a fair,
just, and equitable compensation for the use of said invention,’’ or arising otherwise
(Rept. No. 36). Laid on the table.

Mr. FOCHT: Committee on the District of Columbia. H. R. 2265. A bill to
regulate marine insurance in the District of Columbia, and for other purposes (Rept.
No. 40). Laid on the table. .

Mr. LONGWORTH: Committee on Claims. H. R.11964. A bill for the relief
of the P. J. Carlin Construction Co. (Rept. No. 1014). Laid on the table.

[Use above form also when only one report is submitted.]

MOTIONS TO DISCHARGE COMMITTEES.
: lllTnder clause 4 of Rule XXVII, motions to discharge committees were filed as
ollows:
[Omitted from the Record of April 28, 1921.]

By Mr. HAYDEN: Motion to discharge the Committee on Interstate and Foreign
Commerce from the further consideration of the bill (H. R. 263) to amend section 4 of
the act to regulate commerce, approved February 4, 1887, as amended.

Also, motion to discharge the Committee on the Judiciary from the further consider-
ation of the bill (H. R. 264) providing for an additional judge for the district of Arizona.

[Submitted April 30, 1921.]
By Mr. WALSH: Motion to discharge the Committee on Revision of the Laws from

the further consideration of the bill (II. R. 12) to consolidate, codify, revise, and
reenact the general and permanent laws of the United States in force March 4, 1919.

CHHANGE OF REFERENCE.

Under clause 2 of Rule XXII, committees were discharged from the consideration
of the following bills, which were referred as follows: :

A bill (H. R. 6927) év;ranting an increase of Xension to Charles A. Swartz; Committee
on Invalid Pensions discharged, and referred to the Committee on Pensions.

A bill (H. R. 7410) granting an increase of pension to James G. Fallansbee; Com-
mittee on Invalid Pensions discharged, and referred to the Committee on Pensions.

[Use the following form when only one change of reference is submitted:]

Under clause 2 of Rule XXII, the Committee on Invalid Pensions was discharged
from the consideration of the bill (I. R. 7274) granting a pension to Peter F. Fleming,
and the same was referred to the Committee on Pensions.

PUBLIC BILLS, RESOLUTIONS, AND MEMORIALS.

Under clause 3 of Rule XXII, bills, resolutions, and memorials were introduced
and severally referred as follows:

By Mr. MONTOYA: A bill (H. R. 8007) to amend an act entitled “ An act to pro-
vide for the adjudication and payment of claims arising from Indian depredations’’;
to the Committee on Indian Affairs.

Also, a bill (H. R. 8008) to ascertain and settle private land claims of persons not
Indian within Pueblo Indian land, land grants, and reservations in the States of
New Mexico and Arizona; to the Committee on Indian Affairs.

By Mr. REAVIS: Joint resolution (H. J. Res. 174) to provide for the payment of
expenses of the Joint Committee on Reorganization of the Administrative Branch of
the Government out of the contingent fund; to the Committee on Accounts.

[Use the following form when only one bill, resolution, or memorial is submitted:]

Under clause 3 of Rule XXII,

Mr. PATTERSON of New Jersey introduced a bill (H. R. 7566) to increase the
cost of the gublic building at Woodbury, N. J., which was referred to the Committee
on Public Buildings and Grounds.
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PRIVATE BILLS AND RESOLUTIONS. «° g

Under clause 1 of Rule XXII, private bills and resolutions were introduced and
severally referred ag follows:

By Mr. MORGAN: A bill (H. R. 7874) granting an increase of pension to Margaret
Smallwood; to the Committee on Invalid Pensions.

Also, a bill (H. R. 7875) granting an increase of pension to Hattie B. Search; to the
Committee on Invalid Pensions.

By Mr. ELLIOTT: A resolution (H. Res. 155) appointing George Keegan as suc-
cessor to person named in House resolution adopted January 15, 1921; to the Com-
mittee on Accounts.

[Use the following form if only one bill or resolution is submitted:]

Under clause 1 of Rule XXII, ;

Mr. ANSORGE introduced a bill (H. R. 6322) authorizing the Secretary of War to
donate to the Parents’ Association of Public School No. 52, Broadway and Academy
Streets, New York City, two German cannons or field pieces, which was referred to the
Committee on Military Affairs. ;

PETITIONS, ETC.

Under clause 1 of Rule XXII, petitions and papers were laid on the Clerk’s desk
and referred as follows:

2395. By the SPEAKER (by request): Petition of M. G. Sperry and E. L. Seal,
relating to the American Legion; to the Committee on the Judiciary.

2396. By Mr. CANNON: Petition of citizens of Danville, Ill., protesting against
legislation restricting the freedom of worship (H. R. 4388); to the gommittee on the
District of Columbia. i

[Use the following form if only one petition, etc., is submitted:]

Under clause 1 of Rule XXII,

14. Mr. KELLEY of Michigan presented a petition of 33 members of the Women’s
Hospital Auxiliary, of Flint, Mich., favoring passage of the Sheppard-Towner bill,
which was referred to the Committee on Education.

[Showing use of italic lines over petitions, ete.:]

[Omitted from the Record of August 10, 1921.]

2349. By Mr. BRIGGS: House concurrent resolution 13 of the Texas Legislature,
urging immediate official recognition by the United States of the Government of
Mexico as administered by President Obregon: to the Committee on Foreign A ffairs.

2350. By Mr. FENN: Petition of town officials and 644 other citizens of Manchester,
Conn., in favor of an appropriation for a building for post-office purposes; to the Com-
mittee on Public Buildings and Grounds.

[Submitted August 11, 1921.]

2360. By the SPEAKER (by request): Cablegram from the Association De Hacen-
dados y Colonos, of Cuba, urging larger concessions to Cuban sugar and tobacco in the
reciprocit{ treaty; to the Committee on Ways and Means.

2361. Also (by request), resolution of the St. Paul Council of the American Associa-
tion for the Recognition of the Irish Republic, opposing the Penrose bill (8. 2135);
to the Committee on Ways and Means.

{In petitions, if ‘‘et al.” is used change it to ‘‘and others,”
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RULES AND EXAMPLES.

Set in 6-point, Record measure, one lead before flush lines.

Cap lines flush, blue underscore; italic lines, 1 em indention, red underscore; com-
mittee lines, 2 ems indention; other matter indented 3 ems and overs 4 ems; but
where a 3-em dash is used as a ditto, the overruns above and below dash will be
7 ems; where an italic side head is run into text, the overrun will be 7 ems.

Spe}:lll months, even if in brackets or parentheses and followed by the day of the
month.

Abbreviate States after all geographic names throughout index.

Comma precedes folio figures.

Names of vessels in roman—U. S. S. Brooklyn.

Use roman for words in parentheses as (Omitted in Record), (Appendix), (deceased),
(administrator), (vessel), (House), (Senate), (city), (State), ete.

Record, referring to Congressional Record, cap and lower case.

In the semimonthly index, if copy shows figures in both black and red ink, print
black-ink figures only, restoring those which have been stricken through, disregard-
ing the red-ink changes.

Observe the following forms: (Omitted in Record), (Rept. 349), (S. Rept. 25),
(H. Rept. 41), (S. Doc. 23), (H. Doc. 47), (H. J. Res. 26), (H. Con. Res. 5), (H. Res. 7),
(S. Res. 7), (S. J. Res. 6), (S. Con. Res. 7).

[Public, No. 16.]

(See bill S. 546—Lodge bill.)

If the numbers of several bills are given, use this form: S. 24, 2486; H. R. 217,
2287, etc.; that is, do not repeat S. or II. R. with each number. Separate the groups
by a semicolon. '

In cap lines use small-cap ‘‘v.”” for versus.

Style of Semimonthly Index.
[One 2-pointlead before each flush line.]

CURTIS, CHARLES (¢ Senator from Kansas).
Appointed presiding officer, 4451.

Amendments offered by, to

Tariff bill: hides, 4635.
petroleum, 4635.

Bills and joint resolutions introduced by
Aimes, Clement F. S.: toincrease pension (see bill S. 2313), 4634.

Dickinson, Sarah A.: to pension (see bill S. 2315), 4634.
Trott, Mary: to pension (see bill S. 2314), 4634.

Motions and resolutions offered by
Adjourn: to, 4583.

Executive session: for, 4484, 4583, 4722, 4795.
Hart, Martha E.: to withdraw papers of, 4635.
Recess: for, 4484, 4650, 4795.

Petitions and papers presented by, from
Citizensand individuals, 4138, 4633.
Societiesand associations, 4633.

Remarks by, on ;
Farm products: exportation of, 4506.
Success—steamer: registry for, 394.

Reports made by, from

Committee on Military Affairs:
National defense act amendment (S. Rept. 238), 4778.
Springfield Armory, Mass.: release certain right of way at (S. Rept. 237), 4778.
COMMITTEE ON THE TERRITORIES (House).

Reports by E §
Franchises for gas, electric light and power, and street railways in Hawail (H. Rept. 284), 4543.
Ratifying agreements with and authorizing issuance of land patents to certain persons in Hawaii

(H. Rept. 286), 4543.
CONTESTED ELECTIONS IN HOUSE.
Bodenstab v. Berger: report of committee on case of (H. Rept. 1300), 2786, 2787.

COURTS OF THE UNITED STATES. See also SUPREME COURT OF THE UNITED STATES.
Bills to amend act to codify, revise, and amend the laws relating to the judiciary (see bills S. 2161,

82).
New York: bill for appointment of two additional judges for southern district of (see bill S. 1288).
bill for apflointment of one additional judge for eastern district of (see bill H. R. 7397).
North Dakota: bill for appointment of an additional judge for district of (see bill S. 78).

102
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DISTRICT)OF COLUMBIA, repeal act creating the Public Utilities Commission of (see bill H. R.
7193

Joint resolution to reerect statue of Abraham Lincoln in courthouse square (see H. J. Res. 127).
Bread prices; memorial of the Kalorama Citizens’ ‘Association relative to, 2678.
Public schools: bill to amend act to regulate salaries of teachers, school officers, and other employees
of (see bill S. 1976). £ v
bill to provide for compulsory school attendance of children (see bill S. 2040).
memorandum on classroom needs of, 2328. A
Wahlers Hill: Bill making appropriation for improvement and repair of (see bill H. R. 9694).
EXECUTIVE DEPARTMENTS, consolidation or redistribution of the powers and duties relating to
the Territory of Alaska (see bills S. 2203; H. R. 7683).
EXECUTIVE NOMINATIONS AND CONFIRMATIONS.
4 rm&appoi'ntmem ang(f;romotions
olonels; nominated, 3832.
Air Service: first lieutenant; nominated, 3940.
Cavalry: second lieutenants; nominated, 3350; confirmed, 3550.
Coast Artillery Corps: major; nommate&, 3940.
first lieutenant: nominated, 3940.
second lieutenants: nominated, 3350; confirmed, 3550.
Corps of Engineers: first lieutenant; nominated, 3832.
e second lieutenants: nominated, 3350; confirmed, 3550.
Civilian appointments
Ascarate, Miss Nemecia, to be register of the land office at Las Cruces, N. Mex.; nominated, 3832.
Ballantine, Joseph W., to be consul of class 5; nominated, 3349; confirmed, 3550.
Postmasters
Alaska: nominated, 3940.
Arkansas: confirmed, 3941.
California: confirmed, 3884.
PRESIDENT OF THE UNITED STATES.
Bill to amend and repeal laws relative to election of (see bill S. 492).
Executive orders relative to filling of vacancies in post offices of the first, second, and third class, 1236,

Joint resolution for amendment to Constitution giving Congress power to regulate primary elections
for (see S. J. Res. 51).
Communications from
American oil prospectors in foreign countries: transmitting report concerning restrictions placed
upon (S. Doc. 11}, 1442,
Washington Monument: relative to repair of elevator in, 1569.
PUBLIC BUILDINGS.
Bill for relief of contractors for construction of (see bill II. R. 6321).
B'llthemadt(s in House relative to prospects for consideration of 2 public-buildings bill, 1217.
ills to erec ,
Albuquerque, N. Mex. (see bill H. R. 6202).
Atoka, Okla. (see bill H. R. 6255).
Central City, Ky. (see bill H. R. 5945).
SECRETARY OF THE TREASURY.
Communications from
American fleet in foreign waters: estimate of appropriation for purchase of an historical pictorial
record of (H. Doc. 76), 1162.
WASHINGTON (City). See DISTRICT OF COLUMBIA.
WASHINGTON (State), petition of citizens urging action by Congress to prevent the present impend-
ing disaster in Armenia, 4451.
WOOL, amendment in Senate relative to tariff on,+1114, 1283, 1289,
Remarks in Senate relative to tariff on, 1205, 1283.
Statistics relative to production of, 1276.
WILSON, MARY, AND OTHERS, pension (see bill H. R. 6441).
YEA-AND-NAY VOTES IN HOUSE.
Army a%psropriation bill (H. R. 5010): on amendment reducing appropriation for pay of the Army,
4.

on amendment to grant honorable discharges to enlisted men upon their own application,
1235,

[Contract titles of bills and resolutions, if run in, omitting the words “Bill for”” and “Resolution to,”
as follows:]

A. A. RAVEN (steamship), relief of owners (see bill H. R. 6408).
ABANDONED PROPERTY. Se¢ CAPTURED AND ABANDONED PROPERTY.
ALASKA, increase the percentage of national forest receipts to be paid to (see bill H. R. 5950).
Bill to create a fish commission in (see bill H. R. 5951).
ARCHAMBAULT, GEORGE, increase pension (see bill H. R. 6488).
ARMY, amengo gx;t to increase temporarily the Military Establishment of the United States (see bill H.R.

Air Service: article by H. L. Scaife concerning extravagance and waste in, 1332.
letter of Secretary of War relative to aircraft production, 1596.
CHINESE IMMI{}RATION, correspondence concerning certain Chinese refugees from Mexico, 5450.
Joint resolution to allow Chinese to register under certain provisions and conditions (see S. J. Res.

CIVILIAN PERSONNEL. See EMPLOYEES OF THE UNITED STATES.
CLAIMS. See also COURT OF CLAIMS.

Amendments in Senate making appropriations for adjudicated and allowed, 5756.
LEAVES OF ABSENCE IN HOUSE.

Buchanan, 1372.

Clouse, 1471.

Driver, 1589.
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MARYLAND (dredge), relief of owners (see bill H. R. 1942).
MEXICO, article written bI;;President Obregon relative to taxation in, 5988.
Remarks in Senate relative to importation of oil from, 5981.
Resolution to investigate importation of oil from (see S. Res. 138)
NAVY.
Chief warrant officers: bill to amend act relative to pay of retired (see bill H. R. 8361).
Pay of: committee appointed in House on readjustment of, 5584.
VETER}{&NS’0 ;B)UREAU, changing the name to be the ‘““United States Veterans’ Bureau’” (see S. J.
cs. 103).

WEEKS v. UNITED STATES, decision of the Supreme Court of the United States in case of, 5951.

[Make Qla.rs;]graﬁ)hs of matter immediately following flush heads if followed by a subhead which reads
back to the flush line. (See first entry under “President of the United States,” p.103.) Observe that
public bills, resolutions, amendments, reports, letters, communications, petitions, and bills relating to
corporations, societies, vessels, or like subjects are treated the same as private bills.f

History of Bills in Semimonthly Index.

8. 252—To amend an act approved February 22, 1889, entitled ‘An act to provide for the division of
Dakota into two States and to enable the people of North Dakota, South Dakota, Montana, and
Washington to form constitutions and State governments, and to be admitted into the Union on an
equal footing with the original States, and to make donations of public lands to such States.”

Mr. Walsh of Montana; Committee on Public Lands, 70.

Reported with amendments (S. Rept. 93), 2120,

Debated, amended, and passed Senate, 2428.

Referred to House Committee on the Public Lands, 2520.

Regorted back (H. Rept. 182), 2761.

Debated, 4840.

Passed House, 4841,

Examined and signed, 5181, 5186.
Presented to the President, 5207.

H. R. 6877—To permit a compact or agreement between the States of Arizona, California, Colorado.
Nevada, New Mexico, Utah, and Wyoming respecting the disposition and apportionment of the
waters of the Colorado River, and for other purposes.

Mr. Mondell; Comiittee on the Judiciary, 2168.

Regorted with amendment (H. Rept. 191), 2842.

Debated, 28%0.

Passed House, 2885, %
Referred to Senate Committee on Irr'gation and Reclamation, 2927,
Committee on Irrigation and Reclamation discharged, 5002.

Passed Senate, 5002.

Examined and signed, 5288, 5307.

Presented to the President, 5400.

Approved [Public, No. 12], 1234.

[In history of bills use lower case in Members’ names; in tit}es of bills follow document style as to the

use of figures and abbreviations; ‘“ete.,”” not ‘‘and so forth.”)

.
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GENERAL RULES.

The Journals are set in 8-point (except votes, which are 6-point if appearing in
columns), solid, Record measure, and as a rule Record style prevails.

Abbreviate States as provided on page 29, except in amendments, which must
be set in bill style.

In amendments, matter stricken out must be set in roman, quoted; and matter
inserted must be set in italic, bill style.

Omit comma between name of Senator or Representative and State, thus: Mr.
Walsh of Massachusetts.

Note use of semicolon in ‘Papers referred.”

Use one lead only on each side of small-cap heads.

Use 6-point cap line for center heads showing time of meeting after recess taken in
a day’s proceedings.

Omit ““(H. Doc. No. 17, etc.),” if appearing in copy in connection with any matter
which has been ordered printed as an executive document.

Note instructions on page 114 regarding ‘‘run-downs’’ in setting votes in Senate
and Houte Journals.

For abbreviations of bills, resolutions, etc., see page 27.

. SENATE.
[Observe the punctuation and paragraphing.]
g TUESDAY, JULY 5, 1921.

QUESTION OF QUORUM.
Mr. Lodge raised a question as to the presence of a quorum;
Whereupon
The Vice President directed the roll to be called;
When
Fifty-seven Senators answered to their names.
A quorum being present,
: PETITIONS.

Mr. Curtis presented a petition of citizens of Leavenworth, Kans., praying an
investigation into the recent race riots in Tulsa, Okla.; which was referred to the
Committee on the Judiciary.

MESSAGE FROM THE HOUSE.

A message from the House of Representatives, by Mr. Overhue, one of its clerks:

Mr. President: The House of Representatives has passed the following bill and
joint resolution, in which it requests the concurrence of the Senate:

H. R.7158. An act to amend the Army a{)propriation act, approved July 11, 1919,
80 as to release appropriations for the completion of the acquisition of real estate in
certain cases and making additional appropriations therefor; and

H. J. Res. 138. Joint resolution to repeal so much of the act of Congress approved
February 28, 1920, as provides for the sale of (‘amg)l Eustis, Va.

The Speaker of the House of Representatives having signed two enrolled bills,
S, 1881 and H. R. 5622, I am directed to bring the same to the Senate for the signature
of its President.

INTRODUCTION OF BILLS.

Bills were introduced, read the first and second times by unanimous consent, and
referred as follows:

By Mr. Cummins:

A bill (8. 2203) to provide for the consolidation or redistribution of the powers and
duties of the several executive departments of the Government of the United States

relating to the Territory of Alaska, and for other purposes; to the Committee on
Territories and Insular Possessions.

64061°—22 S ; 105




106 STYLE MANUAL,

By Mr. Ball:
A bill (8. 2204) for the relief of Christian Christensen; to the Committee on (‘laims.
PRESIDENTIAL APPROVALS.

A message from the President of the United States, by Mr. Latta, his secretary:

Mr. President: The President of the United States approved and signed the follow-
ing acts:

" On August 18, 1921:

S.1934. An act granting the consent of Congress to the Huntington & Ohio Bridge
Co. to construct, maintain, and operate a highway and street railway bridge across tl%e
Oh(i)(ﬁ{iver, between the city of Huntington, W. Va., and a point opposite in the State
of Ohio. p

On August 22, 1921:

S.1794. An act to authorize the Secretary of War to release the Kansas City &
Memphis Railroad & Bridge Co. from reconstructing its highway and approaches
across its bridge at Memphis, Tenn.

Ordered, That the Secretary notify the House of Representatives thereof.

PROPOSED SUMMER RECESS.

The Senate resumed the consideration of the concurrent resolution (S. (‘on. Res. 6)
providing for an adjournment of the Senate from July 7 to July 28, 1921.

It was determined in the negative, {%g?,: AT A S %;

On motion by Mr. Norris,
The yeas and nays being desired by one-fifth of the Senators present,
Those who voted in the affirmative are—
Messrs. Ball, Brandegee, Cameron, Cummins, Curtis, Dillingham, and Fernald.
Those who voted in the negative are— p
Messrs. Ashurst, Borah, Broussard, Capper, Caraway, Gooding, and Hale.
So the resolution was not agreed to. ‘
ADJUSTED COMPENSATION FOR VETERANS OF WORLD WAR.

On motion by Mr. Underwood,

The Senate resumed, as in Committee of the Whole, the consideration of the unfin-
ished business, viz, the b<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>